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Dr. R. Santhosh                         20/1/2021  

Assistant Professor 

Department of Humanities and Social Sciences 

 

 

 

To Whomsoever It May Concern 

 

This is to state that Mr. Aravind Lal worked with me as a Research Associate for a project 

titled "From Cell to Society: Reintegration of Released Prisoners in Kerala and Tamil Nadu" 

from February 2019 to July 2019. The study was sponsored by the National Human Rights 

Commission, New Delhi and was housed at IIT Madras. Aravind Lal was responsible for 

collecting data from fifty released prisoners through interview schedules from across Kerala. 

He also transcribed the interviews into English and helped in its analysis. Even though the data 

collection was challenging, Aravind Lal completed the work efficiently.  I found him 

hardworking, sincere, systematic and proficient in his job and I wish him all the best in his 

future endeavours.   

 

       

       Santhosh 

 

 

   

 

 
 

 

 

INDIAN INSTITUTE OF TECHNOLOGY MADRAS  

IIT Post Office, Chennai – 600 036 
Phone: (091) (44) 2257 4517 (off);  (091) (44) 2257 6517 (res); Fax: (091)(44) 22574502  

Mob: (091)9444262410  Email: rsanthosh@iitm.ac.in, rsantho@gmail.com 

















PROCEEDINGS OF THE COMMANDANT
മലബാ� െ�ഷ	
 േപാലീസ്, മല�റം

സാ�ി�	ം : അ�� കരീം � ഐ പി എസ്

വിഷയം : േകരള സാ�ധ േസനയി
 (എം എസ് പി, ബ#ാലിയ$, മല�റം ) ''േപാലീസ് േകാ%&ബി�'' ത(ികയിേല)*
നിയമനം – നിയമന ഉ,രവ് ന
-�ത് സംബ.ി/്

0ചന : 1. േകരള പ2ിക് സ�വീസ് ക3ീഷ$ മല�റം ജി5ാ ഓഫീസ8െട 27.07.2019, 27.12.2019 എ�ീ
തി:തികളിെല MRIII (2) 652/18 ന;� നിയമന <പാ�ശ (562 അൈഡ@സ്).
2.സാ�ധ േസനാ ആBാന,് നിCം 06-02-2020D ലഭി/ A5-405/2020/APB എ� ന;രിF*
സേGശം

ഉ,രവ് ന;� : A2-14978/2019/M തീയതി. 12-02-2020

     േകരള സാ�ധ േസനയി
 (എം എസ ്പി ബ#ാലിയ$, മല�റം ) ''േപാലീസ ് േകാ%&ബി�'' ത(ികയി
 നിയമനം
നടH�തിDേവIി േകരള പ2ിക് സ�വീസ ്ക3ീഷ$ േമ
 0ചന Jകാരം <പാ�ശ െചK ലി&ി
 ഉ�െLM താNെള,
ൈവദ	 പരിേശാധനയിFം േപാലീസ ് െവരിഫിേPഷനിFം  നിയമന,ിന് അDേയാജ	നാെണ� ് കIതിനാ
 എം എസ്
പിയി
 ''േപാലീസ ് േകാ%&ബി� െRയിനി'' ആയി താSകാലികമായി നിയമിT െകാUം, 9 മാസെ, അടിBാന
പരിശീലന,ിന് നിേയാഗിT െകാUം ഇതിനാ
 ഉ,രവാ-C.

 
    ആയതിേലXായി 15.02.2020 D  രാവിെല 09.00 മണിX് , വയസ ് , ജാതി ,വിദ	ാഭ	ാസ േയാഗ	ത  എ�ിവ
െതളിയിY�തിD* അZ
 േരഖക\ം (എസ ്എസ ്എ
 സി ]P,് ^സ ്_ സ�MിഫിP#് ), പി എസ ്സി അൈഡ@സ്
െമേ3ാ, വ%ൈടം രജിേ`ഷ$ സ�MിഫിP#്, പരിശീലനം a�,ിയാPി 5 വ�ഷം േപാലീസ ്േകാ%&ബി� ആയി േസവനം
െചb�തിന് തയാറാെണ� ് നി�cിd ef പg,ിF* േബാI,് േബാIിേനാെടാLം 2 സ�Pാ� ജീവനPാhെട
(ജാമ	Pാhെട)  ശ;ള സ�MിഫിP#് എ�ിവ സഹിതം മല�റം എം എസ ്പി ആBാന, ്ഹാജരാേകIതാണ.്
 
     താN\െട രj kL് നി�ണയ സ�MിഫിP#്, േകരള േപാലീസി$െറ ഒഫീഷ	
 െവബ് ൈസ#ി
 നിCം  �ാ�P ്േഫാം1
െഡൗ% േലാഡ ്െചn aരിLി/ത ്, ലാ$ഡഡ ്േJാL�Mി േ&#്െമ$റ്, പാേ�ാ�M് ൈസസ ്േഫാേMാ (20 എoം) , ബാN്
പാZ ്]Pി$െറ ആദ	 േപജി$െറ പക�L് , പരിശീലന,ിന് ആവശ	മായ സാധനp� വാpിY�തിന് 10,000 /-
(പതിനായിരം qപ മാgം) എ�ിവ�ം ൈകവശeIായിരിേPIതാണ.് പരിശീലനകാല, ് ഭrണം െമസി
 നിCം
ന
-�താണ ്. ആയതിD െമZ ്അഡ@ാ$സ ്ആയി  6,000/- ( ആറായിരം qപ മാgം ) qപ െകാU  വേരIതാണ.്
പരിശീലന,ിന് ഹാജരാ-�തിന് e$പായി സ�Pാ� ആ<പgിയി
 നിCം െഹL##ിസ ്ബി , ചിP$ േപാs് , ടി ടി
എ�ിവ�െട ആദ	 േഡാസ ്-,ിവtL് എ_േPIതാണ ്.

    പരിശീലന കാലയളവി
 22,200/- qപ നിരPി
 Jതിമാസ ൈ&L$റിന് മാgേമ അ�ഹത�IായിരിYക�u.
പരിശീലനം വിജയകരമായി a�,ിയാPിയവെര നിലവിF* നിയമ Jകാരം ഈ ബ#ാലിയനി
 22,200-48,000 എ� 
ശ;ള െwയിലി
 താSകാലികമായി ''േപാലീസ ് േകാ%&ബി�'' ത(ികയി
 നിയമിY�xം, xട�� ്ഒഴിzക� വh�
eറX് സീനിേയാറി#ിP ് അD{തമായി മല�റം/ േകാഴിേPാട് ജി5ാ സിവി
 േപാലീസിേലX് Bലമാ#ം
അDവദിY�xമായിരിYം. പരിശീലനം വിജയകരമായി a�,ിയാY� തി:തി�െട അ_, ദിവസം eത
 3 വ�ഷ
കാലയളവിD*ി
  രU വ�ഷെ,  േJാേബഷ$ കാലാവധി  വിജയകരമായി a�,ികരിേPIതാണ.്  

 
    1958 െല െകഎസ ് & എസഎ്സആ്റിെല ജനറ
 |� 3(സി) യിെല വ	വBക�PDസരിT നിയമനം തികTം
താSകാലികzം, പിഎസസ്ി�െട െവരിഫിേPഷന് വിേധയzമായിരിYം. 14.12.2010  െല ഉേദ	ാഗB ഭരണ പരി}ാര
വ-Lി
 നിC* ജിഓ(പി) നം. 41(1)/2010 പി& എ ആ� ഡി എ�  ന;രിF* സ�Pാ� ഉ,രവിെല വ	വBക� 
Jകാരം പിഎസസ്ി െവരിഫിേPഷന് േശഷം മാgേമ നിയമനം റ~ലൈറസ ്െചbക�u.
 
    ഏെതNിFം സ�Pാ� വ-Lി
 നിേ�ാ, സ�Pാ� അ�� സ�Pാ� വ-Lി
 നിേ�ാ വി_ത
 വാpി വh�വ�
''വി_ത
 ഉ,രവ'്' (റിലീവിംഗ ്ഓ�ഡ�) നി�ബ.മാ�ം ഹാജരാേPIതാണ.് 01.04.2013 D േശഷം സ�വീസി

JേവശിY� േകരള സംBാന ജീവനPാ�P,് 07.01.2013 െല  ജിഓ(പി) നം.20/2013/ഫി$ എ� ന;റിF*
സ�Pാ� ഉ,രവ ്   Jകാരe* േദശീയ െപ$ഷ$ പ�തിയായിരിYം ബാധകമായിരിYക

 
    01.04.2013 D e$പ് േകരള സ�Pാ� വ-�കളിേലാ, സ�Pാ� ഉടമBതയിF* േബാ��കളിേലാ,
േകാ�LേറഷDകളിേലാ, സ@യം ഭരണ Bാപനpളിേലാ, എtഡഡ ് Bാപനpളിേലാ   േജാലിയി
 Jേവശി/്,
േകരളസ�വീസ ്|� ഭാഗം III Jകാരe* െപ$ഷ$ പ�തി ബാധകമായി�*വhം J�ത േജാലിയി
 നിCം വി_ത
 േനടി
ഈ നിയമന ഉ,രവ ് Jകാരം േജാലിയി
 JേവശിY�xമായ ഉേദ	ാഗാ��ിക� ധനവ-Lി$െറ 14.07.2014
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12-02-2020
അ�� കരീം � ഐ പി എസ്,

കമാI$റ് (ic)

ഈ നിയമന ഉ,രവ ് Jകാരം േജാലിയി
 JേവശിY�xമായ ഉേദ	ാഗാ��ിക� ധനവ-Lി$െറ 14.07.2014
തിയതിയിെല സ.ഉ(പി) നം.279/2014 Jകാരം നിലവിF* െപ$ഷ$ പ�തിയി
 xടരേണാ അഥവാ േദശീയ െപ$ഷ$
പ�തിയാേണാ സ@ീകരിY�ത ് എ�ത ് സംബ.ി/് േജാലിയി
 Jേവശി/് �� ് മാസ,ിD*ി
 ഒh ഓ�ഷ$
സമ�LിേPIxമാണ.്

സ@ീക�,ാവ് : ഉേദ	ാഗാ��ിക�P്
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Loyola College of Social Sciences 
(Affiliated to University of Kerala) 

Sreekariyam, Thiruvananthapuram-695 017, Kerala, India 

Telephones: +91-471-2591018, 2592059, Telefax: 91471-2591760 

Email: Icsstvm@asianetindia.com Web: www.loyolacollegekerala.edu.in 

Accredited (Third Cycle) with a CGPA of 3.72 on Four Point Scale at A Grade in 2014 by NAAC 

Station: Thiruvananthapuram 

Date June 1, 2018 
G1/Soc./3/18

APPOINTMENT ORDER 

Sub: Appointment of Guest Lecturer- reg. 

Ref: 1. G.0. (Rt) No. 2731/2015/H.Edn. dated 19.10.2015 

2. G.0. (Rt.) No: 1251/2015/H.Edn dated, Thiruvananthapuram, 30.05.2015 

3. 6.0. (Ms} No. 93/2019/H.Edn. dt. 09.05.2018 

Ms. Terese Mary Chacko, Punchaputhussery house, 

Njaralloor, Ernakulam 683 562 is appointed as Guest Lecturer in Sociology on 

remuneration at the rate of Rs. 500/- per hour subject to a maximum of 

Rs. 25,000/- per month and posted at Loyola College of Social Sciences, 

Thiruvananthapuram. 

Kizhakkambalam P.O., 

Her service will be terminated as and when workload does not justify her retention 

or at any rate on the closing of the college at the end of the academic year or 

appointment of permanent faculty. She shall have no claim for future appointment 

as the appointment is purely provisional. 

The Principal concerned will be held liable to claim and disburse the salary of 

incumbent. 

Ms. Terese Mary Chacko is requested to report for duty before the Principal, Loyola 

College of Social Sciences, Thiruvananthapuram. 

EGE OF SOCAY 

Manager 
Loyola College of Social Sciences RUM 

To Trivan irm- 695 017 
Ms. Terese Mary Chacko, 
Punchaputhussery house, 
Kizhakkambalam P.O., 

Njaralloor, 
Ernakulam - 683 562 

Copy to: 
1. The Principal, Loyola College of Social Sciences 

2. The Director of Collegiate Education, Thiruvananthapuram 

The Dy. Director of Collegiate Education, Kollam 3. 







PROCEEDINGS OF THE COMMANDANT
മലബാ� െ�ഷ	
 േപാലീസ്, മല�റം

സാ�ി�	ം : അ�� കരീം � ഐ പി എസ്

വിഷയം : േകരള സാ�ധ േസനയി
 (എം എസ് പി, ബ#ാലിയ$, മല�റം ) ''േപാലീസ് േകാ%&ബി�'' ത(ികയിേല)*
നിയമനം – നിയമന ഉ,രവ് ന
-�ത് സംബ.ി/്

0ചന : 1. േകരള പ2ിക് സ�വീസ് ക3ീഷ$ മല�റം ജി5ാ ഓഫീസ8െട 27.07.2019, 27.12.2019 എ�ീ
തി:തികളിെല MRIII (2) 652/18 ന;� നിയമന <പാ�ശ (562 അൈഡ@സ്).
2.സാ�ധ േസനാ ആBാന,് നിCം 06-02-2020D ലഭി/ A5-405/2020/APB എ� ന;രിF*
സേGശം

ഉ,രവ് ന;� : A2-14978/2019/M തീയതി. 12-02-2020

     േകരള സാ�ധ േസനയി
 (എം എസ ്പി ബ#ാലിയ$, മല�റം ) ''േപാലീസ ് േകാ%&ബി�'' ത(ികയി
 നിയമനം
നടH�തിDേവIി േകരള പ2ിക് സ�വീസ ്ക3ീഷ$ േമ
 0ചന Jകാരം <പാ�ശ െചK ലി&ി
 ഉ�െLM താNെള,
ൈവദ	 പരിേശാധനയിFം േപാലീസ ് െവരിഫിേPഷനിFം  നിയമന,ിന് അDേയാജ	നാെണ� ് കIതിനാ
 എം എസ്
പിയി
 ''േപാലീസ ് േകാ%&ബി� െRയിനി'' ആയി താSകാലികമായി നിയമിT െകാUം, 9 മാസെ, അടിBാന
പരിശീലന,ിന് നിേയാഗിT െകാUം ഇതിനാ
 ഉ,രവാ-C.

 
    ആയതിേലXായി 15.02.2020 D  രാവിെല 09.00 മണിX് , വയസ ് , ജാതി ,വിദ	ാഭ	ാസ േയാഗ	ത  എ�ിവ
െതളിയിY�തിD* അZ
 േരഖക\ം (എസ ്എസ ്എ
 സി ]P,് ^സ ്_ സ�MിഫിP#് ), പി എസ ്സി അൈഡ@സ്
െമേ3ാ, വ%ൈടം രജിേ`ഷ$ സ�MിഫിP#്, പരിശീലനം a�,ിയാPി 5 വ�ഷം േപാലീസ ്േകാ%&ബി� ആയി േസവനം
െചb�തിന് തയാറാെണ� ് നി�cിd ef പg,ിF* േബാI,് േബാIിേനാെടാLം 2 സ�Pാ� ജീവനPാhെട
(ജാമ	Pാhെട)  ശ;ള സ�MിഫിP#് എ�ിവ സഹിതം മല�റം എം എസ ്പി ആBാന, ്ഹാജരാേകIതാണ.്
 
     താN\െട രj kL് നി�ണയ സ�MിഫിP#്, േകരള േപാലീസി$െറ ഒഫീഷ	
 െവബ് ൈസ#ി
 നിCം  �ാ�P ്േഫാം1
െഡൗ% േലാഡ ്െചn aരിLി/ത ്, ലാ$ഡഡ ്േJാL�Mി േ&#്െമ$റ്, പാേ�ാ�M് ൈസസ ്േഫാേMാ (20 എoം) , ബാN്
പാZ ്]Pി$െറ ആദ	 േപജി$െറ പക�L് , പരിശീലന,ിന് ആവശ	മായ സാധനp� വാpിY�തിന് 10,000 /-
(പതിനായിരം qപ മാgം) എ�ിവ�ം ൈകവശeIായിരിേPIതാണ.് പരിശീലനകാല, ് ഭrണം െമസി
 നിCം
ന
-�താണ ്. ആയതിD െമZ ്അഡ@ാ$സ ്ആയി  6,000/- ( ആറായിരം qപ മാgം ) qപ െകാU  വേരIതാണ.്
പരിശീലന,ിന് ഹാജരാ-�തിന് e$പായി സ�Pാ� ആ<പgിയി
 നിCം െഹL##ിസ ്ബി , ചിP$ േപാs് , ടി ടി
എ�ിവ�െട ആദ	 േഡാസ ്-,ിവtL് എ_േPIതാണ ്.

    പരിശീലന കാലയളവി
 22,200/- qപ നിരPി
 Jതിമാസ ൈ&L$റിന് മാgേമ അ�ഹത�IായിരിYക�u.
പരിശീലനം വിജയകരമായി a�,ിയാPിയവെര നിലവിF* നിയമ Jകാരം ഈ ബ#ാലിയനി
 22,200-48,000 എ� 
ശ;ള െwയിലി
 താSകാലികമായി ''േപാലീസ ് േകാ%&ബി�'' ത(ികയി
 നിയമിY�xം, xട�� ്ഒഴിzക� വh�
eറX് സീനിേയാറി#ിP ് അD{തമായി മല�റം/ േകാഴിേPാട് ജി5ാ സിവി
 േപാലീസിേലX് Bലമാ#ം
അDവദിY�xമായിരിYം. പരിശീലനം വിജയകരമായി a�,ിയാY� തി:തി�െട അ_, ദിവസം eത
 3 വ�ഷ
കാലയളവിD*ി
  രU വ�ഷെ,  േJാേബഷ$ കാലാവധി  വിജയകരമായി a�,ികരിേPIതാണ.്  

 
    1958 െല െകഎസ ് & എസഎ്സആ്റിെല ജനറ
 |� 3(സി) യിെല വ	വBക�PDസരിT നിയമനം തികTം
താSകാലികzം, പിഎസസ്ി�െട െവരിഫിേPഷന് വിേധയzമായിരിYം. 14.12.2010  െല ഉേദ	ാഗB ഭരണ പരി}ാര
വ-Lി
 നിC* ജിഓ(പി) നം. 41(1)/2010 പി& എ ആ� ഡി എ�  ന;രിF* സ�Pാ� ഉ,രവിെല വ	വBക� 
Jകാരം പിഎസസ്ി െവരിഫിേPഷന് േശഷം മാgേമ നിയമനം റ~ലൈറസ ്െചbക�u.
 
    ഏെതNിFം സ�Pാ� വ-Lി
 നിേ�ാ, സ�Pാ� അ�� സ�Pാ� വ-Lി
 നിേ�ാ വി_ത
 വാpി വh�വ�
''വി_ത
 ഉ,രവ'്' (റിലീവിംഗ ്ഓ�ഡ�) നി�ബ.മാ�ം ഹാജരാേPIതാണ.് 01.04.2013 D േശഷം സ�വീസി

JേവശിY� േകരള സംBാന ജീവനPാ�P,് 07.01.2013 െല  ജിഓ(പി) നം.20/2013/ഫി$ എ� ന;റിF*
സ�Pാ� ഉ,രവ ്   Jകാരe* േദശീയ െപ$ഷ$ പ�തിയായിരിYം ബാധകമായിരിYക

 
    01.04.2013 D e$പ് േകരള സ�Pാ� വ-�കളിേലാ, സ�Pാ� ഉടമBതയിF* േബാ��കളിേലാ,
േകാ�LേറഷDകളിേലാ, സ@യം ഭരണ Bാപനpളിേലാ, എtഡഡ ് Bാപനpളിേലാ   േജാലിയി
 Jേവശി/്,
േകരളസ�വീസ ്|� ഭാഗം III Jകാരe* െപ$ഷ$ പ�തി ബാധകമായി�*വhം J�ത േജാലിയി
 നിCം വി_ത
 േനടി
ഈ നിയമന ഉ,രവ ് Jകാരം േജാലിയി
 JേവശിY�xമായ ഉേദ	ാഗാ��ിക� ധനവ-Lി$െറ 14.07.2014

A2-14978/2019/M 5599b4



 

12-02-2020
അ�� കരീം � ഐ പി എസ്,

കമാI$റ് (ic)

ഈ നിയമന ഉ,രവ ് Jകാരം േജാലിയി
 JേവശിY�xമായ ഉേദ	ാഗാ��ിക� ധനവ-Lി$െറ 14.07.2014
തിയതിയിെല സ.ഉ(പി) നം.279/2014 Jകാരം നിലവിF* െപ$ഷ$ പ�തിയി
 xടരേണാ അഥവാ േദശീയ െപ$ഷ$
പ�തിയാേണാ സ@ീകരിY�ത ് എ�ത ് സംബ.ി/് േജാലിയി
 Jേവശി/് �� ് മാസ,ിD*ി
 ഒh ഓ�ഷ$
സമ�LിേPIxമാണ.്

സ@ീക�,ാവ് : ഉേദ	ാഗാ��ിക�P്

A2-14978/2019/M 5599b4









LOYOLA COLLEGE OF SOCIAL SCIENCES

THIRUVANANTHAPURAM

CRITERION 5- STUDENT SUPPORT AND PROGRESSION

5.2 STUDENT PROGRESSION

Complied offer Letters/Experience Certificates of the Selected Placed Students

5.2.1 Average percentage of placement of outgoing students during 

the lastfive years
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TSSSGOLDEN JUBILEE BULDING 

ERIVICE CIAL ARCHBISHOP'S HOUSE COMPOUND 
PB.No. 805, VELLAYAMBALAM 
THIRUVANANTHAPURAM -695003 
KERALA, INDIA 

ORUM SOC 

TRIVANDRUM 
soCIAL SERVICE SoCIETY 

ESTD IN 1960 A Voluntary Agency for Participatory Development and Social Action 

TRUSTEE 

MOST REV. DR. SOOSA PAKIAM M. 
ARCHBISHOP OF TRIVANDRUM 

TSSS/30/V/l/26/Admin/ 2022 13/01/2022 

ORDER 

Ms. Anna George K., Kurisinkal (H), Thycal P.O, Ottamasserry, Cherthala, Alappuzha - 688530 
is appointed as General project Co-ordinator w.e.f. 10/01/2022 subject to the following terms 

and conditions. 

1. The appointment of Ms. Anna George K. Kurisinkal is purely on temporary basis for a 

period one year from the date mentioned above, which is liable to be extended further 

subject to the appraisal of her performance. 
2. She will be paid a consolidated salary of Rs. 25,000/- p.m. + eligible T.A. 

3. She will adhere to the rules and regulations laid down in the MOP of TSSS and will 
discharge all the duties and responsibilities entrusted to her scrupulously.

Mhina 

Fr. Sabbas Ignatius G.N. 

Secretary, TSSS. 
To 

Ms. Anna George K., 
Kurisinkal (H), 
Thycal P.O0, 
Ottamasserry, 
Cherthala, 
Alappuzha -688530

Copy to: 
1. The Finance Officer,Archbishop's house, Vellayambalam 
2. Rev. Sr. Justina, Accountant. 

3. Mrs. Suja L.Das, Asst. Accountant 
4. Administrative Officer 
5. Personal file, Office copy 

Registered first in 1960, under the T.C. Literary, Sclentific and Charitable Societies Registration Act of XIl, 1955, Reg. No: 352/85 
Telephone: Director:Mob. 8304042292, 0471-2723498, Fax: 91-0471-2725001 email : admin@tss.in, tsss tvm@yahoo.co.in 



QULON SOCIAL SERVICE SOCITY Tel No. 91-0474-2797418, 219742 
Mob.: +91 9895556035 Fax 0474 27m471 
Imal infoa qss or 

Reg. No. Q. 137/60 
8OCG Registration 
Fatima Rrad, Kollam-691 013, Kerala, India. 

qes redimasl com, 
directorqwsa gmarl.com 
web www info qs9.or 

Estd 1D60 
Phae oddrwss all ewresywomdeme o the Serretary 

President Most Rev, Dr. Paul Anton Mallassery 
Bishop of Quilon 

Secretary F. Alphonse S. 
Executive Director 

28-09-20211 
Ms. Anna George K. 
Kurisinkal House 
Thycal P.0, Ottamassery 
Cherthala, Alapuzha - 688 530 

Dear Anna George, 

In response to your application and subsequent interview at Q.S.S.S. on 22/09/2021 for the post of 

OFFICER- IN-CHARGE at QSSS- ANJANAM CHILDRE's HOME for girls, we are pleased 
to inform you that you are selected and the post is offered to you on terms and conditions enclosed 

along with this letter of offer. You are instructed to go through the same and if acceptable to you, 

retum a copy of this letter as having accepted the terms and conditions of employment. 

You will be provided an amount of Rs.25000/- (Rupees Twenty five thousand only) per mensem 
all inclusive and the employment will be on contract basis for a period of 12 months. Your contract 

will be further renewed based on your performance of the 12 months at the discretion of the 

Governing body of QSSs. 

This offer etter and your acceptance will be subject to confirmation by Quilon Social Service 

Society. You will also be bound by the rules and regulations of Quilon Social Service Society 

We look forward for your early acceptance and cooperation, 

Accepted yours faithfully 

i SERV 
Fr. Alphonse. $ 
Director 

Anna George K. Reg No 

Q 137/60 

(To be with the lost, the least and the last 



INDIAN 
 

MEDICAL 
 

                THIRUVANANTHAPURAM BRANCH             ASSOCIATION 
 
 
President Hon.Secretary Treasurer 

Dr. Prasanth C V Dr SibyKurian Philip Dr Sivaprasanth P 
Chandravasam, TC 7/1181-1 Tc 13/1948, Kannamoola Gautham Villa,  
Chittattinkara, Vattiyoorkavu, TVM Medical College Post Kanjirampara P.O, 
Tel: 0471 2361581 Trivandrum 695011 Trivandrum 695030 
Mob: 9447741581 Mob: 9995551935 Mob: 9387262648 

pcv.care@gmail.com sibysworld@yahoo.com drsivaprasanth308@gmail.com  
 

08.01.2021 

 

      

To 

Anna George K  

Kurisinkal (H) Thycal P.O.  Ottamasserry  

Cherthala, Alappuzha  

 

Sub: Job Offer for the Post of Project Manager, M-Power 

 

Dear Ms. Anna George K 

 

With reference to your interview and discussion with Indian Medical Association 

Thiruvananthapuram, we have pleasure to inform you that your credentials are matching our requirements. 

Hence, we would like to offer the post of Project Manager, M Power. We expect you to join our 

organization from 11
th

 January 2021. In case you have any difficulties, kindly let us know in advance.  

You are offered a consolidated pay of Rs.15000 per month.  

 

The job reviews are generally done after 6 months and after a year before renewal of the contract for 

next year. In case there is a requirement to discontinue your role at IMA Thiruvananthapuram, either as a 

decision from your end or from our end, the expected notice period would be 1 month.  

 

If you choose to accept this offer, kindly send an acceptance letter on or before 11
th

 of January 2021. 

We look forward to working with you. 

 

Please feel free to contact us if you need any further clarification. 

 

Thanking you,  

  

 

 

 

 

Dr Prasanth CV            

President            

IMAThiruvananthapuram 
                                                          
     

IMA Building, Red cross Road, Thiruvananthapuram 695 035, Phone: 0471 2463514, 2575630, 
 

Helpline No: 9495942200, (10 am to 8 pm) 

For Ambulance: 9188100100  

 

www.imatrivandrum.com 
imatrivandrum@gmail.com

 f  facebook.com/imatrivandrum 
  

M Power Everyone Everywhere 



t,
CULTURAL ACADEMY FOR PEACE

Door No. 4111964, First Floor, piyolli Road, Ernakulam North, cochin_ 6g201g.
Tel : 04 8 4 23 69 43 3, 0 4g 4 23 g5 lg g ; Email : culturalacad emy @ gmail. com,

Website : www. culturalacademy. org

Peace.

Chairperson.. Ms. Beena Sebastian

It-02-2021

Academy for

are expected to adhere to the norms of
Your appointment is from 25th J,anuary

the organization. And we wish you all the

Regards,

Riya
Administrative Officer
Cultural Academy for peace

,WITHOUT 
PEACE, DEWIOPA,{ENT IS I,N{POSSIBLE AND

Charitable Society
WITHOUT WOA,*N NEITHER PEACE NOR DEVELOPA{ENT CAN TAKE PLACI,
Registration Number: ER 469 l2OOl







 

To,                                                                                                                         Date: 28/8/2020 

 Athira Wilson 

 Wilson Dale  

 Thundazhikom 

 Eravipuram PO 

 Kollam- 691011 

Subject: Appointment for the post of CHILDLINE Counselor 

Dear Athira Wilson  

We are pleased to offer you, the position of CHILDLINE Counselor with The Quilon Don Bosco Society 

on the following terms and conditions. 

Date of Joining: 1/9/2020 

 

Job Title: Counselor 

Job Location: Childline Kollam, SN College Junction, Kollam 691001 

Terms and Conditions 

 Please sign the duly copy of the appointment letter signifying your acceptance. 

 We welcome you to our organization and look forward to a fruitful collaboration. 

With Best Wishes, 

The Quilion Don Bosco Society Kollam  

                                                                                                      

 

Fr. Sunny Uppan SDB                                                                           

Director, CHILDLINE                                                                                                                                                                                                  





 
 
 
 

Aisha Memorial Hospital Building

I info@palliumindia.org 

To     

Ms. Gayathri P Nair 

Gangothri, Punchakkari, 

Thiruvallom, 

Thiruvananthapuram 

 

Sub: Job Offer for the Post of 

 

 

Dear Ms. Gayathri P Nair 

 

With reference to your Interview and discussion with Pallium India, we have pleasure to 
inform you that your credentials are matching our requirements.
 
Hence we would like to offer a post of 
our organization from 10thAugust
in advance. 
 
You are offered a consolidated pay of 
 

Please find below the job description for the above said post

Job Description 

 Evaluate and devise plans of care for patients and families requiring palliative care, 
with particular attention to psycho

 Be part of the inter-disciplinary palliative care team and contribute to the plan of care 
for patients and their families vis

o Thorough and competent assessment of patient + family history

o Current status, needs and concern

o Follow-ups 

o Formulating plan of care in conjunction with the rest of the interdisciplinary 

team 

o Coordination with relevant government/ non

agencies and facilitating access to their services 

o Providing bereavement support to families. 

 Audit palliative patient care with the intent to identify problems, formulate possible 
solutions and bring these to the attention of the administration.

 Take part in on-going research activities or initiate needs

with the approval of scientific committee.

 Liaison with the appropriate government departments to access gover
subsidies and various schemes of assistance. 

 

Aisha Memorial Hospital Building, Paruthikuzhy, Manacadu P.O., Thiruvananthapuram 

info@palliumindia.org I www.palliumindia.org 

 

      Date: 

 

Sub: Job Offer for the Post of Medical Social Worker - Trainee

With reference to your Interview and discussion with Pallium India, we have pleasure to 
inform you that your credentials are matching our requirements. 

Hence we would like to offer a post of Medical Social Worker-Trainee. We expect you join 
August 2020.  In case you have any difficulties kindly let us know 

You are offered a consolidated pay of Rs. 15,500 per month.  

Please find below the job description for the above said post 

devise plans of care for patients and families requiring palliative care, 
with particular attention to psycho-social and socio-economic issues.

disciplinary palliative care team and contribute to the plan of care 
families vis-à-vis: 

Thorough and competent assessment of patient + family history

Current status, needs and concern 

Formulating plan of care in conjunction with the rest of the interdisciplinary 

Coordination with relevant government/ non-government social support 

agencies and facilitating access to their services  

Providing bereavement support to families.  

Audit palliative patient care with the intent to identify problems, formulate possible 
tions and bring these to the attention of the administration. 

going research activities or initiate needs-based research programs 

with the approval of scientific committee. 

Liaison with the appropriate government departments to access gover
subsidies and various schemes of assistance.  

Thiruvananthapuram - 695009 

Date: 08-08-2020 

Trainee 

With reference to your Interview and discussion with Pallium India, we have pleasure to 

. We expect you join 
.  In case you have any difficulties kindly let us know 

devise plans of care for patients and families requiring palliative care, 
economic issues. 

disciplinary palliative care team and contribute to the plan of care 

Thorough and competent assessment of patient + family history 

Formulating plan of care in conjunction with the rest of the interdisciplinary 

government social support 

Audit palliative patient care with the intent to identify problems, formulate possible 

based research programs 

Liaison with the appropriate government departments to access government pensions, 



 
 
 
 

Aisha Memorial Hospital Building

I info@palliumindia.org 

 Publish reports/data from audits or research programs with the objective of improved 
patient care 

 Send regular updates to the reporting authority and other superior officials.

 Attend (first) and organize (later) educational programs on behalf of Pallium India.

 Maintain good relations with clients, donors, well
conversations, email contacts, personal contacts or any other.

 Any other roles and responsibilities ass

 

You would be reporting to the 

modified as per review, during later stages of the 

 

The job reviews are generally done after 6 months and after a year 

contract for next year. In case there is a requirement to discontinue your role at Pallium India, 

either as a decision from your end or from our end, the expected notice period would be 1 

month. 

 

If you choose to accept this offer, ki

2020.  

 

We look forward to working with you.

 

Please feel free to contact us, if you need any further clarifications. 

 

Thanking you, 

 

Yours truly, 

 

 

Sreelekshmi.S 

HR-In charge, 
Pallium India Trust 
 
 

 

Aisha Memorial Hospital Building, Paruthikuzhy, Manacadu P.O., Thiruvananthapuram 

info@palliumindia.org I www.palliumindia.org 

 

Publish reports/data from audits or research programs with the objective of improved 

Send regular updates to the reporting authority and other superior officials.

organize (later) educational programs on behalf of Pallium India.

Maintain good relations with clients, donors, well-wishers and staff during telephone 
conversations, email contacts, personal contacts or any other. 

Any other roles and responsibilities assigned by the reporting authority.

You would be reporting to the Additional Director-TIPS. The reporting structure may be 

modified as per review, during later stages of the employment.  

The job reviews are generally done after 6 months and after a year before renewal of the 

contract for next year. In case there is a requirement to discontinue your role at Pallium India, 

either as a decision from your end or from our end, the expected notice period would be 1 

If you choose to accept this offer, kindly send an acceptance letter on or before 

ook forward to working with you. 

Please feel free to contact us, if you need any further clarifications.  

Thiruvananthapuram - 695009 

Publish reports/data from audits or research programs with the objective of improved 

Send regular updates to the reporting authority and other superior officials. 

organize (later) educational programs on behalf of Pallium India. 

wishers and staff during telephone 

igned by the reporting authority. 

The reporting structure may be 

before renewal of the 

contract for next year. In case there is a requirement to discontinue your role at Pallium India, 

either as a decision from your end or from our end, the expected notice period would be 1 

acceptance letter on or before 10th of August 



  Issued on: 16-06-2021 

 
Project Offer Letter 

 
Date :  16.06.2021 
Ref No: Project/Trust/Delhi/002  
 
Ms. Maria Teres Sebastian 
 
You are hereby offered a post as Project Coordinator with CFI Charitable Trust based in Delhi 
w.e.f 20th July 2021 as per the below terms and conditions:- 
 

1. You project tenure will be for a period of 1-year training w.e.f 20th July 2021 till 19th 
July 2022 and the tenure may further renew/extend on mutually acceptable terms and 
appropriate assessment of performance thereafter. 

2. You will be functionally reporting to Ms. Belu George, Head-Social Development. 
3. During this period, you will draw a consolidated monthly sum of Rs. 25,000/- (Rupees 

Twenty Five Thousand only) for your services rendered to us. Salary breakup will be :  
Basic:    ₹. 12,500/- 
Other allowances:  ₹. 12,500/- 

4. During this period you will be entitled for casual and sick leave on pro-rata basis. 
5. You will be governed by the code of conduct presently in vogue which includes 

confidentiality of information and documents handled by you in the course of official 
work. 

6. You place of posting will be at Delhi. You could be transferred to any place in India 
where the Organization has similar openings.  

7. You are expected to maintain high level of confidentiality of information & documents 
working at Delhi office as you may come across all sorts of information including 
personal & general and to restrain fully sharing the same without approval & 
authorization by the competent authority.  

8. Your assignments may involve travelling to various locations within India and would 
be expected to abide by the travel instruction as per the Organization’s Policy. 

9. You are required to comply with all such rules and regulations as the Management 
may frame from time to time. 

10. The tenure can be curtailed by either side with one-month notice or one month’s 
salary in lieu of the notice period. 

11. Your specific roles and responsibilities will be as per the Job Description attached 
herewith. 
 

Ms Maria Teres Sebastian may please confirm acceptance of the terms and conditions by 
signing the print of this contract service and submit it to the below mentioned address or 
email on hr@caremail.in 
 
HR Department 
House No. 149 - Shankar Garden, 
Ayodhya Extension, Ayodhya Bypass Road, 
Piplani P.O. PIN – 462022, Bhopal. M.P 
 

file:///C:/Users/SARA%20CHACKO/AppData/Local/Microsoft/Windows/INetCache/Content.Outlook/2NSH642W/hr@caremail.in


  Issued on: 16-06-2021 

Declaration: 

I have read and understood the above project offer and agree to undertake the duties and 

responsibilities assigned to me. I commit to abide by all the guidelines and directions of the 

Organization and the leadership at all times. I accept to be accountable for the results of my 

actions and be open to the reviews and feed-back by the leadership. I hereby accept to serve 

and do all that is required to see this role a success. I accept that any violation of CFI policies 

and activities that may cause harm to the organization will result in will result in disciplinary 

action including termination.  

 
Name:   _____________________________ 
 
Signature: _____________________________  
 
Date:   _____________________________ 
 
 
Note: Please fill the prescribed forms (Conflict of Interest Policy, Confidentiality Agreement, 
Code of Conduct-Declaration Form, Child Protection Declaration Form and others) available in 
CFI soon after the joining. Self-attested copies of certificates, ID Proof and a recent passport 
size photograph may please be attached with the Employee Information Form and submit. All 
correspondences regarding your joining should be done through the HR Department of CFI 
 





TSSSGOLDEN JUBILEE BUILDING 
ARCHBISHOP'S HOUSE COMPOUND 
P.B.No. 805, VELLAYAMBALAM, 
THIRUVANANTHAPURAM - 695003 

KERALA, INDIA. 
ERIVICE sOCIAL 

TRIVANDRUM 
IsoCIALSERVICE SOCIETY 

STD. N A Voluntary Agency for Participatory Development and Social Action 

TRUSTEE 
MOST REV. DR. SOOSA PAKIAM M. 
ARCHBISHOP OF TRIVANDRUM 

03/11/2021 TSSS/445/VII/1/8/Admin/ 2021 

ORDER 
Ms. Anju Cerin Mathew, Puthiottu House, Manipuzha, Venkurinji P.O., Erumaly, Kottayam, 
Kerala - 686510 is appointed as Project Co-ordinator w.e.f. 03/11/2021 subject to the 
following terms and conditions.

1. The appointment of Ms. Anju Cerin Mathew is purely on temporary basis for a period one 
year from the date mentioned above, which is liable to be extended further subject to the 
appraisal of her performance.

2. She will be paid a consolidated salary of Rs. 18,000/- p.m. + eligible T.A. 
3. An amount equal to one month's salary will be deducted from her salary in 5 equal monthly installments as caution security which will be refunded to her on termination of her service from this organization. 
4. She will adhere to all the rules and regulations laid down in the MOP of TSSS and will discharge all the duties and responsibilities entrusted to her serupulously. 

Fr.SabbasIgnatius G.N. 
Secretary, TSSS. To 

Ms. Anju Cerin Mathew, 
Puthiottu House, 
Manipuzha, Venkurinji P.O., 
Erumaly, Kottayam, 

Kerala 686510 

Copy to: 
1. The Finance Officer,Archbishop's house, Vellayambalam 2. Rev. Sr. Justina, Accountant. 

3. Mrs. Suja L.Das, Asst. Accountant 
4. Administrative Officer 
5. Personal file, Office copy 

Registered first in 1960, under the T.C. Literary, Scientific and Charitable Societies Registration Act of XII, 1955, Reg. No: 352/85 
Telephone: Director :Mob. 8304042292, 0471-2723498, Fax: 91-0471-2725001 email : admin@lsss.in, tsss tvm@yahoo.co.in 

WnuaN 



 
Teach ​​For ​​India ​​2021 ​Fellowship ​​Commitment ​​Form 

1. Commitment​​ to ​​Educational​​ Equity ​​and ​​Teach ​​For ​​India 

a. I understand that as a Teach For India Fellow I ​have made a commitment to ensure my students receive an                     
excellent education​. I understand that to achieve this I must ​fully engage in the training and development                 
program offered by Teach For India for the entire duration of the Fellowship – from May/June 2021 to June 2023. I                     
understand that this commitment ​​includes ​​but ​​is ​​not ​​limited ​​to: 

● Attending​​ the mandatory summer ​​training called ​​Institute​​ prior ​​to ​​teaching ​​in ​​my ​​classroom. 
● Attending​​ all ​​scheduled ​​training ​​and ​​development​​ sessions​ ​run ​​by ​​my ​​manager​ ​and ​​city​​ team. 
● Attending ​​the ​​mid-year ​​retreat ​​run ​​by ​​my ​​city. 
● Attending ​​City​​ Conferences ​​and ​​End ​​of ​​Year ​​Retreat. 
● Teaching the children towards our organisation goals to ensure access, attendance, well being,             

engagement, and learning towards academic goals. 

b. I understand that by signing this form I am making a commitment to ​a school and class of students in my                      
placement city, to teach full-time for two years from May/June 2021 to June 2023. I understand that this                  
commitment includes but is​​ not ​​limited​​ to: 

1. Committing to the safety of children: Teaching and behaving in accordance with Teach For India’s Child                
Protection Policy, Fellow Code of Conduct, Communication policy, Field Trip Policy at all times; inside and                
outside​​ ​​the classroom 

2. Committing to ensuring the required instructional hours (minimum 6 hours): Teaching in the area, school,               
grade, and subject as allocated by Teach For India and maintaining expected instructional hours 

3. Committing to ensuring access to technology and ability to drive learning in virtual settings through the                
blended learning format, which would include synchronous and asynchronous instruction 

4. Committing to showing up prepared: Having​​ a​ ​written ​​plan ​​for ​​each ​​lesson​ ​I ​​am​ ​scheduled ​​to ​​teach, ​​based                  
​​on ​​ ​​the curriculum​ ​used and preparing for all other required activities 

5. Committing to attend all essential development opportunities: Attending,​​ on ​​time,​​ all ​​scheduled ​​school             
​​days ​​and ​​other essential development opportunities 

6. Committing to abide by the expectations of the placement school: Following ​​all ​​other ​​expectations and​​               
procedures ​​including administrative work and dress code, set ​​by ​​my ​​school 

7. Committing to ensuring integrity and accuracy of student data: Marking​ ​students’ ​​work​ ​on ​​ ​​regular ​​basis;                
ensuring integrity and accuracy of all data submitted  

8. Committing to respectful and responsive interaction with all stakeholders: Treating all stakeholders with             
respect and responding in a timely manner 

9. Teaching ​​in ​​the ​​English​ ​language 

2. ​​Monthly ​​Compensation 

I​​ understand ​​that ​​my ​​monthly ​​compensation​ ​will ​​be INR 20,412 (CTC) ​for ​​the ​​duration ​​of ​​the ​​Fellowship. 
(​This may vary depending on the sabbatical/corporate sponsorship offer of your company. ​In case you are                
eligible and are applying for the sabbatical partnership from your organisation, this monthly compensation of INR                
20,412 from Teach For India will be null and void. You will then be entitled to compensation based on your                    
agreement with your parent organisation). 

3.​​ Conditions ​​of ​​Offer 

a. ​I understand that if I do not meet the commitments outlined in point 1 parts a and b at any point of the two-year                         
Fellowship, the ​offered ​​place on ​​the 2021 ​​Fellowship​​ may​​ be​ ​withdrawn​. 

b. I understand that Teach For India will be contacting the referees I provide as well as confirming my educational                    
qualifications and/or employment history, and ​that ​the offer of a place on the 2021 Fellowship and payment of                  
compensation ​​is​ ​conditional​​ upon​​ satisfactory​​ completion ​​of ​​these​​ checks​.  

c. I confirm that I have ​no undisclosed criminal record or knowledge of any undisclosed health concerns                 
(including physical and diagnosed mental health issues such as clinical depression, acute backache, etc.) ​which               



 
would impact my ability or suitability to work with children and which I have not previously mentioned. ​I                  
understand that failure to disclose such information could result in my place on the ​​Fellowship ​​being​​ withdrawn,                 
and no special consideration will be given at placement level with regard to the requests for change of area,                   
school, grade or subject. 

d. I understand that to ensure successful induction into the Fellowship my ​​full ​attendance at campus is required at                   
the mandatory Summer Institute Residential Training Program held in May/June 2021 ​(details regarding exact              
dates and logistics will be​​ communicated​​ after​​ acceptance​​ ​ of our ​​offer, by the end of February to be specific.) 

e. I confirm that to the best of my current knowledge ​I will have fully graduated college by May/June 2021 with                     
no backlogs in any exams​. I understand that my place on the Fellowship is conditional upon my graduating college,                   
and that if my situation changes and I will not have graduated by May/June 2021 I will inform Teach For India                     
immediately. I will then​​ accept​ ​Teach​​ For ​​India’s​​ decision​​ based​​ on​ ​the​ ​organisation’s​ ​policy ​​regarding ​​this. Given                 
the Fellowship is a full-time commitment, I will not take on any other job or certified study programs during the                    
period of my Fellowship that might impact my performance and outcomes for students. 

F. If eligible for a sabbatical with my current employer, ​I will complete all the necessary formalities required to                   
secure corporate sponsorship/a sabbatical before accepting this ​​offer​, ​​and ​​if ​​there ​​are ​​any​ ​concerns ​​relating ​​to                
​​this, ​​I​ ​will ​​inform​ ​Teach For India​ ​immediately. 

g. I confirm that I will inform at the outset if I am pursuing a course or preparing for entrance exams along with the                        
Fellowship​​ and ​​I ​​understand​​ that​ ​​​I will​ ​not ​​be ​​allowed ​​to ​​miss​​ school​, essential development opportunities and                 
trainings, compromise on deliverables and quality of lessons​​ ​​to ​​attend​​ classes,​​ exams, ​​etc. 

h. I confirm that if, because of extreme emergencies, I have to discontinue the Fellowship within the first two                   
months after Institute then Teach For India reserves the right to withhold payment of stipend. In all other                  
situations, I commit ​to completing my academic year and giving at least 3 months ​​​​notice​ ​if​ ​I​ ​foresee​​ an                   
unavoidable​​ situation ​​that ​​may ​​mean​​ that ​​I ​​discontinue​ ​the ​​Fellowship​.  

The present offer letter is subject to the prevailing circumstances and TFI reserves its right to withdraw the                  
same upon the happening of any incident, which would render the performance impossible by either party. 
 
My signing this form is confirmation of my commitment to a school and class of students as well as to Teach For                      
India.  

I understand that upon receipt of this signed form Teach For India makes a commitment to a school to place a                     
teacher with a class of students. ​I understand that if I decide to withdraw from the Fellowship once I have made                     
this commitment, my withdrawal could leave a class of students without a teacher at all​. 

​I therefore confirm that if I have concerns regarding my joining the program I will promptly email my assigned                   
point of contact with Teach For India,​​ or ​​​the Team​ ​directly ​​on​​​ ​fellowship2021@teachforindia.org​. 

mailto:fellowship2021@teachforindia.org


 
 
 
 

Aisha Memorial Hospital Building

I info@palliumindia.org 

To     

Ms. Sandra Johnson 

 Thottathil (H), 

Payam.P.O, Edoor, 

Kannur -670704 

 

Sub: Job Offer for the Post of 

 

 

Dear Ms. Sandra Johnson 

 

With reference to your Interview and discussion with Pallium India, we have pleasure to 
inform you that your credentials are matching our requirements.
 
Hence we would like to offer a post of 
our organization from 12thAugust
in advance. 
 
You are offered a consolidated pay of 
 

Please find below the job description for the above said post

Job Description 

 Evaluate and devise plans of care for patients and families requiring palliative care, 
with particular attention to psycho

 Be part of the inter-disciplinary palliative care team and contribute to the plan of care 
for patients and their famili

o Thorough and competent assessment of patient + family history

o Current status, needs and concern

o Follow-ups 

o Formulating plan of care in conjunction with the rest of the interdisciplinary 

team 

o Coordination with relevant government/ non

agencies and facilitating access to their services 

o Providing bereavement support to families. 

 Audit palliative patient care with the intent to identify problems, formulate possible 
solutions and bring these to the attention of the administration.

 Take part in on-going research activities or initiate needs

with the approval of scientific committee.

 Liaison with the appropriate government departments to access gover
subsidies and various schemes of assistance. 

 

Aisha Memorial Hospital Building, Paruthikuzhy, Manacadu P.O., Thiruvananthapuram 

info@palliumindia.org I www.palliumindia.org 

 

      Date: 

 

Sub: Job Offer for the Post of Medical Social Worker - Trainee

With reference to your Interview and discussion with Pallium India, we have pleasure to 
inform you that your credentials are matching our requirements. 

Hence we would like to offer a post of Medical Social Worker-Trainee. We expect you join 
August 2020.  In case you have any difficulties kindly let us know 

You are offered a consolidated pay of Rs. 15,500 per month.  

Please find below the job description for the above said post 

plans of care for patients and families requiring palliative care, 
with particular attention to psycho-social and socio-economic issues.

disciplinary palliative care team and contribute to the plan of care 
for patients and their families vis-à-vis: 

Thorough and competent assessment of patient + family history

Current status, needs and concern 

Formulating plan of care in conjunction with the rest of the interdisciplinary 

Coordination with relevant government/ non-government social support 

agencies and facilitating access to their services  

Providing bereavement support to families.  

Audit palliative patient care with the intent to identify problems, formulate possible 
tions and bring these to the attention of the administration. 

going research activities or initiate needs-based research programs 

with the approval of scientific committee. 

Liaison with the appropriate government departments to access gover
subsidies and various schemes of assistance.  

Thiruvananthapuram - 695009 

Date: 08-08-2020 

Trainee 

With reference to your Interview and discussion with Pallium India, we have pleasure to 

. We expect you join 
.  In case you have any difficulties kindly let us know 

plans of care for patients and families requiring palliative care, 
economic issues. 

disciplinary palliative care team and contribute to the plan of care 

Thorough and competent assessment of patient + family history 

Formulating plan of care in conjunction with the rest of the interdisciplinary 

government social support 

Audit palliative patient care with the intent to identify problems, formulate possible 

based research programs 

Liaison with the appropriate government departments to access government pensions, 



 
 
 
 

Aisha Memorial Hospital Building

I info@palliumindia.org 

 Publish reports/data from audits or research programs with the objective of improved 
patient care 

 Send regular updates to the reporting authority and other superior officials.

 Attend (first) and organize (later) educational programs on behalf of Pallium India.

 Maintain good relations with clients, donors, well
conversations, email contacts, personal contacts or any other.

 Any other roles and responsibilities ass

 

You would be reporting to the 

modified as per review, during later stages of the 

 

The job reviews are generally done after 6 months and after a year 

contract for next year. In case there is a requirement to discontinue your role at Pallium India, 

either as a decision from your end or from our end, the expected notice period would be 1 

month. 

 

If you choose to accept this offer, ki

2020.  

 

We look forward to working with you.

 

Please feel free to contact us, if you need any further clarifications. 

 

Thanking you, 

 

Yours truly, 

 

 

Sreelekshmi.S 

HR-In charge, 
Pallium India Trust 
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Publish reports/data from audits or research programs with the objective of improved 

Send regular updates to the reporting authority and other superior officials.

organize (later) educational programs on behalf of Pallium India.

Maintain good relations with clients, donors, well-wishers and staff during telephone 
conversations, email contacts, personal contacts or any other. 

Any other roles and responsibilities assigned by the reporting authority.

You would be reporting to the Additional Director-TIPS. The reporting structure may be 

modified as per review, during later stages of the employment.  

The job reviews are generally done after 6 months and after a year before renewal of the 

contract for next year. In case there is a requirement to discontinue your role at Pallium India, 

either as a decision from your end or from our end, the expected notice period would be 1 

If you choose to accept this offer, kindly send an acceptance letter on or before 

ook forward to working with you. 

Please feel free to contact us, if you need any further clarifications.  

Thiruvananthapuram - 695009 

Publish reports/data from audits or research programs with the objective of improved 

Send regular updates to the reporting authority and other superior officials. 

organize (later) educational programs on behalf of Pallium India. 

wishers and staff during telephone 

igned by the reporting authority. 

The reporting structure may be 

before renewal of the 

contract for next year. In case there is a requirement to discontinue your role at Pallium India, 

either as a decision from your end or from our end, the expected notice period would be 1 

acceptance letter on or before 10th of August 
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Verge Learning International Pvt. Ltd.   hr@learnwithverge.com 
Arushi Villas, Edappally, Ernakulam, Kerala  +91 89438 13445 

Letter of Appointment 

Date: 1st July 2021 

To 

Brilliant Maria Anto (Employee No: VLI-1003) 

Rapuzha (H.) Karikkattoor Centre, 

Kottayam, Kerala 

Subject: Joining / transferring letter to India division of VERGE LEARNING 

Hi Brilliant,  

With reference to our general body meeting dated 25th June 2021, we are pleased to inform that we are offering your 

reporting station at our Kochi, Kerala Office with immediate effect. You may continue with all the Terms & 

Conditions of our contract signed on Oct 1st 2020 and in addition, function as Assistant in Administration for the 

India division in your job description. 

We appreciate your contribution in our growth & expecting the same in the years to come.    

Salary: Continue on the contract dated 1st Oct 2020; Indian Rupees equivalent to $500 (USD Five Hundred Only) 

per month. 

Contract period: Minimum of 3 years effective from the 1st of July 2021 of renewable type.  

Working Hours: As scheduled at our Indian office. (Minimum of 40 hours in a week) 

Leave policy: Please refer the Indian leave policy of our company. 

Notice period clause: If the you desire to leave the company, you need to serve the notice period as per the policy & 

continue till you handover all your activities allocated. 

Bonus: Eligible for annual bonus as per the company policy 

Accommodation: Bachelor accommodation  

Travel allowance: TA & DA on all business trips. 

Medical allowance: Eligible for company medical insurance. 

Sincerely, 

Verge Learning – India   

 

 

I accept the amendment of the contract dated 1st October 2020 & agree to abide by the company policies of Verge 

Learning – India. 

 

 

 

Brilliant Maria Anto    
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PI/HR/766/19        25
th

 October 2019 

 

To 

Ms. Elna Joseph 

Kollamparambil (H), 

Thariode P.O., 

Parathode, 

Wayanad - 673575 

 

EMPLOYMENT CONTRACT 

 

THIS AGREEMENT is made as of the 25
th
 day of October, 2019, between PALLIUM INDIA TRUST 

(Employer) a nationally registered charitable trust and having its principal place of activity at 

Trivandrum and Ms. Elna Joseph, Kollamparambil (H), Thariode P.O., Parathode, Wayanad – 673575, 

Kerala. 

 

WHEREAS the Employer desires to obtain the benefit of the services of the Employee, and the 

Employee desires to render such services on the terms and conditions mutually agreed as below w.e.f 

30
th

 September 2019. 

 

Terms of Appointment 

 

Title    : Medical Social Worker 

Reports to   : Additional Director – TIPS 

Type of appointment  : Full Time - Contract 

Remuneration   : Rs. 16,000/- per month 

 

 

Job Profile 

1. Evaluate and devise plans of care for patients and families requiring palliative care, with 

particular attention to psycho-social and socio-economic issues. 

2. Be part of the inter-disciplinary palliative care team and contribute to the plan of care for 

patients and their families vis-à-vis: 

o Thorough and competent assessment of patient + family history 

o Current status, needs and concern 

o Follow-ups 

o Formulating plan of care in conjunction with the rest of the interdisciplinary team 

o Coordination with relevant government/ non-government social support agencies and 

facilitating access to their services  

o Providing bereavement support to families.  

3. Audit palliative patient care with the intent to identify problems, formulate possible solutions 

and bring these to the attention of the administration. 

4. Take part in on-going research activities or initiate needs-based research programs with the 

approval of scientific committee. 

  

http://www.palliumindia.org/


 
 
 
 

 

VP XIII/80, Golden Hills, Venkode PO, Thiruvananthapuram - 695028 

Tel: 0472-2586497, 2587497, 2587866 I info@palliumindia.org I www.palliumindia.org  

 

5. Liaison with the appropriate government departments to access government pensions, 

subsidies and various schemes of assistance.  

6. Publish reports/data from audits or research programs with the objective of improved patient 

care 

7. Send regular updates to the reporting authority and other superior officials. 

8. Attend (first) and organize (later) educational programs on behalf of Pallium India. 

9. Maintain good relations with clients, donors, well-wishers and staff during telephone 

conversations, email contacts, personal contacts or any other. 

10. Any other roles and responsibilities assigned by the reporting authority. 

 

During the term of your employment with the organization, 

  

1. Period of this contract is for 11 months and can be extended based on your performance and 

extension of project assigned. 

2. Your place of employment shall be at the Pallium India, Trivandrum and is liable to transferred 

to any place within in the Union of India on the discretion of the organization.  

3. Your performance shall be evaluated during the first 6 months of your appointment with us 

and based on that, appropriate action will be taken. 

4. TDS and other deductions as applicable shall be made while making payments. 

5. You shall not engage in any employment or act in any way, which either conflicts with your 

duties and obligations to the organization.  

6. You shall behave in the most decent manner benefiting the organization.  

7. You shall obey the orders of your reporting officer and report any personal or professionals 

concerns to your reporting officer.  

8. You shall also perform, with consent from your reporting officer, other duties and 

responsibilities assigned by other superiors of the organization from time to time. 

9. You are eligible for reimbursement of travelling expenses (Domestic) incurred during the 

course of discharging your duties/ responsibilities on behalf of the organization. Eligibility of 

travel and reimbursement will be as per the travel plan of the organization or as directed by 

your reporting authority. 

Leave Details: 

 

1. You are entitled to avail one CL per month in accordance with the HR Manual currently in 

force and as amended from time to time.  

2. You shall inform your leave to your reporting officer and HR Manager, prior to availing it. 

3. If you are absent from work for 3 consecutive working days, without taking prior approval 

from your reporting officer and HR manager, the Organization can terminate your employment 

without providing any notice or incurring any obligation or liability to pay any amount or dues 

to you. 

 

  

http://www.palliumindia.org/
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Resignation/ Termination: 

 

1. During the terms of your employment, in case there is a requirement to discontinue your role at 

Pallium India, either as a decision from your end or from our end, the expected notice period 

would be one month. 

2. At the time of termination of the employment agreement, if there are any dues from you, the 

same may be adjusted against any monies due to you on account of salary, bonus or any other 

payment due to you from the Organization. 

Please submit the following documents to the HR Department: 

1. Two Recent Colour Passport Size Photographs 

2. Copy of Academic Qualifications 

3. Copy of an Identity & Address Proof 

4. Copy of Experience/Relieving Letter 

 

Please indicate your acceptance of this appointment by returning one set of this letter with your 

signature affixed in the last page. 

 

 

We welcome you to Pallium India. 

 

 
 

 

Arathy Venukumar        Manoj G S 

Human Resource        CEO 

 

 

Declaration 

 

I accept the above offer of employment with PALLIUM INDIA. I have read and understood the above 

terms and conditions and I agree to abide by them. 

 

 

Signature:        Date:  

 

Name: 

 
 

http://www.palliumindia.org/
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Memorandum of Contract/CSA/FDA/2020-21  

Page 1 of 4 
 

MEMORANDUM OF SERVICE CONTRACT 

Post Title   CASE WORKER 

Name of employee  MR JENIN KOSHY ABRAHAM 

NGO    Foundation for Development Action (FDA) 

Position   Case Worker 

Project Title Community Based Rehabilitation and Reintegration (CBRR) of Children in 

Need of Care and Protection (CNCP) through Psychosocial Approach – 

Saranabalyam KAVAL PLUS Project 

Implementing Department The Department of Women and Child Development (DWCD), Govt. of Kerala 

Duty Station   Thiruvananthapuram 

Project Year   2020-2021 

Contract Duration  Three Months (Jan 2021 to March 2021) Initially 

 

1. Project Background 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

India has a progressive record on legislation relating to human Rights including Child Right and Child 

Protection. The Juvenile Justice Act 2000 was enacted in keeping with the standard for child protection 

provided by the UN Convention on the Rights of the Child. India also have few other laws for the protection 

of the children like; The Immoral Trafficking (Prevention) Act 1956; Protection of Children from Sexual 

Offences Act 2012; Prohibition of Child Marriage Act 2006; The Rights of Children to Free & Compulsory 

Education Act 2009; Child & Adolescent Labour (Prohibition & Regulation) Act 1986; Bonded Labour System 

(Prohibition) Act 1976 and so on. However, with the existence of these acts and laws, children in India are still 

counted as vulnerable group and are still facing varied difficulties that affects their growth and development. 

Annual Survey 2018-19 on vulnerability mapping of children shows poverty and migration as major issues 

among children. Alcoholism, substance abuse and mental illness in family are also identified as some of the 

major difficulties faced by children. These difficulties will have profound and multidimensional impact on 

children, where their holistic growth and development in terms of physical and mental health, education, 

socialization etc will be affected. These children are vulnerable and enter the adult stream of the society and 

social roles without completing education or becoming financially and socially independent. Chances are 

higher that these children will get into multiple problems in their life. Many of these children faces difficulties 

such physical abuse, sexual abuse, discrimination, termination from education system, labelling and isolation. 

Thus, this will have severe impact on the bio-psychosocial function leading to poor quality of and family life. 

The chances that the cycle continues to the next generation is very high unless and until these families are 

supported. The state of Kerala also has witnessed two floods, one major in 2018 and the other less severe in 

2019, followed by COVID-19 Pandemic which will also have a severe impact on the social economic 

conditions in the family setup. There can be situations where children becoming victims of the situations where 

their basic needs are not met. Many children will be forced to work or drop education in the situation where 

the families have limited job and sources of income. Investing in the welfare of the children by way of providing 

them a conducive environment for their growth and development would ensure a generation of productive 

citizen for the development of the country. 

Considering the facts, it is highly essential to ensure the safety and security of children to prevent the occurrence 

of future untrodden events that affect the child’s growth and development. There is a need to support these 

children through a community based supportive programme to reduce re-victimization as well as ensuring 

mainstreaming and to build up their potentials and lead a purposeful life without any sort of violence against 

them. Thus, was the emergence of project for the Children in need of care and protection in the state of Kerala. 
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MEMORANDUM OF CONTRACT 

MEMORANDUM OF CONTRACT (MoC) made on 30-December-2020 between Foundation for 

Development Action (FDA) registered Non-Profit Development Organisation, Reg. No. P.188/08 and MR 

JENIN KOSHY ABRAHAM (herein referred to as ‘Incumbent’), whose address is Karumala (House), Mandiram 

P.O, Ranny, Pathanamthitta District, Kerala, Pincode: 689672, E-mail: jeninkoshyabraham96@gmail.com & 

Mobile No. 8157072629 (WhatsApp & Voice). 

Following is the main conditions of service under contract with Foundation for Development Action herein 

referred to as ‘FDA’. This is provided as an overview to learn about nature of work for which the Incumbent is 

hired. 

2. PROJECT APPROVAL 

Government of Kerala represented by The Department of Women and Child Development has approved 

Community Based Rehabilitation and Reintegration (CBRR) of Children in Need of Care and Protection (CNCP) 

through Psychosocial Approach – Saranabalyam KAVAL PLUS Project for the period 01-11-2020 to 31-03-2021 

vide. G.O. (Rt.) No. 328/2020/SJD dated Thiruvananthapuram 12.07.2020 and Order – ICPS-3/1194/20 dated 

21.10.2020. 

3. DURATION OF THE SERVICE CONTRACT 

The contract period with the incumbent will come into effect on FRIDAY 01-JANUARY-2021 and expire on 

WEDNESDAY 31-MARCH-2021 subject to the performance of the Incumbent. The Contract is issued without 

any expectancy of extension or renewal.  However, if an extension is mutually agreed upon, an additional period 

may be approved based on extension of the duration of the project by the Department of Women and Child 

Development (DWCD), Government of Kerala and performance of the Incumbent. 

4. PROBATION PERIOD 

Three months from date of joining will be treated as period of probation. Other terms and conditions of probation 

period as mentioned in the HR manual of the organization will apply here. 

5. REMUNERATION 

Monthly consolidated salary of Rs. 22,000/- (Rupee Twenty-Two Thousand only) will be paid to the Incumbent 

hired by FDA for accomplishing key functions narrated below. 

6. KEY FUNCTIONS OF INCUMBENT 

7. Daily management of KAVAL PLUS Project. 

8. Prepare annual/monthly/weekly action plan. 

9. Undertake home/family visits of CNCP. 

10. Facilitate in conducting group work for CNCP. 

11. Facilitate in conducting group for the parents of CNCP. 

12. Provide psychosocial care services to the CNCP and her/his parents. 

13. Undertake visits to various stakeholders’ offices (Government Departments / Agencies, Public Sector 

Undertakings, Non-Governmental Organization and other entities) for networking and linkages. 

14. Prepare monthly progress reports – both programme and finance. 

15. Prepare any other field reports/case studies/data as demanded by DCPU. 

16. Prepare training reports (narrative) on a timely basis. 

17. Participate in all capacity building training programmes. 

18. Participate in all review and monitoring meetings. 

19. Report to the Project Coordinator of KAVAL Project on a daily basis. 

mailto:jeninkoshyabraham96@gmail.com
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20. Report to the Executive Director FDA as and when required with the knowledge of PC Kaval Project. 

21. Undertake any other project related works assigned by the PC Kaval Project / Executive Director FDA. 

7. HOURS OF WORK 

Standard working hours shall be from 10.00 am to 05.00 PM on general conditions. However there may be changes 

while the Incumbent is on field tour or unexpected entry of the activities of the project. 

8. NATIONAL / PUBLIC HOLIDAYS 

The Incumbent is entitled to avail all holidays observed by The Government of Kerala on a regular basis and as 

per special notification. 

9. ANNUAL LEAVE 

1 day will be accrued for each completed month of work.  All annual leave must be taken within the period of the 

contract. Unused leave at the end of service is not commutable to cash. The Incumbent shall e-mail her/his leave 

application in prescribed format at least a day before the date of leave requisition. 

10. SICK LEAVE 

2 days of paid sick leave will be applicable for each completed month of work. Absence from duty for more than 

two consecutive working days must be supported by a medical certificate. Unused sick leaves at the end of contract 

period cannot be commuted into cash payment. 

11. UNPUBLISHED AND CONFIDENTIAL 

The Incumbent will not communicate to any person or to other entity external to FDA, any unpublished or 

otherwise confidential information, reports, photographs of project participants under the terms and conditions of 

this contract, except as authorized by FDA. 

12. PERFORMANCE ASSESSMENT 

The Incumbent agree to undergo Performance Assessment (PA) on the month prior to the expiry of her/his contract 

period. 

13. DISCLOSURE 

The Incumbent must disclose in written form to FDA any business or incumbent employment or other activity in 

which she/he may be engaged prior to or at any time in the course of the present contract. 

14. TERMINATION 

Either party may terminate this contract at any time, upon thirty (30) calendar days written notice to the other 

party in hard copy only. In the event of notice of termination, the Incumbent shall take immediate steps to bring 

the service to a prompt and orderly conclusion, including return of equipments and files etc to FDA. 

15. STANDARD OF CONDUCT 

The Incumbent shall neither seek nor accept instructions from any authority external to FDA, DWCD and ICPS 

in connection with the performance of its obligation under the Memorandum of Contract, except as authorized by 

FDA. Should any authority external to FDA seek to impose any instructions on the Agreement regarding the 

Incumbent’s performance under the Agreement, the Incumbent shall promptly notify FDA and shall provide all 

reasonable assistance required by FDA. The Incumbent shall not take any action in respect of its performance of 

the Agreement or otherwise related to its obligations under the Agreement that may adversely affect the interest 

of FDA, and the Incumbent shall perform its obligations under the Agreement with the fullest regard of the interest 

of FDA. 
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The Incumbent agrees to comply with all standard laws, office decorum, rules and regulations (written or 

otherwise) bearing upon the performance of its obligations under the Agreement. Any misconduct or irregularities 

(financial or otherwise) observed on the part of the Incumbent shall lead to immediate termination from the 

contract without serving any notice. 

The Incumbent acknowledges and agrees that any breach of any of the provisions hereof shall constitute breach 

of essential terms and conditions of the Agreement, which shall give rise to ground of termination of the 

Memorandum of Contract. In addition, nothing herein shall limit the right of FDA to refer to any alleged breach 

of the standard of conduct to the relevant State Authorities for appropriate legal action. 

16. SETTLEMENT OF DISPUTES 

Any claim or dispute between the parties relating to the interpretation or execution of the present Contract, or 

termination thereof, which cannot be settled amicably will be governed by the Indian law in force. 

I have read and understood the detail of this “Memorandum of Contract” and agrees with the terms and conditions 

spelled out therein. 

 

By, 

 

 

 

 

………………………………………………… 

RAMESH KRISHNAN 

 

Executive Director 

Foundation for Development Action 

 

 

Date: 30-December-2020 

By, 

 

 

 

 

……………………………………………………… 

MR JENIN KOZHY ABRAHAM 

 

Karumala (House), Mandiram P.O, Ranny, 

Pathanamthitta District, Kerala, Pincode: 689672 

 

 

30-December-2020 

 

 

 

Copy to: - 

• FDA file 
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Private & Confidential 

1st May 2021 
 
 
 
Ms. Sandra George 
BETHEL, TC 10 /1542 (5), 
Pulickavilla Lane, 
Vattiyoorkavu P.O, 
Trivandrum, Kerala 
Pincode-695013 
 
Dear Sandra, 
 

We are pleased to offer you the position of Program Coordinator on contract basis in Programs 

Department under Operations division based at Thiruvananthapuram Baljyoti Project, South 

Zone, World Vision India. This contract will not create any obligation written or implied, on 
the part of World Vision India to offer you further employment at the expiry of the contract 
period. 
 
The following are the terms and conditions applicable to you:  
 

1.  Contract Period: 
 Your contract period will be from 5th May 2021 till 4th May 2022 and your appointment with 
us automatically ceases after the end date mentioned above. 
 

2. Reporting to : 
 You will report to the Project Officer– Tiruvananthapuram Baljyoti Project, South Zone, 
World Vision India in all matters. 

 
3.  Medical fitness :  

 Your appointment & continuance in service will always be subject to your being found 
medically and mentally fit. 
 

4.  Salary: 
        Your monthly consolidated salary will be ₨.22,094/-p.m. 

i. Basic Salary  : ₨.11,047/-p.m 
ii. HRA   : ₨.5,524/-p.m 

iii. LTA   : ₨.921/-p.m 
iv. Other Allowances : ₨.4,602/-p.m 

    

5.  Provident Fund: 
       You are eligible for PF as per the norms. 

 
6.  Working days / hours: 

 You are expected to work for a minimum of 8 hours a day from Monday through Friday.  
 

 

 

No. 16, VOC, Main 

Road, Kodambakkam, 

Chennai - 600 024. 

 

Tel.: (91-44) 2480 7000 

(91-44) 4228 7000 

E-mail : india@wvi.org 
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7.  Holidays : 

 You are entitled to the following holidays : 
New Year Day   Jan 1 
Republic Day   Jan 26 
Good Friday   Apr 15 
May Day   May 1 
Independence Day  Aug 15 
Gandhi Jayanthi  Oct 2 
Christmas Holidays  Dec 24 – 31 
 

8.  Leave :  
You are eligible for the Any Purpose Earned Leave (APEL) of 36 working days per year (3 
days per month) on pro-rata basis after completion of month only on application for the 
same. 

  
9.  Travel Eligibility: 
        You are eligible to travel as per your entitlement while on official duty. 

  
10.  Lodging & Boarding : 
         You will be paid boarding and lodging as per the existing rules during your approved    
         official out station travel.  
 
11. Termination of services: 

 Your appointment stands automatically terminated at the expiry of the contract 
period. No notice of the same shall be given and you are not required to report for 
duty after the end date except for settlement of dues if any. 

 Your services may be terminated at anytime during the tenure of the aforesaid period 
of the contract, by either party giving to the other one-month notice in writing or one-
month pay in lieu thereof. However, no notice is required if the termination is on 
disciplinary grounds. 

 Your appointment will automatically terminate in case of closure of project at an early 
date due to non-availability of funds or for any other reason. 

 
12.  Terminal Benefits : 

    On termination of your services, you will be paid one month basic salary for every  
      completed year of service. 
 

13.  Other Terms and Conditions: 
 You have been offered appointment based on the information & representations 

made by you in your application form and should the same be found false or untrue 
or facts concealed or suppressed by you, the management reserves the right to 
dispense your services without any notice or compensation in lieu thereof. 

 You should not be engaged in any trade/business or be employed by any other 
organization for any consideration whatsoever while in the service of our 
organization. 

 You will not at any time hereafter, without the consent in writing of the project 
management, except under legal process, divulge or make public any matter relating 
to the transactions of the project, which are of confidential in nature. 
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 You will be true and faithful in the project in all your accounts, dealings and 
transactions whatsoever and, shall at all times, when required, render a true and just 
account thereof to the project or to such persons as shall be authorized to receive the 
same. 

 You are expected to adhere to the organization’s Mission Statement, Core Values, 
Statement of Faith, Child and Adult Safeguarding Policy, Code of Conduct, 
Protection against Sexual Harassment Policy and Conflict of Interest in On Board HR 
Essentials.  Any violation of the same may result in termination of the contract. 

 
You are, requested to report for duty on 5th May 2021 failing which the offer of contract will be 
closed. Kindly sign the duplicate copy of this letter to signify your acceptance of all the above 
said terms and conditions, and return the same to us. 

Wishing you all the very best. 

         
Yours sincerely,      I hereby acknowledge that I have read  
                                                                       and understood the above terms & conditions and do 

  accept the same 

       
 
 
 
 
SUNIL V N RAJU     _________________________________
  
Director – People and Culture       Signature  

Annexure: 
On Board HR Essentials 

 















EGE (AUTO ST. JOSEPH'S COLLEGE SeW'S COL 

ALICUT 

Estd: 1956 

AUTONOMOUS College with Potential for Excellence Re accredited with At +Grade 

DEVAGIRI, CALICUT-673008, KERALA 
Affiliated to the University of Calicut DEVAG 

Devagiri, 
27.05.2020. 

EXPERIENCE CERTIFICATE 

This is to certify that Ms. Sanumol Catherine Scaria had been working at St. Joseph's 

College (Autonomous), Devagiri, Calicut, Kerala, India as Assistant Professor in the 

Departmet of Social Work from 04 November 2019 to 04 May 2020 on contract basis. She 

was working 40 hours per week and during her tenure, we found her to be diligent, sincere and 

committed to her duties. 

Envisioned by the CMI congregation and established in 1956, St. Joseph's College, Devagiri, is 

now one of the leading higher education institutions in South India and is affiliated to the 

University of Calicut. The college was recognized as a "Centre with Potential for Excellence" 

by the University Grants Conmmission in 2010. In 2016, Devagiri won the prestigious title "the 

first college in the country to get A++ Grade" under the latest grading pattern of National 

Assessment and Accreditation Council (NAAC) by scoring 3.76 out of 4 in the third cycle of 

accreditation. 

We acknowledge her service for the institution with gratitude and wish her all the best in her 
future endeavours! 

Director 
Principal 

PRINCIPAL 
St. Joseph's College (Autonoinous) 

Devagiri, Calicut-673 008 

FR.SUNIL M ANTONY 
DIRECTOR 

SELF FINANCING SECTION 
ST.JOSEPHs cOLLEGE AUTONOMU DEVAGIRI 

LLEGE 

AUTONOM 
eH'S COL 

CALICUT-673 008 

CUT-673 O 

CALI DEVAGIR 
Phone: office: 0495-2355901, Principal: 0495-2355828, Res: 2355134, Fax: 0495 2355828 

E-mail: sjcdevagiri@yahoo.co.in, Web: www.devagiricollege.org 
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Excelcare 
The premier care provider 

Strictly Private & Confidential
Josukuty Kurian 
144 Ivy house road 
RM9 SRU 

Westport Care Home 

14-26 Westport Stree 
London El ORA 

Dagenham Tel: 0207 790 1222 

Fax: 0207 423 9701 

2th November 2021 www.excelcareholdings.com 

Dear Josukutty Kurian 

cONDITIONAL OFFER OF EMPLOYMENT IHCA 

Following your recent interview, I am pleased to offer you the following position based on a six-month

probationary period. 

Employment is subject to two satisfactory references, Certificate of Sponsorship (CoS) (where 
applicable and employment cannot begin until receipt of CoS from the Home Office), Disclosure
&Barring Service (DBS) Check and Current DBS Update Registration, Qualifications
Professional memberships (where applicable) and Completed Health Questionnaire.

We also require evidence of Full vaccination against Covid-19 or Clinical exemption and you 
providing us with satisfactory evidence of that fact and agreement to receive any supplementary
vaccinations and boosters related to Covid-19 as may be required and as advised by the 
Government or any public health authority as soon as that is possible to ensure that any COVID 
19 vaccinations remain effective. 

Company Name: Ferrolake Ltd 

Position: I- HCA 

Responsible to: Home Manager 

Location: 14-26 Westport Street, London, El ORA 

Start Date: To be confirmed once satisfactory checks have been received 

Remuneration: £9.70 per hour 

Hours of work: 24.00 hrs 

5.6 weeks per annum, pro-rated according to your start date. Your holiday year runs 
from your commencement date and ends 12 months thereafter.

Holiday: 

If you are absent from work due to sickness or injury for four days or more, we will 
pay statutory sick pay provided you are eligible in terms of the current SSP regulations
and have complied with all relevant rules relating to sickness absence and notification.

Sick Pay: 

We provide and contribute financially to an auto-enrolment pension scheme which 

you may be eligible to join. Eligibility is always subject to the rules of the pension 
scheme and HMRC Regulations currently in force. We will supply further written 
details of the pension scheme to you separately. 

Pension: 

Westport Care Home is a trading name of Ferrolake Ltd 
Registered in England No 3847099 
Registered Office: 11 Coldbath Square, London, ECIR 5HL Telephone: +44 (0) 20 7490 5525 



Exçelcare 
The premier care provider 

Disciplinary Rules 
And Procedures: The disciplinary rules and procedures that apply to your employment are shown 

separately and you must take the time to read and understand these. 
Please speak to your line manager who will be able to advise. 

Notice of termination to be given by Employer 
Under I month's service Nil. 
I month up to successful completion of your probationary period I week. 
On successful completion of probationary period but less than 5 years' service - I month. 

5 years' service or more - I week for each completed year of service to a maximum of 12 weeks after 

12 years 

Notice of termination to be given by Employee 
Under I month's service Nil. 

I month to successful completion of your probationary period - I week. 

On successful completion of your probationary period -I month. 

would be grateful if you could sign both copies of this offer letter (one copy to be retained by yourself) and 
return it to me, signiying your agreement to the above terms and acceptance of this offer. 

Yours sincerely 

PP us tln 

Denise Marks 
Home Manager 

I have read and understood the above terms of employment and wish to accept the position offered. 

Signature of Acceptance:

JosukuITY KuRIAN Print Name: 

Date 122oa 

Westport Care Home is a trading name of Ferrolake Ltd 
Registered in England No 3847099 
Registered Office: 11 Coldbath Square, London, ECIR 5HL Telephone: +44 (0) 20 7490 5525 
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Loyola College of Social Sciences 
(Afiliated to University of Kerala) 

Sreekariyam, Thiruvananthapuram-695 017, Kerala, India 
Telephones: +91-471-2591018, 2592059, Telefax: 91-471-2591760 

Email: lcsstvm@asianetindia.com Web: www.loyolacollegekerala.edu.in 
Accredited (Third Cycle) with a CGPA of 3.72 on Four Point Scale at A Grade in 2014 by NAAC 

19th February 2021 

CERTIFICATE OF EXPERIENCE 

This is to certify that Mr. Kannan G.S. had been working in Loyola College of Social 

Sciences, Trivandrum as Faculty (On Contract Basis) in the Department of Social 

Work from 3/6/2019 to 29/11/2019. Loyola College of Social Sciences, established 

in 1963 and affiliated to the University of Kerala, is a pioneering institution in Social 

Science education and research, offering postgraduate courses in Sociology, Social1 

Work, Human Resource Management and Counselling Psychology. During his 

period of work at the institution, Mr. Kannan had engaged in formulating and 

delivering instructional curriculum for the Postgraduate students of Social Work and 

has collaborated with the academics of other disciplines in managing the co-curricular 

and extracurricular activities in the college. His character and conduct as a 

professional has been very good. 

I wish Mr. Kannan all the very best for his future endeavours. 

Fr. Sunny Kunnappalil S.J.

EGE S0CU Manager. 
Manager 

Loyola College of Social Sciences 

Trivandm-695 017 M-17 

RIVAND 





Get in touch
navem003@gmail.com

7736064346
Trivandrum, Kerala, India

Come be in a safe space...

Come dance your thoughts in a safe space

Come scribble your musings in a safe space

Come share your feelings in a safe space



N A V E M

BY 

KRISHNENDU



Krishnendu is a  Dance/Movement Therapy
Practitioner, Classical Dancer & a Social

Worker based in Trivandrum, Kerala 
who specialize in working with groups to

address psycho-social issues using
Expressive Art Therapy.

She has done her MSW with a specialization
in Community Development &  PGDCP from

Loyola College of Social Sciences,
Trivandrum.

She received her Diploma in
Dance/Movement Psychotherapy from

TISS, Mumbai & Kolkata Sanved.
Krishnendu is a Linneus-Palme Scholar under

Ersta Skondal Bracke Hogskola, Stockholm.
Currently pursuing BPA in Bharatanatyam to
experiment with the Therapeutics of Indian

Classical Dance forms.

After returning to Kerala, she has hosted &
facilitated a handful of sessions to Introduce

Expressive Art Therapy to different
populations, meanwhile addressing issues

like Suicide, Domestic Violence, Abuse and so
on. 



‘Navem’

 founded by Krishnendu aims at
providing a safe and non-judgmental

space for people to express and reflect
using Expressive-art modalities 

(Dance, Drama, Music, Art &
Storytelling)



Navem 

aims to create safe spaces within the
community through group

engagement, reflections & explorations
which could grow bonds out of

compassion & respect. 



Navem 
provides individuals with a space of

freedom to explore themselves in ways
they would want. 




About Krishnendu

About  Navem

N A V E M
N A D I - R I V E R

V E E R U -  R O O T S
M A R A M -  T R E E  

About  
Expressive Art Therapy

E x p r e s s i v e  A r t  T h e r a p y  
i s  a  p s y c h o t h e r a p y  t h a t  u s e s  d a n c e ,

m o v e m e n t ,  m u s i c ,  a r t ,  d r a m a ,
s t o r y t e l l i n g  e t c .  t o  f u r t h e r  p h y s i c a l ,

e m o t i o n a l ,  c o g n i t i v e ,  m e n t a l  &
s o c i a l  w e l l - b e i n g  o f  i n d i v i d u a l s  &

g r o u p s  i n  a  s a f e  s p a c e .  I t  i s  a
h e a l i n g  a p p r o a c h  t h a t  h e l p s  i n

d e v e l o p i n g  s e l f - c o n f i d e n c e ,  b o d y
a w a r e n e s s ,  s e l f - l o v e  a n d  m a n a g e

r e a l - t i m e  s t r e s s  t h r o u g h
e n g a g e m e n t  i n  e x p e r i e n t i a l  s e l f -

c a r e  a c t i v i t i e s .  



W e  h o l d  a  t h e r a p e u t i c  s p a c e  w h e r e
i n d i v i d u a l s  e x p l o r e  m i n d - b o d y

c o n n e c t i o n s  t h r o u g h  m o v e m e n t  &
p r o c e s s  t h e i r  e m o t i o n s  t h r o u g h  a r t

w h i c h  i n - t u r n  e n h a n c e s  t h e
r e l a t i o n s h i p  w i t h  s e l f .  T h i s  h e l p s

i n d i v i d u a l s  t o  f e e l  f r e e  &  c o n f i d e n t
i n  t h e i r  a c t i o n s  &  i n t e r a c t i o i n s .  



G R O U P  T H E R A P Y

Group therapy is often offered as per
the request  from Government or
Private Institutions for emergency
intervention in Shelter Homes for
children & young adults who have
faced an immediate loss of a group-
mate through suicide or related issues. 

Psycho-social development for young
adults also come under this umbrella,
delivered in an experiential session
which is also fun!

I N D I V I D U A L  T H E R A P Y

As in some cases Talk Therapy doesn't
seem to work because they fail to
acknowledge the psycho-somatic
manifestations. We offer counselling
along with experiential sessions which
take into account the mind-body
connections which in turn leave the
client with a set of self-care tools in the
long run. 

Our Services
R E G U L A R  B A T C H E S

We have ongoing batches which have
been up & running for more than 2 years
now. We have both online & offline batches
which meet once a week for our regular
sessions. It works in the model of a support
group of 4-6 individuals coming together
to listen to each other. Each group is
unique. A batch starts after a one-to-one 
 need-assessment session. with which the
facilitator pools in the prompts to be
explored over the months.  
This is a safe space for individuals who wish
to explore their patterns of behaviors
alongside like-minded or opposite
individuals who hold space for each other.
An hour devoted for self-care makes a heap
of difference..  

O U R  S E R V I C E S

E X P R E S S I V E  A R T  T H E R A P Y -
H E A L I N G  W O R K S H O P
 F O R  S O C I A L  W O R K  &

P S Y C H O L O G Y  S T U D E N T S

We conduct 4-day intensive workshops
for students where we introduce
Expressive Art modalities as an
intervention in their respective
subjects. It is also a space where they
engage in their own personal journey
of healing through sharing & reflecting
on personal dilemmas. 



Our Services
E X P E R I E N T I A L  W O R K S H O P S

We offer workshops as per requirements using
Expressive Art Modalities. 



-CHILDREN- 

psycho-social care after traumatic experience,
suicide prevention, life-skills, group bonding,

conflict resolution, confidence building



-YOUNG ADULTS- 
Value Science, confidence building, experiential

learning, trauma healing, leadership training



-WOMEN- 
Domestic violence support groups, self-care,

wellness, trauma healing, stress -relief



-EDUCATORS- 
De-stress & Mental Health check-in, Integrating

Expressive Art-in-education, unlearning &
relearning



-DETAINEES IN PRISON-

Stress-relief, self-exploration, relaxation



-STAFF & CARETAKER-
De-stressing, relaxation, self-care tools, group
cohesion, conflict resolution, group bonding 



-PEOPLE WITH MENTAL HEALTH ISSUES-

 developing social skills, relaxation, self-love



-ELDERLY- 
to induce movement vocabulary, fun &

relaxation

O U R  S E R V I C E S





































 

No. SG/115/35/2020-21                                                                                                           28 December 2020 

APPOINTMENT LETTER 

To    

Ms.  ANU JAYA MATHEW 

         Thazheparampil House, Punnackadu P.O 

         Kozhencherry, Pathanamthitta 

Sub: Appointment of Ms. ANU JAYA MATHEW as the Coordinator   w.e.f. 1st January 2021 under the 

Community based Rehabilitation (CBR) of Survivors of Child Sexual Abuse (CSA) – regarding 

Ref: Your application dated 13/12/2020 

Dear Ms. ANU JAYA MATHEW 

We are happy to inform that you are selected for the post Coordinator, Community Based 

Rehabilitation (CBR) of Survivors of Child Sexual Abuse (CSA), implemented by the Government of Kerala 

through The Department of Women and Child Development. The project has been implementing working 

partnership with SANTHIGRAM.  

 Your selection for the above post is approved by the management of SANTHIGRAM based on the 

following conditions. 

1. Your appointment for this post is for a period of 8 months or for the completion date of the project 
whichever is earlier. Periodical performance assessment will be conducted and the continuation of 
the post will be purely based on your commitment, efficiency and achievements of the targets in the 
stipulated period of time and the quality of your services entrusted with you and the outputs made 
out of your service.  

2. You should consult and get approval from the Director before making any endorsements on behalf 
of SANTHIGRAM or CBR of Survivors of CSA otherwise it will be nullified.  You are liable to prepare 
and submit reports as and when required at different levels.    

3. Necessary guidance, training and capacity building for achieving the targets will be provided by 
SANTHIGRAM with the support of Project Partners or any other agencies and your participation for 
such training and capacity building programs is mandatory.  

4. You are only eligible for a consolidated salary payment of Rs. 25000/- (Twenty Five Thousand Rupees 
only) per month for your services and you are not eligible for any other benefits or remuneration 
whatsoever under this appointment. However the management can consider any incentives or 
additional benefits if the targets and assignments achieved well in advance and satisfactory outputs 
generated out of your services in the tenure and it is solely the discretion of the management.  



5. You are eligible for take leave for 12 days per annum and continuous absent will not be entertained.  
All the systems and procedures regarding the staff management of SANTHIGRAM should be followed 
in this post too.   

6. At least fifteen days prior notice is required if you are not interested to continue the assignment 
entrusted to you under this project.  You are also responsible for handover all the documents or any 
other properties whether hard or soft in nature and knowledge transfer to your successor or to the 
Director of SANTHIGRAM.    

7. The Coordinator is liable to report in time all the matters concerned with the project to the Director 
SANTHIGRAM directly or the person designated for the same and their directions and guidance 
should be adhered.   

You are requested to report the undersigned on 1st January 2021 before 11:00 am, if you are agree with 

the above terms and conditions.  If you fail to follow this instruction your application and posting order 

stands invalid without any further notice. You are also directed to file attested copies of all your certificates 

in the time of joining with the organization.    

Wish you all the best and yours sincerely 

 

L. Pankajakshan 

Director, SANTHIGRAM 

 

I have read and understood the terms and conditions of the assignment and acknowledge receipt of the 

above letter.  I offer to do my best to fulfill the requirements related to the project implementation and 

comply with the directions given. 

 

 

 

 

Name and dated signature 
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luly 26,2017

TO WHOMSOEVER IT MAY CONCERN

This is to certify that Ms. Sharika R., D/o Shri. R. Rameshan, Sarigama, Maruthady,

Kollam-3 was engaged as Project Assistant in Centre for Management Development

(CMDJ, Thiruvananthapuram from 16th fanuary to 24n luly,2017. During this period,

she was involved mainly in the following projects:

Soft Skill and Communicative English Training Programme of N0RKA ROOTS

Pre-Departure Orientation Programme of N0RI(A ROOTS

As a member of the respective team, the major responsibilities entrusted with her were

co-ordination of the programmes, preparation of course material for soft skill and

communicative English training programme, handling of sessions on communicative

English and documentation of the programme.

During the period at CMD, we have found her to be motivated, diligent and committed.

She works well in teams and exhibits good character and conduct.

,n.

u*#
ProgrSlm m e Co- ord inator

reThycaudlThiruvananthapUram-6950.14lKeraIaIlndia
ffiW Phone Off: +91-471-23ZOt0t tDirector (per)+91 -4tt-Z32Bt3T
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Date: - z4 c:: October 2016 

Ms Milumol Mathew 
Chi ldline Conact Centre. Chennai 

Chennai 

Dear Ms Mil umol 

Sub: Appointment Letter of CHILDLINE Contact Officer (CCO) 

at CHILDLINE Contact Centre (CCC). Chennai 

We ~pleased to appoint you as CHILDLI NE Contact Officer (CCO). to work at the 

CHILDLINE Contact Centre (CCC). Chennai a project of CHILDLINE India Foundatio n. 

Mumbai. 

l. Your contract of employment will be from 27m Sept. 2016 to 3 p , March 20 17. 

2. The position of CCO assigned to you, requires you to attend to incoming 109S cal ls 

at CCC. make outgoing calls to CHILDLINE Interve ntion Units (!Us). where any kind 

of intervention is needed, follow up with !Us for cas~ documentation, recei \·e 

reports from IUs on cases received by them during their routjne Outreach acti\·itics 

and perform all assignments as assigned to you by CCC Operations Manager. On~r 

and above, we are confident you shall also perform a ll tasks assigned to you from 

time to time. 
Your contractual remuneration is fixed as Rs. 15,674/- only per month (Rs. Fifteen 

Thousand Six Hundred & Seventy Four) as salary. Plus Rs.2,500/- p.m. being 

Outstation Allowance. Total Rs.18,174/-. 

4. You shall be on contract for a period mentioned above, placed at the TCS campus ar 

Chennai. We are sure you shall follow all the rules and regulations laid down by TCS 

and CHILDLINE India Foundation. 

5. The PL earned by you from your previous contract with us a t CCC maybe avai led 

during the term of this contract, subject to rules. 

6. You shall report to the team leader/Supervisor or CCC, Operations Manager/ Asstt . 

Operation Manager in case of absence of the Team Leader. You are requested to 

coordinate for your floor timings and other relevant operational aspects with th e 

CCC Floor Coordinator. In the performance of your duties yo u \,vi ii interact with 

relevant personnel, and we are sure your co-operation shall be provided to them. 

We shall guide you through protocols as defined in the CCC Operational rul es for 

interaction with them. 

7. For the purpose of discipline, you will be governed by such rules and regulations as 

may be applicable to the Foundation's employees from time to time. 

8 . Under the unfortunate circumstances of separation, the termination of service ca n 

be at one month's notice on either side. However, in case of tra nsgressing di sc ipline , 

duty or probity we reserve the right to offer you a month 's sal ary toward imm ediate 

dismissal. 

A prOject of the Ministry ot W<Yrtefl and c~ Development 1n partnelStlJp wnh State Go"'81T'rn8n1s. NGOs and COIJ)()IOt8 sector 

CHILDUNE lndla Foundation 

406, Sumer Kendra, 4th Floor, Pandurang Budhkar Marg. Worfl. Mumbol 400 018. 

Tel.: + 91 -22-24901098 / 24911098 / 24821098 / 24952610 / 24952611. Fax: 91-22-2490 3509 

emau: dlol1098@chlldllnelndla.org.ln w.b111e : www.chlldllnelndlo.org.ln 

Dooallons ore exempt under section 80 G (50%) and Lnder section 35 AC (lOO'lb) of Income Tax Act 

, 
¼HlD 
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We are confident that you will carry out your obligations, under this contract to the best of 
your ability as also to our entire satisfaction. 

We look forward to a long and fruitful association with you and hope you can contribute to 
the growth of the CIF mandate of child protection and your own growth. Kindly sign a copy 
of this letter in token of your acceptance. 

With regards 

f +'\1 
Dr. Anjaiah Pandiri 
Executive Director 
Childline India Foundation 

Signature of Employee 



1 April 2017 

Milumol Mathew, 

CHILDLINE Contact Officer (CCO) 

Tek-tower, Chennai, 

Subject: Contract Extension 

Dear Milumol Mathew, 

This letter is with reference to the Contract letter that was issued to you on 27th September 2016. 

We are pleased to inform you that your contract as a CHILDLINE Contact Officer (CCO) has 
been extended till 31 st March 2018. 

Your revised remuneration for the above period will be Rs.16,662 /-+Allowance Rs.2,500/- and a 

Total Rs.19,162 /- per month. 

Revised terms and conditions attached along with this letter. 

For CHILDLINE India Foundation 

0wfvnfh · 
Head - Finance & Admi 
Mahasweta Majumdar 

Accepted 

• rY<J r-.c. ; ot Me "1 '•'olry 01 woroen ono Cn,Jo DevelODmenl In partnerstvp Wl1h Slate Goverrmenrs, NGOs orxi COfDO'O'O sec ror 
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LOYOLA COLLEGE OF SOCIAL SCIENCES

THIRUVANANTHAPURAM

CRITERION 5- STUDENT SUPPORT AND PROGRESSION

5.2 STUDENT PROGRESSION

Complied offer Letters/Experience Certificates of the Selected Placed Students

5.2.1 Average percentage of placement of outgoing students during 

the lastfive years

User1
Typewritten text
Department of Personnel Management



Offer: Human Resource
Ref: TCSL/DT20207488649/Mumbai
Date: 27/02/2021

Mr. Rahul  A
Sree Pankaj, Apra 120, Chackai, Pettah P.O, TrivandrumPullilane Residents Association,
International Airport,
Trivandrum-695024,
Kerala.
Tel# 91-8281963635

Dear Rahul  A,

Sub: Letter of Offer

Thank you for exploring career opportunities with TATA Consultancy Services Limited (TCSL). 
You have successfully completed our initial selection process and we are pleased to make you 
an offer of employment. 

This offer is based on your profile and performance in the selection process. You have been 
selected for the position of Management Trainee in Grade Y. You will be a part of the 
application development and maintenance projects across any of the business units of TCSL. 

Your gross salary including all benefits will be `5,79,430/- per annum, as per the terms and 
conditions set out herein. Annexure 1 provides break-up of the compensation package. 

Kindly confirm your acceptance of this offer online through the option 'Accept Offer letter'. If not 
accepted within 7 Days, it will be construed that you are not interested in this employment and 
this offer will be automatically withdrawn. 

After you accept this offer you will be given a joining letter indicating the details of your joining 
date and initial place of posting. The Joining letter will be issued to you only upon successful 
completion of your academic course, you meeting the TCS eligibility criteria. You will also be 
issued a letter of appointment at the time of your joining after completing joining formalities as per 
company policy.Your offer is subject to a positive background check. 

COMPENSATION AND BENEFITS

1TCS Confidential
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Basic Salary
You will be eligible for a basic salary of `15,000/- per month. 

BOUQUET OF BENEFITS (BoB)
Bouquet of Benefits offers you the flexibility to design this part of your compensation within the 
defined framework, twice in a financial year. All the components will be disbursed on a monthly 
basis. 

The components under Bouquet of Benefits are listed below. The amounts given here for each of 
the components below are as per pre-defined structure. However you may want to re-distribute 
the BoB amount between the components as per your tax plan, once you join TCSL. To design 
your Bouquet of Benefits, you may access the link to BoB in the "Employee Self Service" link on 
"Ultimatix", the internal portal of TCSL. Taxation will be governed by the Income Tax rules. TCSL 
will be deducting tax at source as per income tax guidelines. 

House Rent Allowance (HRA)
Your HRA will be `6,000/- per month. While restructuring your BoB amount to various 
components, it is mandatory that at least 5% of monthly basic pay be allocated towards HRA. 

Leave Travel Allowance
You will be eligible for annual Leave Travel Allowance which is equivalent to one month's basic 
salary or a pro-rata amount in case you join during the financial year. This will be disbursed on a 
monthly basis along with the monthly salary. To avail income tax benefits, you need to apply for a 
minimum of three days of leave and submit supporting travel documents. 

Personal Allowance
You will be eligible for a monthly personal allowance of of `17,456/- per month. This 
component is subject to review and may change as per TCSL's compensation policy. 

Food Card
You will be eligible for a Food Card. It can be used to purchase food items at all domestic VISA 
enabled restaurants and fast food restaurants including TCS cafeterias.As per the Pre-Defined 
structure you will be eligible for a Food Card with an amount of `500/- being credited to 
this card per month. However you may want to re-distribute the BoB amount between the 
components as per your tax plan, once you join TCSL. 

PERFORMANCE PAY

Monthly Performance Pay

2TCS Confidential
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You will receive a monthly performance pay of `2,700/-. The same will be reviewed on 
completion of your first Anniversary with the company and will undergo a change basis your own 
ongoing individual performance. 

Quarterly Variable Allowance
Your variable allowance will be `2,000/- per month, and will be paid at the closure of each 
quarter based on the performance of the company and your unit and to the extent of your 
allocation to the business unit. 

Quarterly Variable Allowance is subject to review on your first anniversary and may undergo a 
change based on the actual performance of the Company, your business unit and your own 
ongoing individual performance. The payment is subject to your being active on the company 
rolls on the date of announcement of Quarterly Variable Allowance. 

This Pay shall be treated as productivity bonus in lieu of statutory profit bonus. 

CITY ALLOWANCE
You will be eligible for a City Allowance of `200/- per month. This allowance is fully 
taxable, is specific to India and linked to your base branch. It is subject to review and will be 
discontinued while on international assignments. 

3TCS Confidential
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OTHER BENEFITS

Health Insurance Scheme
TCSL brings the benefit of health insurance cover to you and your dependants under the 
company's Health Insurance Scheme(HIS). 

HIS offers the following benefits: 

1. Basic Cover
i. Entitlement - Includes domiciliary expenses up to `6,000/- per insured person per 
annum and basic hospitalization expenses up to `2,00,000/- per insured person per 
annum. 

ii. Premium - Basic premium for self, spouse and three children is entirely borne by TCSL, 
provided these members are explicitly enrolled by you under the scheme. Additionally, if 
you wish to cover dependent parents/parents-in-law or remaining children, the applicable 
premium per insured person is to be borne by you. 

2. Higher Hospitalisation
Coverage under Higher Hospitalisation is mandatory. Under this scheme, you and your 
enrolled dependents will be automatically covered under Higher Hospitalisation benefits. 

i. Entitlement - You and your enrolled dependants will be entitled for `12, 00,000/- as a 
family floater coverage towards hospitalisation expenses, over and above the individual 
basic coverage. 

ii. Premium - For Higher Hospitalisation, a part of the premium will be recovered from your 
salary and the differential premium will be borne by TCSL. 

Maternity Leave
Women employees are eligible to avail maternity leave of twenty six weeks. Adopting or 
commissioning mother,may avail maternity leave for twelve weeks. For more details on the 
benefits and eligibility, once you join, please refer TCS India Policy - Maternity Leave. 

Loans
You will be eligible for loans, as per TCSL's loan policy. 

Tata Sons and Consultancy Services Employees' Welfare Trust (TWT)
You will become a member of the TWT, on completion of continuous association of one year 
from the date of joining TCSL. A nominal annual membership fee of `250/- will be recovered 
from you for the same. The Trust provides financial assistance by way of grants/ loans in 
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accordance with the rules framed by the Trust from time to time for medical and educational 
purposes and in case of death of members while in service. 

Professional Memberships
You will be eligible for reimbursement of expense-s towards professional membership as per 
TCSL's policy. 

RETIRALS

Provident Fund
You will be a member of the Provident Fund as per the provisions of "The Employees Provident 
Fund and Miscellaneous Provisions Act, 1952", and TCSL will contribute 12% of your basic 
salary every month as per the provisions of the said Act. 

Gratuity
You will be entitled to gratuity as per the provisions of the Gratuity Act, 1972. 

TERMS AND CONDITIONS

1. Relevant Experience
As per the recommendation of our management review panel, out of your total 
experience, 0.47 years are being considered to be relevant to the business of our 
organization. 

At the time of Induction, your experience from date of management review by TCSL 
(while in service with current employer) till the date of relieving from your current 
employment will be added to your total and relevant experience subject to signing of 
declaration to that effect followed by validation of relevance of your experience during 
Background Check process. 

2. Aggregate Percentage Requirements
Your appointment will be subject to your scoring minimum aggregate (aggregate of all 
subjects in all semesters) marks of 60% or above (or equivalent CGPA as per the 
conversion formula prescribed by the Board / University) in the first attempt in each of 
your Standard Xth, Standard XIIth, Diploma (if applicable) and highest qualification 
(Graduation/ Post Graduation as applicable) which includes successful completion of your 
final semester/year without any pending arrears/backlogs. As per the TCSL eligibility 
criteria, marks/CGPA obtained during the normal duration of the course only will be 
considered to decide on the eligibility. 

As communicated to you through various forums during the recruitment process, your 
appointment is subject to completion of your course within the stipulated time as specified 
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by your University/Institute and as per TCSL selection guidelines. 

It is mandatory to declare the gaps/arrears/backlogs, if any, during your academics and 
work experience. The management reserves the r ight to withdraw/revoke the 
offer/appointment at any time at its sole discretion in case any discrepancy or false 
information is found in the details submitted by you. 

3. Disclaimer
Candidates who have applied to TCSL and who have not been successful in clearing the 
TCSL selection process are not eligible to re-apply to TCSL within six months from the 
date on which the candidate had attended such selection Test and/or Interview. In case 
you are found to have re-applied to TCSL within six months of previous unsuccessful 
attempt, the management reserves the right to revoke/withdraw the offer/appointment, 
without prejudice to its other rights. 

4. Training Period
You will be required to undergo class room and on the job training in the first twelve 
months (including the TCS Xperience Programme as set out herein below), during which 
period you will be appraised for satisfactory performance during/after which TCSL would 
normally confirm you. This confirmation will be communicated to you in writing. 

If your performance is found unsatisfactory during the training period, the company may 
afford you opportunities to assist you and enable you to improve your performance. If 
your performance is still found unsatisfactory, TCSL may terminate your traineeship 
forthwith. 

However, TCSL may even otherwise at its sole discretion terminate the traineeship any 
time if your performance is not found satisfactory. The terms and conditions of the training 
will be governed by TCSL's training policy. TCSL reserves the right to modify or amend 
the training policy. 

If you remain unauthorizedly absent for a consecutive period of 10 days during the 
training programme, you shall be deemed to have abandoned your traineeship and your 
name will automatically stand discontinued from the list of TCS Xperience trainees 
without any further intimation/separate communication to you. 

5. Working Hours
Your working hours are governed by applicable law. You may be required to work in 
shifts and/or over time depending upon the business exigencies as permitted by law. 

6. Mobility
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TCSL reserves the right to transfer you at any of its offices, work sites, or associated or 
affiliated companies in India or outside India, on the terms and conditions as applicable to 
you at the time of transfer. 

7. Compensation Structure / Salary components
The compensation structure/salary components are subject to change as per TCSL's 
compensation policy from time to time at its sole discretion. 

8. Increments and Promotions
Your performance and contribution to TCSL will be an important consideration for salary 
increments and promotions. Salary increments and promotions will be based on TCSL's 
Compensation and Promotion policy. 

9. Alternative Occupation / Employment
Either during the period of your traineeship or during the period of your employment as a 
confirmed employee of TCSL, you are not permitted to undertake any other employment, 
business, assume any public or private office, honorary or remunerative, without the prior 
written permission of TCSL. 

10. Confidentiality Agreement
As part of your acceptance of this appointment as an employee with TCS you are 
required to maintain strict confidentiality of the intellectual property rights protected 
information and other business information of TCS and its clients which may be revealed 
to you by TCS or which may in the course of your engagement with TCS come your 
possession or knowledge unless specifically authorized to do so in writing by TCS. This 
Confidentiality Clause shall survive the termination or earlier determination of this 
Appointment. The detailed Confidentiality related terms and conditions are set out in 
Annexure 3. 

11. Overseas International Assignment Agreement
I f  you are on international assignment, you wil l  be covered by the TCS India 
Policy-International Assignments (from India to other Countries) from the date of 
placement for an international assignment. Accordingly, you will be required to sign the 
Overseas International Assignment Agreement/s and any other applicable related 
documents pertaining to the international assignment for which you are being placed In 
case of every international assignment that exceeds 30 days, you will be required to 
serve TCSL as per the Notice Period clause mentioned below. 

This is to ensure that the knowledge and information gained by you during your 
assignment is shared and available to TCSL and its associates. This transfer of 
knowledge and information is essential for TCSL to continue to serve its clients and 
customers better. If you are deputed internationally for training, you will be required to 
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sign an agreement to serve TCSL for a minimum period of 6 months on completion of 
training. 

12. Terms and Conditions
The above terms and conditions are specific to India and there can be changes to the 
said terms and conditions in case of deputation on international assignments. 

13. TATA Code of Conduct
You are required to sign the TATA Code of Conduct and follow the same in your 
day-to-day conduct as an associate of TCSL. 

14. Notice Period
In an event if the traineeship is discontinued/terminated no notice or payment in lieu 
thereof shall be payable by TCSL. Upon Confirmation, during your tenure with TCSL, 
either you or TCSL can terminate the appointment by giving 90 calendar days' written 
notice or three months' basic salary in lieu of the notice. If your services, behavior and/ or 
performance are not found satisfactory, TCSL may terminate your services by giving 
notice as mentioned herein above. 

If you are covered under International Assignment Agreement, either you or TCSL can 
terminate the traineeship/appointment by giving 90 calendar days written notice as set out 
in the Separation Policy of TCSL. TCSL reserves the right if it is in the interest of the 
business and current assignment, to ask you to complete your notice period. 

15. Retirement
You will retire from the services of TCSL on reaching your 60th birthday as per the proof 
of age submitted by you at the time of joining. 

16. Pre-employment Medical Certificate
You are required to submit a Medical Certificate of Fitness (in the format prescribed by 
TCSL) which needs to be verified by a registered medical practitioner having a minimum 
qualification of MBBS to the Induction Coordinator. 

17. Employment of Non Indian Citizens
In case, you are not a citizen of India, this offer is subject to your obtaining a work permit 
and / or any other permissions and / or documentation as prescribed by the Government 
of India. 

18. Background Check
Your association with TCSL will be subject to a background check in line with TCSL's 
background check policy. A specially appointed agency will conduct internal and external 
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background checks. Normally, such checks are completed within one month of joining.If 
the background check reveals unfavourable results, you will be liable to disciplinary action 
including termination of traineeship/service without notice. 

19. Submission of Documents
Please note that you should initiate and complete the upload of mandatory documents on 
the nextstep portal as soon as the offer letter is accepted (subject to availability of the 
documents) 

Please carry the below listed Original Documents for verification on your joining day. 

- Permanent Account Number (PAN) Card
  You are required to submit a copy of your PAN card along with other joining
  forms,immediately on joining. As per Indian Income Tax rules, the PAN number is a
  mandatory requirement for processing salary.
- Aadhaar Card
- Standard X and XII/Diploma mark sheets & Certificate
- Degree certificate/Provisional Degree Certificate and mark sheets for all semesters of  
Graduation
- Degree certificate and mark sheets for all semesters of your Post Graduation (if you are a 
   Postgraduate) 
- Overseas Citizenship of India (applicable if you are not an Indian Nationality). For 
  Srilankan Refugee, a Refugee Identity card along with Work Permit is required

-Birth Affidavit on Rs100 stamp paper, if Birth Certificate not in English
- Any other affidavits on Rs100 stamp paper if applicable (name affidavit for multiple
names, signature affidavits,
  address affidavits etc.)
- Passport / Acknowledgement letter of passport application
- Gap/Break in career affidavit on Rs100 stamp paper, if gap is more than 6 months
- 4 passport sized photographs
- Medical Certificate (Should be made on the format provided by TCS along with the 
Joining letter)
- An affidavit/notarized undertaking (Non-Criminal Affidavit, should be made on the format
provided by TCSL) stating :
 *There is no criminal offence registered/pending against you
 *There is no disciplinary case pending against you in the university
- If you were employed, a formal Relieving letter & Experience letter from your previous employer
The original documents will be returned to you after verification.

In addition to the above original documents, Please carry Xerox copies of the below 
documents 
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 *PAN Card (Permanent Account Number) 
 *Aadhaar Card (Not applicable for Nepal & Bhutan Citizenship)
 *Passport
 *NSR E-Card

20. TCS Xperience Program
On joining TCSL, you will be given the benefit of formal training (TCS Xperience Program) 
at our offices, as identified, for such period as TCSL may decide. 

The said training forms a critical part of your employment with TCSL and is an ongoing 
process. TCSL continues to make investment on training and continuing education of its 
professionals. This will be of immense value to you as a professional and a large part of 
the ownership and commitment has to come from you. 

As TCSL progresses with these initiatives, monitoring performance will be an ongoing 
process and a formal evaluation will be carried out during the training. The evaluation 
criteria which will be very transparent will be used as a basis for allocating people to 
projects/roles. We would request that the training be taken very seriously to enable you to 
add maximum value to your professional and personal growth. 

21. Letter of Appointment
You will be issued a letter of appointment at the time of your joining and after completing 
joining formalities as per TCSL policy. 

22. Rules and Regulations of the Company
Your appointment will be governed by the policies, rules, regulations, practices, 
processes and procedures of TCSL as applicable to you and the changes therein from 
time to time.The changes in the Policies will automatically be binding on you and no 
separate individual communication or notice will be served to this effect. However, the 
same shall be communicated on internal portal/Ultimatix. 

23. Compliance to all clauses
You should fulfill all the terms and conditions mentioned in this letter of offer. Failure to 
fulfill one or more of the terms and conditions and/or failure to clear one or more tests 
successfully would entitle TCSL to withdraw this offer letter anytime at its sole discretion. 

24. Data Privacy Clause:
(a) Your personal data collected and developed during recruitment process will be 
processed in accordance with the TCS Data Privacy Policy. The personal data referred 
therein are details related to contact, family, education, personal identifiers issued by 
government, social profile, background references, previous employment and experience, 
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medical history, skillset, proficiency and certifications, job profile and your career 
aspirations. 

(b) It will be processed for various organizational purposes such as  recruitment, 
onboarding, background check, project assignment, performance management, job 
rotation, career development including at leadership level, diversity and inclusion 
initiatives, global mobility, wellness program, statutory and legal requirements and 
specific organizational initiatives in force during your tenure in TCS. 

(c) After you join TCS, there would be more sets of Personal Information (PI) attributes 
processed for various legitimate purposes. All of it will be processed with compliance to 
applicable laws and the TCS Data Privacy Policy. In some scenarios of your PI 
processing, you will be provided with appropriate notice and/or explicit consent might be 
obtained from time to time. 

(d) For the purposes mentioned above, your required PI may be shared with specific 
vendor organizations who provide services to TCS, e.g.  background check, health 
insurance, counselling, travel, transport and visa, payroll services, associate engagement 
activities, and financial and taxation services. 

(e) As TCS is a global company, your PI may be shared with entities outside India, limited 
for the purposes mentioned above and/or in this offer letter. 

(f) In case of oversees deputation, available privacy rights would be governed as per 
regulatory provisions and / or TCS policies/notice provided applicable at your overseas 
location. 
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Withdrawal of Offer
If you fail to accept the offer from TCSL within 7 days, it will be construed that you are not 
interested in this employment and this offer will be automatically withdrawn. 

Post acceptance of TCSL Offer letter if you fail to join on the date provided in the TCSL Joining 
letter, the offer will stand automatically terminated at the discretion of TCSL.We look forward to 
having you in our global team 

Yours Sincerely, 
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For TATA Consultancy Services Limited

K Ganesan
Global Head Talent Acquisition & AIP

Click here or use a QR code scanner from your mobile

to validate the offer letter

Encl: Annexure 1: Benefits and Gross Salary
         Annexure 2: List of TCS Xperience Centres  
         Annexure 3: Confidentiality and IP Terms  

https://nextstep.tcs.com/campus?displayPage=ol_verf&authKey=ZTFZiq8iq4q60TqT99pZbpLiLUL8bqLiFFFFbbLiLbL8biLi84884L443ZxUZ6FZTU6TZbFZppp


GROSS SALARY SHEET Annexure 1

Name Rahul  A

Designation Management Trainee

Institute Name Loyola College Of Social Sciences, Trivandrum

Table 1: Compensation Details (All Components in INR)

Component Category Monthly Annual

1) Fixed Compensation  

Basic Salary        15,000      1,80,000

Bouquet Of Benefits #        25,206      3,02,472

2) Performance Pay

Monthly Performance Pay         2,700        32,400

Quarterly Variable Allowance*         2,000        24,000

3) Annual Components/Retirals

Health Insurance*** NA         7,900

Provident Fund         1,800        21,600

Gratuity           721         8,658

Total of Annual Components & Retirals         2,522        38,158

4) City Allowance           200         2,400

TOTAL GROSS        47,628      5,79,430

# Refer to Table 2 for TCSL defined Structure. In case, you wish not to restructure your BoB, TCSL

defined Structure as given in Table 2 will be applicable.

*** For HIS - Note that Rs. 7900 if the employee is Single. If the employee is married or married with Children 

then Rs. 3,900/- per beneficiary needs to be added to the above mentioned amount.

Table 2: TCSL defined structure for BoB (All Components in INR)

Component Category Monthly Annual

House Rent Allowance         6,000        72,000

Leave Travel Assistance         1,250        15,000

Food Card           500         6,000

Personal Allowance        17,456      2,09,472

GROSS BOUQUET OF BENEFITS        25,206      3,02,472
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Annexure 2
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Annexure 3

Confidentiality and IP Terms and Conditions 

Confidentiality and IP Terms and Conditions - Annexure 3: 

1. Confidential Information
"Confidential Information" shall mean all Inventions and Know-how, information and 
material of TCS (including for avoidance of doubt any Confidential Information of its 
Clients) that comes into the possession or know of the Associate and shall include the 
following: 

(a) Any and all information processing programs, software, properties, items, information, 
data, material or any nature whatsoever or any parts thereof, additions thereto and 
materials related thereto, produced or created at any time by TCS or the Associate in the 
course of or in connection with or arising out of the Associate's association with TCS. 
Program/Software shall mean source code and/or machine instructions wherever resident 
and on whatever media and all related documentation and software, 

(b) All other information and material of TCS relating to design, method of construction, 
manufacture, operation, specifications, use and services of the TCS equipment and 
components, including, but not limited to, engineering and laboratory notebooks, reports, 
process data, test data, performance data, inventions, trade secrets, systems, software, 
object codes, source codes, copyrighted matters, methods, drawings, computations, 
calculations, computer programs, narrations, flow charts and all documentation therefore 
and all copies thereof (including for avoidance of doubt any such material belonging to the 
Clients of TCS). 

(c) Corporate strategies and other confidential and proprietary material and information, 
which could cause competitive harm to TCS if disclosed, 

(d) Customer and prospective customer lists, and 

(e) All other information and material, which may be created, developed, conceived, 
gathered or collected or obtained by the Associate in the course of or arising out of the 
association with TCS or while in or in connection with or for the purposes of his/her 
association with TCS or any of the operations and entrusted by TCS to the Associate. 
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2. Associate's Obligations
Associate agrees to treat the Confidential Information as strictly confidential and a trade 
secret of TCS. Associate agrees not to use, or cause to be used, or disclose or divulge or 
part with either directly or indirectly the Confidential Information for the benefit of or to any 
third parties except for or on behalf of or as directed or authorized by TCS or to a person 
having a valid contract with or need under TCS, any Confidential Information. Upon 
termination of employment, the Associate agrees to surrender to TCS all Confidential 
Information that he or she may then possess or have under his or her control. 

3. Intellectual Property Rights
Associate agrees and confirms that all intellectual property rights in the Confidential 
Information shall at all times vest in and remain with or belong to TCS and Associate shall 
have no right title or claim of any nature whatsoever in the Confidential Information. 
Associate shall promptly disclose to an authorized officer of TCS all inventions, ideas, 
innovations, discoveries, improvements, suggestions, or reports and enhancements 
made, created, developed, conceived or devised by him or her arising out of his or her 
engagement with TCS, including in the course of provision of services to the Clients of 
TCS and Associate hereby agrees and confirms that all such intellectual property rights 
shall at all times vest in and remain vested in TCS and agrees to transfer and assign to 
TCS any interests Associate may have in such intellectual property rights including any 
interest in and to any domestic or foreign patent rights, trademarks, trade names 
copyrights and trade secret rights therein and any renewals thereof. On request of TCS, 
Associate shall execute from time to time, during or after the termination of his or her 
employment, such further instruments, including without limitations, applications for letters 
of patent, trademarks, trade names and copyrights or assignments thereof, as may be 
deemed necessary or desirable by TCS to perfect the title of TCS in the intellectual 
property rights and to effectuate the provisions hereof. All expenses of fill ing or 
prosecuting any application for patents, trademarks, trade names, or copyrights shall be 
borne solely by TCS, but Associate shall co-ordinate in filing and / or prosecuting any 
such applications. Associate hereby expressly waives any "artist's rights" or "moral 
rights", which Associate might otherwise have in such intellectual property rights. 
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4. Prior knowledge
Associate acknowledges that prior to his or her appointment by TCS, he or she had no 
knowledge of the Confidential Information of TCS and that such Confidential Information 
is of a confidential and secret character and is vital to the continued success of TCS's 
business. Associate further acknowledges that he or she is associated with TCS in a 
capacity in which he or she will become acquainted with all or part of such Confidential 
Information. In order to safeguard the legitimate interests of TCS in such Confidential 
Information, it is necessary for TCS to protect such Confidential Information by holding it 
secret and confidential. 

5. Use of third party material
Associate expressly agrees that it shall not in the course of his or her association with 
TCS and while working on the premises or facilities of TCS or its Clients or in connection 
with the development of any intellectual property rights or work for or on behalf of TCS, 
use any third party material or intellectual property rights except those intellectual 
property rights provided by TCS or expressly authorised by TCS or without having proper 
authorisation or license or approval of the respective owner of such intellectual property 
rights. 

6. Security policies and Guidelines.
Associate agrees to abide by and be bound by any and all policies, documents, 
guidelines and processes including IP, Security and Confidentiality of TCS in force from 
time to time whether expressly endorsed or not. 

7. Restriction on Associate's Rights
Associate agrees that he or she shall not make, have made, replicate, reproduce, use, 
sell, incorporate or otherwise exploit, for his or her own use or for any other purpose, any 
of the Confidential Information including intellectual properties of TCS that is or may be 
revealed to him or her by TCS or which may in the course of his or her employment with 
TCS come into his or her possession or knowledge unless specifically authorized to do so 
in writing by TCS. 

8. No License
TCS and Associate agree that no license under any patent or copyright now existing or 
hereafter obtained by TCS is granted, agreed to be granted, or implied by the terms of 
this Agreement, or by the disclosure to Associate of the Confidential Information. 
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9. Equitable Rights
Associate acknowledges that any Confidential Information that comes into the possession 
and / or knowledge of Associate is of a unique, highly confidential and proprietary nature. 
It is further acknowledged by Associate that the disclosure, distribution, dissemination and 
/ or release by Associate of the Confidential Information without the prior written consent 
of TCS or any breach of this Agreement by Associate will cause TCS to suffer severe, 
immediate and irreparable damage and that upon any such breach or any threat thereof, 
TCS shall without prejudice to any other remedies available to it, be entitled to 
appropriate equitable relief including the relief of specific performance and injunctive 
relief, in addition to whatever remedies it might have at law. 

10.  General
(a) The provisions hereof shall be interpreted, determined and enforced in accordance 
with the laws of India. 

(b) In the event of any dispute or disagreement over the interpretation of any of the terms 
herein contained or may claim or liability of any party including that of surety, the same 
shall be referred to a person to be nominated by TCS, whose decision shall be final and 
binding upon the parties hereto. Subject to the above, the arbitration shall be governed by 
the Arbitration and Conciliation Act, 1999 or any modifications or re-enactment thereof. 
Associate confirms that the fact that the arbitrator shall be a nominee of TCS shall not be 
a ground for objecting to such arbitration or challenging the decision of the arbitrator. The 
venue of arbitration shall be Mumbai. Subject to the above arbitration clause, the Parties 
agreed to the binding jurisdiction of the Courts at Mumbai under the laws of India. 

(c) If any provision hereof shall be found by a judicial tribunal to be contrary to governing 
law, it shall be deemed null and void without annulling or rendering invalid the remainder 
of the Agreement and if the invalid portion is such that the remainder cannot be sustained 
without it, the Parties herein shall find a suitable replacement to the invalid portion that 
shall be legally valid. 

(d) This Confidentiality clause along with other documents executed by Associate or 
referenced in any such documents constitutes the entire understanding between the 
parties and supersedes all prior agreements and understandings pertaining to the subject 
matter thereof. No delay of omission of either Party in exercising or enforcing any of their 
rights or remedies hereunder shall constitute a waiver thereof. 
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(e) This Confidentiality clause may not be amended except in writing signed by authorized 
representatives of both parties. 

(f) The obligations of Associate in terms of this Confidentiality clause shall continue during 
the term of or in the course of the employment of the Associate with TCS and shall 
continue thereafter in perpetuity. 
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Appointment Letter

Date : 14-06-2021

To,
Nanma Manoj

Tc 49/64 (2), “Nanma”, PRA 32, Kamaleswaram, Manacaud P.O

Thiruvananthapuram, Thiruvananthapuram

Kerala, Pin-695009

Dear Nanma Manoj,

Sub : Appointment Letter

This letter conveys the detailed terms and conditions of your employment. If you are agreeable to our

terms and conditions, please signify your assent by signing the duplicate of this letter and returning the

same to us.

1. Position & Date of Joining :

Based on your representations during the interviews and subject to background verification, we are

pleased to confirm your appointment as  Senior Associate-HR Services,with Allianz Services Private

Limited, with effect from 14-06-2021.

2. Duties :

You will be required to serve in the assigned position or in such other positions as may be assigned to you

from time to time. You shall diligently, faithfully and to the best of your abilities perform the duties and

services related to the position assigned to you as well as such additional or different duties and services

commensurate with your position as you may be directed to perform by the Company from time to time, to

the satisfaction of the Company.

3. Location, Travel& Transfer :

(a) You will initially be based at our offices at Allianz,2nd Floor, Bhavani, Technopark, Trivandrum, Kerala,

India - 695 581.

(b) The Company provides services to other Allianz Group companies worldwide. Therefore, during your

employment, you shall, whenever required by the Company, undertake travel in India and / or overseas, to

perform your duties as the Company may require from time to time. The Company will make reasonable

efforts to provide you with an advance notice of any such need for travel and take into account your

personal circumstances as may be feasible given business exigencies. The Company shall pay and/or

reimburse you for any such travel and other expenses undertaken as per the policy of the Company in this

regard.

(c) The Company may, in its sole discretion, transfer you from time to time to any other location or branch

of the Company or any of its holding company ,subsidiaries, associates or affiliate companies or depute

you to work onsite at a customer's premises, either in India or abroad, without any extra remuneration. In

the event of a transfer or such deputation, your existing terms and conditions of employment will continue

to apply unless otherwise modified in writing. In addition, you will be required to abide by the policies and

procedures applicable at the work location/s.

Private & Confidential

Allianz Services Private Limited,
2nd Floor, Bhavani, Technopark,
Trivandrum, Kerala, India - 695 581.
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Fax +91 (0)471 2700967
www.allianz.com
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4. Hours of Work :

The hours we work closely reflect our customer needs and may be modified from time to time to suit the

exigencies of business. You shall conform to such hours of work, including working in shift, as required for

the proper discharge of your duties as may be fixed by the Company from time to time. The Company

reserves the right to modify your hours of work or your shift, based on business exigencies and will give

you advance notice if we need to change your hours of work or shift.

5. Leave and Attendance :

You will be entitled to leave and paid holidays in accordance with the Company policy as applicable from

time to time. Any absence without due authorisation in accordance with the procedure prescribed by the

Company shall be treated as unauthorised absence or absconding, which is a wilful misconduct. Upon

termination of your employment, you will be entitled to encashment of any accrued leave in accordance

with the Company's policy in this regard as applicable then.

Subject to applicable law, should any disciplinary action be pending against you at the time of termination

of your employment, the Company reserves the right not to make any payment on account of accrued

leave. You will be required to register your daily attendance on the Company provided Leave management

system. All your attendance/Leaves should be updated / regularized on or before the 20th of every month.

Any default in regularizing your attendance/leave may lead to deduction in Paid Leaves and further to Loss

of Pay.

6. Probation :

You will be on probation for a period of six (6) months from the date of your joining mentioned at clause 1

of this Letter. During your probation, your employment is provisional and subject to successful completion

of your probation and background verification.

During this period, your performance will be reviewed by your line manager and you are expected to

demonstrate the technical and functional skills (as applicable) associated with your position together with

the core values of the Company including but not limited to, cooperation, teamwork and positive attitude.

Failure to perform as expected may result in the termination of your employment or extension of your

probation period for a further period of three (3) months.

If you successfully complete your probation at the first instance or after an extension, you will be confirmed

to be a permanent employee of the Company and such confirmation will be communicated to you through

a formal written communication viz email or intimation letter conveyed through the employee portal and

does not require an acknowledgement of any sort from the employee. Any extension of probation or

termination will also be communicated to you in writing. In case such a communication of confirmation,

termination or extension is not received within 30 days of such confirmation, termination or extension is

due, then the employee shall be deemed to be a permanent employee from the date of such confirmation

is due.
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7. Exclusive Employment :

During your employment with the Company, you shall devote your full time, efforts and attention

exclusively to the business and affairs of the Company and shall not, without the prior written consent of

the Company (consent, which may be withheld at the sole discretion of the Company), engage, directly or

indirectly, for monetary benefit or without monetary benefit, either as an employee, consultant or in other

capacity whatsoever in any other occupation, trade or business or undertake any other employment, either

on a part-time, consulting or full-time basis and whether during or after normal business hours.

8. Remuneration :

(a) Your total employment Cost to Company(CTC) will be Rs. 380000(Rupees Three  Lakh Eighty

Thousand  ) per annum. The details of your package are in Annexure I. Your remuneration will be subject

to revision as per the Company's compensation policies and guidelines in effect from time to time.

(b)You will be eligible to participate in the Company's employee benefit Plans as are generally made

available to similarly situated employees of the Company, subject in each case to the terms and conditions

of the Plan in question. Details of these Plans are available in

https://allianzindia-srv1.web.allianz/techcc/mypages/emportal.html

(c) Deductions will be made from your salary in accordance with applicable laws and for contributions to

employee benefits schemes as may be applicable from time to time (e.g. provident fund, ESI).

(d) The Company may make deductions from your salary in accordance with applicable law, including any

amount due as per Clause 18(b) and any other monies due from you to the Company.

(e)All amounts payable to you shall be subject to deduction of tax at source as per applicable law from

time to time. Full details of these Plans are available in Allianz My page portal. You should obtain your own

tax advice regarding your remuneration from the Company and you will be responsible for compliance with

all tax laws, including filing of your personal tax returns.

9. Code of Conduct & Policies :

You shall at all times comply with and be subject to such Apex policies, rules, regulations, guidelines,

Code Of Conduct and procedures of the company that are in force from time to time and these policies

etc. shall form part and parcel of your terms of employment with the Company

The policies etc. are available at the following internal intranet page :

https://intranet.allianz.com.awin/communities/docs/DOC-35203

The policies may be amended from to time. Amendments to policies are communicated via electronic mail

notifications in general and does not require intimation to you personally. You are required to be abreast of

any amendments thereof and comply to the same. The amendment notification, shall become effective

when so notified.

10. No Conflict of Interest & Relationship with Directors :

(a)By joining employment, you are deemed to confirm that the performance of your obligations hereunder

does not and will not constitute a breach of, or conflict with the terms or provisions of, any agreement or

understanding to which you are a party (including, without limitation, any other employment or

noncompetition agreement).
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(b)During your employment with the Company you are not to undertake any activity that could be in

conflict, or could potentially be seen as conflicting with, the Company's interests or could adversely

influence your judgment, objectivity or loyalty to the Company, and in the event of any situation that could

lead to a conflict or potential conflict of interest, you should divulge the same to the Company immediately.

(c)You confirm that you are not a "relative" of any of the Directors of the Company in terms of Section2(77)

The Companies Act, 2013, or if you are a "relative" or should you become a "relative" at any time during

your employment with the Company, you have or will inform the Company of the same in writing within 7

days of becoming so.

(d)Any conflict either direct or indirect, potential or actual will require written approval from the company

and it is your duty to declare such conflicts (through the Conflict of Interest Management Tool) immediately

on such occasion when such a conflict arises  and comes to your notice, at any time during your

employment with the company. For more details on Conflict of Interest, you may read the Conflict of

Interest Guideline in the Corporate Rules Book (local Guidelines) and adhere to its requirements during

the course of your employment with the Company.

11. Non-Solicitation :

(a) During your employment with the Company and for a period of 1 year thereafter, you will not, directly or

indirectly, individually or on behalf of any other person, firm, corporation or other entity, solicit, aid or

induce any employee of the Company to leave such employment in order to accept employment with or

render services to, or with any other person, firm, corporation or other entity or take any action to

materially assist or aid any other person, firm, corporation or other entity in identifying or hiring any such

employee.

(b) During your employment with the Company and for a period of 1 year thereafter, you will not, directly or

indirectly, individually or on behalf of any other person, firm, corporation or other entity, solicit, aid, entice

or induce any customer or potential customer of the Company away from the Company or assist or aid any

other persons or entity in identifying or soliciting, enticing etc. any such customer.

(c) The obligations contained in this clause shall survive the termination of your employment with the

Company and shall be fully enforceable thereafter in accordance with the terms thereof.
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12. Confidentiality :

(a)You shall at all times hold in the strictest confidence, and not use, except for the benefit of the

Company, any confidential information of the Company. You will not disclose any confidential information

of the Company to any third party without written authorization from the Company. Unauthorized

disclosure or use of the Company's confidential information constitutes a serious misconduct and the

Company will be entitled to take appropriate disciplinary action against you including termination of

service. Any unauthorized use or disclosure of the Company's confidential information will also cause

irreparable damage to the Company for which compensation in money alone would not afford adequate

relief and therefore, the Company will be entitled, to obtain injunctive relief to protect its rights in addition to

any and all other remedies available to it at law or in equity. The Company's confidential information

means any non-public information that relates to the actual or anticipated business of the Company or its

affiliates, including but not limited to the Company's or an affiliates trade secrets or know-how, information

regarding the Company's or an affiliates products or services and markets, customer lists and customers,

research, software, developments, inventions, processes, formulas, technology, designs, drawings,

engineering, hardware configuration information, marketing, finances and other business information and

shall also be deemed to include Third Party Confidential Information (as defined below); provided,

however Company confidential information will not include any information to the extent the same has

become publicly known and made generally available through no wrongful act of yours or of others.

(b)The Company has received and in the future will receive from third parties associated with the

Company, e.g., the Company's customers, suppliers, licensors, vendors, licensees etc. their confidential or

proprietary information ("Third Party Confidential Information"). By way of example, Third Party

Confidential Information may include third parties practices or processes, their technology, their

requirements, information related to the business conducted between the Company and such third parties

and personal data of the customers of such third parties. The Company is under a contractual obligation to

protect such Third Party Confidential Information against unauthorised use or disclosure.

Therefore, you shall at all time, hold in the strictest confidence, and not to use or to disclose to any third

party any Third Party Confidential Information, except as necessary in carrying out your work for the

Company consistent with the Company's agreement with the relevant third party. Any unauthorized use or

disclosure of Third Party Confidential Information by you will cause the Company to be in breach of its

contract with its customer/s and may lead to legal action against you by the Company and/or the

concerned third party.

(c)During your employment with the Company, you should not improperly use, disclose, or induce the

Company to use any proprietary information or trade secrets of any former employer or other person or

entity. You should not bring onto the premises of the Company or transfer onto the Company's systems

any confidential information, proprietary information or trade secrets belonging to any such employer,

person or entity unless consented to in writing by both Company and such employer, person or entity.

(d) The obligations in this clause shall survive the termination of your employment.
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13. Data secrecy pursuant to data protection laws :

You undertake to maintain data secrecy pursuant to Section 5 of the German Data Protection Act (BDSG),

for jurisdictions outside Germany adapted to local mandatory DP Laws, even following the termination of

your activities. If you work for more than one Allianz company, this obligation also applies in respect of

their relationship with each other.

14. Your Data :

Your personal data or information (including any sensitive personal data) that you provide to the Company

will be used by the Company solely in connection with your employment and matters related thereto. In

this connection, the Company may disclose your data / information to third party service providers

engaged by the Company subject to suitable non-disclosure agreements. In the event the Company

intends to use your personal data / information for any other purpose, it shall do so only with your consent.

As required by law, we will use reasonable security practices and procedures to protect your personal

information from unlawful disclosure.

15. Anti corruption and Bribery :

Allianz has zero tolerance towards corruption and or bribery. You shall not offer or receive any illegal /

illegitimate payments, gifts, discounts, commissions, invitations or benefits, be it monetary or otherwise to/

from Government officials, representatives of public authorities or any employee or representative acting

on behalf of any third party in the course of your employment, for or on behalf of the Company. However,

in the course of business, any gifts or offers received must be reported to the Line manager and the

Compliance officer. Breach of this clause will be termed as violation of Allianz compliance rules and

Regulations and shall lead to termination by the Company without prior notice or compensation.

16. Intellectual Property Rights :

All intellectual property rights, in India and abroad, for the full term of such rights and renewals thereof, in

any "work" (as defined under the Indian Copyright Act, 1957 as amended from time to time), invention,

original work of authorship, design, discovery, ideas, techniques, machines, methods, processes, uses,

products, developments, concepts, devices, codes, configurations of any kind of trademarks or trade

secrets, and improvements made to any of the above, including but not limited to computer software,

whether or not patentable or registrable under patent, copyright or other laws, conceived or created or

reduced to practice, fully or in part, whether during business hours or otherwise and whether alone or in

conjunction with others, by you during your employment with the Company (collectively "Inventions"), shall

be disclosed in writing to the Company immediately on such conception, creation or practice and shall

stand automatically vested in and be the sole and exclusive property of the Company.
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To the extent that any such intellectual property does not so vest automatically in the Company, you

hereby agree that all your right, title and interest in the same shall stand automatically assigned to the

Company on conception, creation or practice, generally and without any limitation, for the whole term

thereof throughout the whole world. You hereby undertake to execute and register any necessary

documents, and do whatever else may be necessary as may be determined by the Company in its

discretion, at the cost of the Company, even after your employment has ended to further confirm the

above ownership rights in favour of the Company. To the maximum extent permitted by law, you also

explicitly waive all moral rights in your contribution to the Inventions. The decision whether or not to

commercialize or market any Inventions is within the Company's sole discretion and for the Company's

sole benefit and that no royalty or other consideration will be due to you as a result of the Company's

efforts to commercialize or market any such Inventions.

17. Retirement :

(a)On attaining the age of 60 years, you are liable to be superannuated/ retire from the services of the

Company. The Company may at its sole discretion, extend your service period or require you to retire at

any age after attaining the age of 60 without assigning any reason whatsoever.

(b)Your date of birth as mentioned in the self-certified copy of the PAN / Aadhar / Driving license /

Passport submitted on the records of the Company shall be binding and conclusive.

18. Termination & Resignation :

a) Termination

1. Your employment shall terminate with immediate effect on the last day of the month in which you attain

the age of retirement.

2. Your employment may be terminated forthwith by written notice by the Company, on the basis of

medical advise it deems acceptable, that you have become physically or mentally disabled, challenged or

incapacitated for a continuous period of 1 year to such an extent that you are unable to perform your

duties hereunder.

3. Your employment may be terminated forthwith by the Company:

(i)If you are found guilty of any misconduct in accordance with the Company's policy in this regard;

(ii) If you display continuing unsatisfactory conduct or poor performance of your duties;

(iii) If you are in breach of any of the terms and conditions of your employment, including the terms of this

letter, your offer letter or any of the policies, rules, regulations, guidelines, codes of conduct and

procedures policies, guidelines or codes of conduct of the Company as may be applicable to you;

(iv) If any information or data furnished by you to the Company, on the basis of which the offer of

employment was made to you, is found to be false, misleading or incomplete, or if you are found to have

wilfully suppressed any material information;

(v) If you are convicted by any Court of an offence involving moral turpitude;

(vi) If you are guilty of fraud, dishonesty or gross negligence in performing your duties;

(vii) If you act in a manner (whether in the course of your duties or otherwise) which is likely to bring you or

the Company into disrepute or prejudice the interests of the Company; or
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(viii) On any other grounds on which your employment may be terminated as per applicable law.

4. During your probation, you may be discharged from the Company's services at any time with thirty (30)

days' prior notice or salary in lieu thereof, without assigning any reason.

5. Subsequent to Confirmation of your Services on successful completion of Probation, your employment

may be terminated by the Company at any time for any reason not covered under Sr. 18.1, 18.2 and 18.3

above, by giving an advance notice in writing of ninety (90) days or making a payment of gross salary in

lieu of such notice or any part of such notice that is not served.

b) Resignation

1. You may terminate the employment at any time by giving the Company an advance notice as specified

in Clause 18(a)(4) and 18(a)(5) above, provided that you may make payment of gross salary in lieu of

such notice or any part of such notice that is not served. However, the Company reserves the right accept

or reject your proposal based on business requirements. The termination will take effect at the end of the

notice period. Irrespective of whether or not you have requested any specific date on which you are

relieved from employment, the Company reserves the right, at its sole discretion, to relieve you from

employment on any date during the notice period by waiving the notice period in full or part and paying pro

rata gross salary for the notice period/ balance notice period waived and you will be relieved from

employment on the date with effect from which the Company has waived the notice. The Company is not

obliged to accept your resignation once any disciplinary procedure is initiated against you.

2. In the event of any failure on your part to provide the Company with the advance notice in writing of 90

days or make payment of the gross salary in lieu of such notice period or any part of such notice period

that is not served as specified in Clause 18(b)(1), the Company shall have the right to deduct such gross

salary payable by you in lieu of such notice period from any amounts due and payable to you by the

Company including the full and final settlement amount.

c) Consequences of Termination or Resignation

 On termination or Resignation of your employment for any reason whatsoever:

1. you must return to the Company all Company property that is in your possession or control, including

identity cards and other company assets;

2. you must return or destroy or permanently delete any documents (including in electronic form) in your

possession or control that contains any confidential information of the Company or any Third Party

Confidential Information;

3. you must immediately repay any outstanding amounts due from you to the Company and hereby

authorise the Company to deduct from any monies due to you from the Company the monies owed by you

to the Company; and

4. strictly comply with all continuing obligations under these terms including obligations of confidentiality.

19. Assignment :

All of your rights and obligations hereunder are personal to you and shall not be transferred or assigned by

you at any time without the Company's written permission. The Company shall have the right to assign its

rights and/or obligations under this Agreement to any entity that assumes the Company's obligations

hereunder in connection with any sale or transfer of all or a substantial portion of the Company's assets to

such entity.
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20. Address and Status :

You shall advise the Company of the address to which communications to you should be sent by

registered post acknowledgement due. All notices and other communication sent to you at such address

shall be deemed to have been properly sent by us and received by you on the day of actual receipt. You

shall keep the Company informed of changes, if any, in respect of your address and also of any change in

your marital status. Your address / status as the latest advised by you to the Company in writing shall be

maintained on record

21. Warranty :

You represent and warrant to the Company that the terms and conditions of your employment are legal,

valid and binding upon you and acceptance of the same by you and the performance of your obligations

pursuant to your employment by the Company does not and will not constitute a breach of, or conflict with

the terms or provisions of, any agreement or understanding to which you are a party (including, without

limitation, any other employment agreement/s).

22. Indemnity :

You will indemnify the Company against any loss or damage which the Company suffers due to any

wrongful acts, negligence and/or gross dereliction of duties on your part. Such indemnity obligation shall

be without prejudice to the right of the Company to take disciplinary action or to seek other remedies which

the Company may have under law.

23. Severability :

If any provision of the terms of your employment are held to be invalid or unenforceable by any court of

competent jurisdiction, the remainder of the terms, other than that portion determined to be invalid or

unenforceable, shall be unaffected thereby and each valid provision of the terms shall be enforced to the

fullest extent permitted by law.

24. Governing Law & Jurisdiction :

The laws of India shall govern the terms of your employment with the Company. Any dispute arising out of

this Letter shall be subject to exclusive jurisdiction of the courts of law in the city of your current work

location.
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25. Monitoring :

The Company's office systems, including telephone and IT systems are primarily for business purposes.

You should not use these systems for sending and receiving private personal messages.

You should bear in mind that, for business reasons, your use of office systems including the Telephone

and IT systems will be monitored. You should also be aware that other members of the company have

both access to your system and the data stored and may oversee what you are doing.

All e-mail messages are the property of the Company. Persons authorized by the Company have the right

to read e-mails.

You hereby acknowledge that the system provides the capability for other people to monitor e-mail, World

Wide Web and other communications traffic. The Company reserves the right to monitor e-mails and any

other data held on its IT systems, including workstations and laptops owned by the Company.

Please sign and return a copy of this Letter as your acknowledgement of receipt and acceptance

We take this opportunity to welcome you to the organization and look forward to having you on board as a

part of the Company.

For Allianz Services Private Limited,

Savitha Pillai Jison John

Lead-HR Business Partner Managing Director

Acknowledgement and Acceptance

I have read and fully understood all the terms and conditions contained in this Appointment Letter. I hereby

sign the duplicate of this Letter as a token of any acceptance of the terms and conditions in total and

confirm that they are binding on me.

Signature : Date :

Name :
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Annexure - I

Name : Nanma Manoj
Grade : AGS 6
Designation : Senior Associate-HR Services

Components Monthly (INR) Annual (INR)

Base Pay

Basic 8132 97584

Co's contribution to PF 1800 21600

Gratuity 391 4694

Choice pay

Food Coupons 2500 30000

LTA 677 8129

Medical Expenses 1250 15000

Transport 1600 19200

HRA 3253 39034

Statutory Bonus* 583 7000

Other allowance 9972 119664

Gross 30159 361905

Variable pay

Annual Bonus ** 1508 18095

Final CTC 31667 380000

*Statutory Bonus will be paid in April

**The Annual Bonus Scheme is paid out at the company's sole discretion based on both the company and

individual performance. Only those employees who joined the organization on or before 30th September of

a year and continue to be on company rolls on the last day of March in the subsequent year (i.e. the year

of payment) are eligible for Bonus.

Employees who have resigned and are serving notice as on the last day of March (in the year of payment)

are also not eligible for this bonus scheme. Annual Bonus is usually paid in the month of April.

Increments are paid out in April for the employees who joined on or before 30th September of the previous

year and will be at the discretion of the company, based on individual performance as well as company

performance, business outlook and other relevant factors.
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 Explanation of Compensation

Components Description

1. Base Pay The fundamental salary component to which many
other compensation components are linked.

2. Retirals These elements of compensation are not paid out
until later when certain conditions are met.

2.1 Provident Fund (PF) 12% of monthly wage to a maximum of INR 1800/-.

 2.2 Gratuity 4.8% of Basic Salary, which is included as a part of
your Annual Remuneration denotes the company's
contribution to the Gratuity Fund based on actuarial
calculations. You are not entitled to this amount as
a cash component as this is intended to be a retiral
benefit.  Gratuity is payable to you as per the
Payment of Gratuity Act, 1972, on cessation of your
employment after at least 5 years of continuous
service with the Company.

3. Choice pay Choice Pay allows employees to choose a benefit
basket that suits their needs. For certain elements,
employees may avail of tax exemptions as per
prevailing tax laws. The elements are listed below.

3.1 Leave Travel Allowance LTA can be used for up to a maximum of economy
class airfare or First Class Train fare twice during a
4 year block period as per Income tax rules.

3.2 Medical Expenses Rs. 15,000/- per annum. To be used for medical
expenses.

3.3 Food Coupons Upto a Maximum of Rs. 2500/- per month.

3.4 Transport Maximum Rs. 1600/- per month. To be used for
vehicle expenses.

3.5 House Rent Allowance Maximum 40% of Basic Salary per annum. To be
used for house rent.

3.6 Statutory Bonus Statutory Bonus is payable as per the provisions of
the Payment of Bonus Act, 1965 to eligible
employees.

3.7 Other allowance Remaining of Choice Pay funds and is a taxable
amount.

3.8 Annual Bonus The Annual Bonus Scheme is paid out at the
company's sole discretion based on both the
company and individual performance.

For detailed information please refer to Company policies, which are subject to change from time to time.
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EYGBS (India) LLP
3rd Floor, Tower ‘C’,
RMZ Infinity, Old Madras Road,
Benniganahalli, K.R. Puram,
Bangalore - 560016
Karnataka , India

Tel: +91 080 6681 3000
Fax: +91 080 6681 3334
ey.com

EYGBS (India) Private Limited, (A private limited company with registration no. U74140KA2006PTC040620) converted into EYGBS 
(India) LLP  (a limited liability partnership with LLP Identity No. AAM-3794) effective 05 April, 2018  Regd.Office: 3rd floor, Tower C, 
RMZ Infinity, Old Madras road, Bangalore — 560016, India

22 September, 2021

Mr Ramesh S
Remanika, JNRA 50, Janasakhi Nagar,
Pongummoodu, MCPO,
Trivandrum,
Kerala - 695001

Contact No: 7558004564
Email: rameshsisupalan@gmail.com

Dear Ramesh ,

Subject:  Offer letter

With reference to your application and the subsequent interview you had with us, we are pleased to make this 
offer to you on a fixed term contract in “EYGBS (India) LLP ”(the ” Firm”) subject to the following terms and 
conditions:

1. CONTRACT PERIOD AND POSITION:

The period of contract is fixed for a period of 3 months starting from 27 September, 2021 and ends on 27 
December, 2021.You will be offered the position of Consultant in the Firm. While serving the Firm in this 
position, you will report to, and receive direction from the reporting manager or as may be communicated to 
you from time to time.

2. DUTIES :

You will perform duties and services as required in relation to the affairs of the Firm as may be assigned to you 
from time to time. During the term of your contract with the Firm, you shall (a) faithfully and diligently perform 
your duties, (b) use your best endeavours to promote the business interest of the Firm, (c) devote your full 
time, attention and efforts to serve the Firm, and (d) not directly or indirectly engage or be interested in any 
activity, which competes with the Firm or conflicts with your duties to the Firm.

3. WORKING HOURS:

You will be required to work in flexible working hours. It is expressly made clear herein that your applicable 
timings of work would be as decided and notified to you by the Firm, and by accepting this contract, you would 
be deemed to have given your consent to work in flexible timings. The Firm reserves the right to alter the work 
timings from time to time. In view of your position in the Firm, you shall effectively perform to ensure results 
and you will be expected to work beyond the agreed working hours to achieve the results, whenever your job so 
requires.

4. COMPENSATION AND DETAILS

You shall be paid a fixed compensation of INR 27,778/- per month. The compensation will be apportioned 
according to the total number of hours worked. The compensation will be subject to applicable taxes and will be 
paid to you after deduction of income tax and other applicable taxes at source. It is a condition of your service 
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that you shall abide by the Firm’s policy maintaining the strictest confidentiality of the compensation you 
receive from the Firm. Please refer to Annexure B for your detailed compensation package.

5. TRANSFERABILITY :

Your initial place of posting will be Trivandrum.The Firm reserves the right to transfer you to any other location 
in India and/or to any other entity affiliated or associated with the Firm.

6. CONFIDENTIALITY :

You shall keep and maintain strict confidentiality of all information and data that may come to your possession 
or knowledge by virtue of this engagement and shall not disclose or divulge any such information or data, 
without prior written consent of an authorised officer of the Firm, except as required in normal course of the 
work. You shall at all times, whether during or after the termination of your engagement, act with utmost 
fidelity and shall not disclose or divulge any such information to third parties or make use of such information 
for your own benefit or otherwise how so ever. You will not reproduce, store in a retrieval system or transmit in 
any form or by any means - electronic, mechanical, photocopying, recording, scanning or otherwise - any 
copyrighted material or other confidential or proprietary material, which is the property of the Firm or of its 
clients, for your own benefit or for the benefit of any third party, either during the term of this engagement or 
thereafter. Upon termination of this engagement, you will immediately return and surrender to the Firm, all 
data, information, files, books, magazines, reports, documents, manuals, audio and video tapes, floppies and 
discs and any other knowledge databases entrusted to you in the course of the contract and shall not retain any 
copy thereof in any form whatsoever. The Firm reserves the right to alter the confidentiality agreement from 
time to time, as and when required.

7. INTELLECTUAL PROPERTY :

All intellectual property rights in any work or material developed by you during the course of this engagement 
shall belong to and be the property of the Firm. You shall assign and transfer in favour of the Firm all 
intellectual property rights in such works or materials and shall execute such deeds and documents, as the Firm 
may require, to effectually vesting in the Firm any and all intellectual property rights and benefits in such works 
or materials. In performance of your duties and responsibilities, you shall not use or infringe any intellectual 
properties or rights of any other parties.

8. LEAVE :

You will be entitled to leaves in accordance with the leave rules of the Firm. The Firm reserves the right to alter 
the policy from time to time and the Policy in effect for the time being shall be applicable to you.

9. PROVIDENT FUND:

You will participate in the Firm’s Provident Fund as may be  applicable in the Firm.

10. NOTICE PERIOD; TERMINATION :

 
a. The contract can be terminated either by the Firm or by you, by giving the required notice of one 

month, in writing to the other party, without assigning any reasons thereof. The Firm reserves the 
right to pay or recover gross compensation as applicable, in lieu of the notice period. However, the 
Firm retains the right to terminate your employment, without giving any notice or pay in lieu of notice, 
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in case of any wrongful declaration, misconduct, fraud or misappropriation of funds or breach of any 
terms of service or Firm.

b. If termination is initiated by you, the Firm may, at its discretion, relieve you at a date it may deem fit, 
even before expiration of the notice period, without any liability to compensate you for the remaining 
notice period. 

c. During the notice period, however, you shall cooperate with the Firm in ensuring smooth and proper 
hand-over of your responsibilities, failing which the Firm shall be authorized to withhold or forfeit your 
dues.

d. The Firm may also terminate/suspend your services at its discretion at any time immediately upon 
written notice to you if it has been alleged and prima facie established through preliminary internal 
enquiry (to be completed within 30 days of date on which the said allegation has been first notified to 
your reporting manager save and except delayed due to events beyond control) that you have 
committed (i) any heinous criminal act or any offense involving moral turpitude (the term “moral 
turpitude” includes crimes having an inherent quality of baseness, vileness, or depravity with respect 
to a person's duty to the society in general such as rape, forgery, theft, solicitation, etc.), (ii) sexual 
harassment (adjudicated guilty as per the Firm’s policy and local laws) or (iii) other act that threatens 
or likely to damage Firm’s reputation. 

e. We also expect that you voluntarily disclose details of any of the above acts to the Firm at the time of 
joining or during your service with the Firm, as applicable, based on which the Firm may 
terminate/suspend your services at its discretion at any time immediately upon written notice to you.

f. Your performance during the internship is subject to periodic reviews by your reporting manager. In 
the event that your performance during the Internship does not meet the EY standards as defined post 
the training or in the event of any breach of the Code of Conduct, and/or any disciplinary issues, you 
will be liable for action as applicable including but not limited to termination of this internship and 
revocation of the final job offer already extended to you, if any. The Firm reserves the right to take 
action in accordance with the policies of the Firm.

11. PAST RECORD:

If any information or declaration given by you to the Firm proves to be false or if you are found to have willfully 
suppressed any material information, you will be liable to be discharged from the services of the Firm, without 
any notice or compensation.

12. RULES AND REGULATIONS:

You shall abide by the Rules and Regulations of the Firm in effect from time to time or as the Firm may 
communicate from time to time.

13. EMPLOYMENT VERIFICATION :

Your qualifications and contract will be subject to a background check, which will be conducted by such 
agency/firm/establishment, whose services are contracted by the Firm, from time to time. The verification will 
include authentication of any factual or historical information provided by you, related to past and present data 
such as reference details, previous employment details, educational credentials and criminal records, etc. You 
are required to give your consent, by signing the background verification declaration in such a manner as may 
be required by the Firm. In the event that you fail to submit the documents sought by the Firm within the 
stipulated timeline or if any information provided by you to the Firm proves to be false or if you are found to 
have willfully withheld any information, the Firm reserves the right to revoke and/ or terminate this contract of 
employment, without any notice or compensation.
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14. SUBMISSION OF DOCUMENTS:

You will be expected to mandatorily submit relevant documents as stated in Annexure A at the time or prior to 
joining the Firm.In the event that you do not submit the relevant documents within the stipulated time period, 
the Firm reserves the right to revoke and/ or terminate this contract without any notice or compensation.

Please acknowledge your acceptance of these terms and conditions of employment by signing the duplicate 
copy of this letter and submitting the same to us for the Firm’s records.
 
Thanking you. 
Yours faithfully, 
for EYGBS (India) LLP
 
 
 
  
 
Authorized Signatory
 
I hereby accept the offer and terms and conditions of contract set forth above. 
 
Signed: ______________________________    Date: _________
 
Name:    ______________________________
 

This file is signed using Digital Signature.

Signed By : DIVYA PARIHAR
Reason : Offer Letter
Location : Bangalore
Date: 22-09-2021 17:37:54
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Ramesh S



 

Annexure A

                             

Dear Ramesh, 
 
Please refer to the discussion that you had with us. Please note that you have to submit the following 
documents on the date of joining (it is mandatory to carry all documents & information listed below).
 
SN Documents to be submitted on the Date of Joining Tick 

Y/N

1 2 passport size photographs (the background of the photographs should be white)  

2 Photocopy of the Permanent Account Number (PAN) - submission of PAN detail is 
mandatory.  

3 Passport / Voters ID / Ration Card / Driving License (Photocopy any one of these)  

4 Photo Copy of the Aadhar card- Submission of Aadhaar details and photocopy is mandatory 
to remit Provident Fund contributions.  

5

Photocopies of 10th, 12th / PUC, Graduation, Post graduation - marks cards of all 
years/semesters have to be submitted,
(If awaiting results please submit all previous semester mark sheets, along with a copy of 
your last semester result print out from the internet or college result sheet)

 

6
Experience certificate / relieving letter of your last employer, if applicable. Resignation 
acceptance letter will be accepted; however within 30 days of joining the relieving letter 
should be submitted.

 

SN Keep the below mentioned details handy (no proofs/documents required)  

1 You should be aware of your blood group  

2
Name, address and telephone number of two references - excluding relatives.
Employees with prior work experience - one of the ref has to be from the previous 
organization).

 

 

This file is signed using Digital Signature.
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Annexure B
 
Name Ramesh S
Rank 5 Service Line: GDS TSS-Recruiting MENA-KT

From To
Contract Period

27 September, 2021 27 December, 2021
  

COMPONENTS Per Month ( INR ) Annual ( INR )
Basic Salary 11,111 1,33,334
House Rent Allowance (HRA) 5,556 66,667
Advanced Statutory Bonus 2,220 26,640
Transport Assistance 1,600 19,200
Other allowance including flexible 5,491 65,895
Employer's Provident Fund (PF) contribution 1,800 21,600
Total Cost to Firm (CTC) 27,778 3,33,336
 

Benefits (Estimated value)
Insurance premium 3 (Group Medical + Group Personal 
Accident + Group Term Life) 1,851

Total of Benefits 1,851

 
Definition of standard working hours: The above compensation is for having worked 9 hours a day. The 
compensation will be apportioned according to the total number of hours worked.
 Insurance benefits
 
Benefit Type Benefit Value Features

Group Medical Insurance INR 1,00,000
Floater cover for self.The premium stated is the 
maximum amount paid/incurred by the Firm, and is 
subject to change every year post renewal.

Group Personal Accident 
Insurance INR 3,00,000

For self, as per policy, is being paid/incurred by the 
Firm on your behalf. The premium stated above is 
the maximum amount paid/incurred by the Firm, 
and is subject to change every year post renewal of 
insurance policy.

Group Term Life 
insurance INR 3,00,000

For self, as per policy, is being paid/incurred by the 
Firm on your behalf. The premium stated above is 
the maximum amount paid/incurred by the Firm, 
and is subject to change every year post renewal of 
insurance policy.
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Steps to be followed for digital signature validation:-

· Click on the digital signature (which has the question mark)
· Click on ‘Signature properties’

· Click on ‘Signer Tab’ and click on ‘Validate Signature’

· Go to 'Trust' tab and click on 'Add to Trusted Identities'
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· Click on 'OK' and close the file

· Digital signature once validated, a green tick will appear on your offer letter
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Getting started at EY 1

What if you could 
personalize your career 
like you do your playlists?
A career as unique as you are.
It’s yours to build.
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Getting started at EY 2

Getting started at EY

28 
regions

300,000 
professionals

3 
geographic areas
Americas; Europe, Middle East
India and Africa (EMEIA); Asia–Pacific

150  
countries

EY overview
At EY, our purpose is building a better  
working world. The insights and quality 
services we provide help build trust and 
confidence in the capital markets and in 
economies the world over.

In a world that’s changing faster than ever, 
our purpose acts as our “North Star”, guiding 
more than 300,000 EY people — providing the 
context and meaning for the work we do every 
day. We help digital pioneers fight data piracy; 
guide governments through cash flow crises; 
unlock new medical treatments with data 
analytics; and pursue high–quality audits to 
build trust in financial markets and business. 

In other words, we are working with 
entrepreneurs, companies, and entire 
countries to help solve their most pressing 
challenges.

The EY organization 
is a place where 
aspirations are 
nurtured, guidance 
is provided and 
ambitions achieved.

Shahid Azam 
Legal, 
EY Global Delivery Services,  
United Kingdom.

“
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NextWave strategy
EY is an ambitious 
organization that 
thinks long–term and 
enables its leaders to 
be bold and brave while 
giving its people the 
comfort to innovate 
and contribute to the  
wider community. 

Christophe Bilos 
Global Services–IT 
EY Global Delivery Services Poland.

The EY organization today is in a great place. 
But the world is changing faster than ever, 
and we have to adapt to continue to thrive. 
Our ambition is to help create long–term 
value as the world’s most trusted, distinctive 
professional services organization.

With the launch of NextWave, our strategy, 
we made a commitment to drive deeper 
engagement around our purpose. NextWave, 
inspired by the S–curve cycle of innovation, 
will empower us to find new S–curves to create 
long–term value for EY clients, EY people 
and society. It will help build a better working 
world. We will build on the strength of the past 
but also recognize the importance of capturing 
the “next”.

Our four strategic pillars provide us with 
practical direction and address the most 
important areas we must focus on to compete 
and win: clients, people, data and technology, 
and global integration and teaming. And, our 
strategic initiatives underpin our pillars.

Our new strategy will propel us forward, 
allowing us to fulfil our purpose and achieve 
our ambition. 

About NextWave

EY values
We are:

•	 People who demonstrate integrity, 
respect and teaming

•	 People with energy, enthusiasm and the 
courage to lead

•	 People who build relationships based on 
doing the right thing

“
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EY awards

FORTUNE magazine’s “100 
Best Companies to Work For®”

For the 22nd consecutive year, Ernst & Young 
LLP appears on FORTUNE magazine’s  
“100 Best Companies to Work For” list.

Ernst & Young LLP has been named one of  
the Best Employers: Excellence in Health and  
Well–being.

Best Employers: Excellence in 
Health and Well–being

Best Workplaces in Consulting 
and Professional Services

For the fourth year in a row, Ernst & Young 
LLP has been named one of the 2020 Best 
Workplaces for Consulting and Professional 
Services.

Diversity Best Practices 
Leading Inclusion Index

Ernst & Young LLP has been recognized
for the fourth year in a row, acknowledging
our best–in–class diversity and inclusion
practices.

EY professionals work hard every day to help 
build a better working world for clients,  
EY people and our communities. A collection of 
recent awards and accolades below.

Global recognition
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Getting started at EY 5

EY Global Delivery Services
G​​​lobal Delivery Services is one of EY’s  
greatest global assets — service delivery 
centers that provide high–quality services at a 
competitive cost for all of EY’s client serving and 
enablement teams.

With a footprint across all areas, EY people 
provide leading–class services at an industrial 
scale. 

Every day, we combine our subject matter 
knowledge/experience with technology and 
automation skills, to develop new solutions that 
deliver greater value.

When EY teams partner with us, they unlock a 
talent pool that wins works, impresses clients, 
provides fresh insight and improves margin. ​

6 
locations 

15 
services

18 
language capabilities

40,000 
professionals

16  
cities

18  
years of 
existence 

China
1,000

Other locations
50

Argentina
1,800

India
33,000

Poland
1,500

UK
150

Philippines
2,500

EY is a purpose 
led organization 
that provides a 
contemporary, 
innovative and 
entrepreneurial 
approach. There is a 
true sense of belonging, 
value, respect and 
involvement at each 
level. I am glad to be a 
part of this company 
and an awesome team!

Vighnesha Adiga 
Knowledge,
EY Global Delivery Services India.

over

EY Global Delivery 
Services overview 

“
DocuSign Envelope ID: 3BC37BA3-677C-4A42-81A6-4A36E81ADBE6



Getting started at EY 6

Global Delivery Services awards

Getting started at EY 6

Jury recognition award in “Excellence in IT 
Operations Automation”.

UiPath award

Best Leadership Development Program for  
Top Management​ Diversity Impact Award​ 
for continuous innovation in HR strategy  
at work​.

World HRD Congress award

Top 5 Companies in DivHERsity  
(Large Enterprises)​
Top 5 Most Innovative Practices —  
DivHERsity Policies​
Top 5 Most Innovative Practices —  
Women L&D Programs​

DivHERsity award

2020 Top 10 Best Company for Women in India ​
2020 Champion of Inclusion in Most Inclusive 
Companies Index (MICI)​.

Working Mother and  
Avtar group

At EY Global Delivery Services, excellence is 
a way of life. Respected organizations have 
recognized our efforts towards building a better 
working world. Some of our recent wins.

Industry recognition 
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Getting started at EY 7

Our services
EY Global Delivery Services Client services 
works as an extension of client–serving EY 
engagement teams.

The teams provide quality services at an 
effective cost that help EY clients remain 
competitive in the marketplace and improve 
gross margin.

Client services

•	 Assurance

•	 Consulting

•	 Tax

•	 Strategy and Transactions

•	 Knowledge

Inspired by true leaders 
who lead by example, 
I’ve the exposure 
to work on many 
cutting–edge tools and 
technologies, drive 
innovation and explore 
new ideas.

Anzy Meerasahib 
Consulting, 
EY Global Delivery Services India.

“
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Our services Enablement services

•	 Administration and 
Workplace Services

•	 Creative Agency Services

•	 Finance and Accounting 
Services

•	 Learning Solution Services

•	 Market Services

•	 Procurement Services

•	 Risk Management Services

•	 Talent Services

EY Global Delivery Services Enablement 
Services provide support to Client Services 
teams to reduce indirect costs, drive operating 
efficiencies and improve productivity. 

Global Delivery Services also supports EY Client 
Technology, Enterprise Workplace Technology 
and Information Security teams.

It is at the center of our internal automation 
journey. Global Delivery Services Automation 
Central has been established to help deliver all 
of EY internal automation requirements, and 
has a global remit to support automation for 
use in service lines and enablement functions.

Getting started at EY 8

It has been a wonderful 
experience working 
with EY Global Delivery 
Services as it gives 
you the opportunity 
to grow, learn, and 
develop your skills.

Clareena S Serrao
Talent, 
EY Global Delivery Services India.

“
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EY Badges and Tech MBA
EY Badges, a learning and development 
initiative, helps you to own your career by 
letting you earn digital credentials in skills that 
differentiate you in the market, in areas like 
technology, leadership and business. 

Badges also open a world of possibilities for 
EY clients by strengthening EY teams with new 
and evolving skills that will help businesses 
solve their toughest challenges. 

The EY organization is the first professional 
services organization to offer a program of 
this nature globally. There are 5 levels of  
badges — Learning, Bronze, Silver, Gold 
and Platinum — each requiring a varying 
combination of learning and experiences.

The EY organization is now offering a first–ever 
fully accredited corporate MBA, regardless of 
role or position, for free to all EY 40,000–plus 
professionals. 

To earn the EY tech MBA by Hult, people must 
complete 16 badges spanning technology, 
leadership and business topics as well as three 
pillar papers and a final capstone project.

The EY tech MBA, offered in association with 
Hult International Business School, is helping 
our people develop both the mindset and skillset 
to navigate the challenges ahead. 

EY Badges

Tech MBA

EY Badges offer the 
virtual learning model 
to build transformative 
mindset and technology 
skillsets.

Prashanna Sunder R B 
Talent, 
EY Global Delivery Services India.

“
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Total Rewards
Our Total Rewards philosophy is based on  
being competitive in the markets where we 
operate, through a healthy mix of Total Rewards 
offerings which range from short–term to  
long–term rewards and market relevant tangible 
and intangible benefits attuned to the location 
context. We help a culture of high performing 
teams through robust reward and recognition 
programs. 

Compensation 
Represents the pay mix of fixed, variable 
pay and other adjustments if any. The fixed/
base pay determined through comparative 
benchmarks for similar roles to industry.  
The variable pay is applicable year–on–year.

Benefits
With multigeneration workforce at Global 
Delivery Services, we have now moved beyond 
providing just health insurance to our people. 
EY professionals benefits package is  
inclusive of: 
•	 Workplace experiences
•	 Awards and recognition
•	 Flexible working
•	 Enhanced insurance coverage
•	 Lifestyle discounting platforms
•	 Leave and vacation
•	 Gratuity, etc..
We believe in creating and building a culture of 
appreciation, recognition, belongingness and 
inclusivity amidst EY professionals.

This is my eighth 
year with the EY 
organization and since 
I joined, I feel I belong 
to a big family, which, 
allows me to grow 
professionally in a 
collaborative, inclusive 
and innovative 
environment.

Paula Jaroslavsky 
Brand, Marketing and Communications, 
EY Global Delivery Services Argentina.

Rewards and recognition

“
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Building our communities
At EY, our purpose is to build a better 
working world. Through global corporate 
responsibility program — EY Ripples — we 
have created a platform for EY people to have 
an exceptional experience — a transformative 
one — to become the leaders they want to be 
and the world needs. 

At EY Global Delivery Services, we are 
aligning with the EY Ripples commitment to 
positively impact 1 billion lives by the end  
of 2030, supporting various UN Sustainability 
Development Goals. 

With over 40,000 professionals across 
six locations, EY Global Delivery Services 
encourages the people to use their skill, 
knowledge and experience to make a positive 
impact on the community and environment.

Ripples has three focus areas:

Supporting the next generation workforce:

Supporting young and underserved people 
to develop the mindsets and skills they’ll 
need to find and sustain meaningful work.

Working with impact entrepreneurs: 

Helping small scale businesses that 
purposefully drive progress towards 
Sustainable Development Goals.

Improving environmental sustainability: 

Driving adoption of behaviors, technologies 
and business models that protect and 
regenerate the environment while 
unlocking economic opportunity.

At EY Global Delivery 
Services, we have a 
culture of trust which 
ensures that we are 
treated with fairness, 
respect and honesty.

Jason Z Sun 
Assurance, 
EY Global Delivery Services China.

EY Ripples

“
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Diversity and inclusiveness 
Diversity is about differences. At EY, we 
think broadly about differences, which 
include nationality, background, education, 
gender, ethnicity, generation, age, working 
and thinking styles, religious background, 
sexual orientation, abilities, experiences, 
and technical skills. There are also 
differences according to geography, service 
line, sector and function.

Inclusiveness is about leveraging these 
differences to achieve better business 
outcomes. It is about creating an 
environment where EY people feel and are 
valued — where they feel they belong and 
contribute their personal best in  
every encounter.

We believe that only the high–performing 
teams that leverage the power of different 
perspectives and backgrounds will succeed 
in the fast–changing environment brought 
by globalization. 

These teams are both diverse and inclusive, 
able to invite and learn from other 
perspectives. Our ability to include various 
viewpoints into our mindsets, behaviors 
and operations is fundamental to driving 
innovation, building strong relationships and 
providing the suitable approaches for  
EY clients.

At EY Global Delivery 
Services, it is our 
collective effort to help 
ensure that everyone 
experiences a sense of 
belonging. We leverage 
the differences of 
our people to help us 
achieve our purpose 
of building a better 
working world.

Sheila R Pepito 
Global Procurement,  
EY Global Delivery Services Philippines.

Driving D&I agenda

“
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EY | Building a better working world

EY exists to build a better working world, helping to create 
long–term value for clients, people and society and build trust 
in the capital markets. 

Enabled by data and technology, diverse EY teams in over 
150 countries provide trust through assurance and help 
clients grow, transform and operate. 

Working across assurance, consulting, law, strategy, tax 
and transactions, EY teams ask better questions to find new 
answers for the complex issues facing our world today.

EY refers to the global organization, and may refer to one or more, 
of the member firms of Ernst & Young Global Limited, each of 
which is a separate legal entity. Ernst & Young Global Limited, a UK 
company limited by guarantee, does not provide services to clients. 
Information about how EY collects and uses personal data and a 
description of the rights individuals have under data protection 
legislation is available via ey.com/privacy. For more information 
about our organization, please visit ey.com.

© 2021 EYGM Limited. 
All Rights Reserved.
ED None

This material has been prepared for general informational purposes only and 
is not intended to be relied upon as accounting, tax, legal or other professional 
advice. Please refer to your advisors for specific advice.

ey.com

Follow us at:

EYG No. 008979–21Gbl
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Date: 09.08.2017

Mr. Anandhakrishnan.K.M
Kadukutty House,                                                                                                                                                                                          ,
Kizhuthani,Thanishery P.O,
Pin:680701, Kerala

Dear Mr. Anandhakrishnan.K.M,

Congratulations and Welcome to the Vedanta family!

We are pleased to extend you an Offer of employment (``Offer") with Sterlite Copper, a unit of Vedanta Limited, for
the  position  of Officer Trainee  in  M7 Grade.  We  are  excited  at the  prospect  of your working  with  us  and  look
forward to your joining us on or before 16.08.2017 at the following address:
Sterlite Copper,
A Unit of Vedanta Limited,
SIPCOT Industrial Cbmplex,
Madurai Bypass Road,
T.V. Puram Post, Tuticorin -628 cO2.

The terms and conditions contained herein (1ems of Employment") must be read as part of the overall policies of
the  Company. Your employment with the Company is subject to satisfactory completion  of Medical  Examination
(Annexure 8), Background Verification and will be based on the below Terms of Employment:

1.     Salaryand Benefits
Your Total Target Remuneration is INR 7,95,000 /- (Rupees Seven  Lakhs Ninety-Five Thousand Only)  per
annum,   which   will   be   revised   upon   confirmation   basis   your   performance.   Complete   details   on
compensation are available in the Term sheet (Annexure A).

2.     Training and probation
You  will  be  on  training  for  a  period  of 6  months  from  the  date. of joining.  The  Company  may,  at  its
discretion, on the basis of performance evaluation, extend the training by such  period, as it may deem
appropriate.
Post completion of the training, you will be on probation for a period of 6 (six) months. Your confirmation
in the service of the company shall be subject to, amongst others, your performance being satisfactory
during the training and the probation period. The Company may, at its discretion, extend the probation by
such period, as it may deem appropriate.
At the end of probation period, the company will issue you a formal written confirmation letter.

3.     Responsibilities:
3.1. You agree that you will perform your duties with due diligence, devotion and permitted discretion. You will

perform, observe and conform to such duties, directions and instructions, assigned or communicated to
you by the Company or on its behalf from time to time.

3.2. While in the employment of the Company, you shall not (without Company's prior written consent) directly
or  indirectly  own,  manage,  control,  participate  in,  consult  with,  render  services  to  or  engage  in  the
business of any  other  business entity or other organizations  (whether as  an  owner,  employee,  officer,
director, agent, partner, consultant or otherwise) for any consideration, in cash or in kind or otherwise.

Without  prejudice  to  this  provision,  you  confirm  that  you  have  declared  to  the  Comp.any  all  of your
business interests existing at the date on which your employment commences, whether or not they are
similar  to  or  in  conflict  with  the  business  of the  Group  Companies  (including  the  Company).  If  these
interests change during the term of your employment, you will promptly notify the Company.

Vedanta Limited
Sterlite Copper: SIPCOT Industrial Complex, Madurai Bypass Road, Thoothukudi  lTamil Nadul -628 002
T : +91-461424 2591.F:   +91-461424 28291  Website:   vy_vyvy_:ye__doll_talim_i=te=d=-_I_o_in_

R_egistered Office: 1st FLoor, .C. Wing, Unit 103, Corporate Avenue. AtuL Projects, ChakaLa, Andheri lE), Mumbai (Maharashtral -400 093
CIN:  L13209MH1965PLC291394
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You shaH not use Company's resources for other commercial activities or for any personal gain.  Breach of
this  condition  shaH  lead  to  immediate  termination  of your  employment  by  the  Company  without  any
notice or compensation.

3.3.  AH  information,  data  and  knowledge  regardless  of form,  generated  in  the  performance  of  or  delivered
during employment, as weH as any information provided to you by the Company, shaH be and remain the
solepropertyoftheCompany.Youshallnotdivulgethesameinanymannerwhatsoeveroruseitforyour
benefit or for the  benefit of any other person.  You  shaH  sign  aH  consents that may be  required  in that
connection.

3.4. As far as the Company is not already by law the owner of the Intellectual Property Rights arising in respect
of  any  and  all  works  created,  you  hereby  assign  to  the  Company  and/or  its  affiliates,  aH  Intellectual
Property  Rights arising  in  respect of any and  aH  works created,  compiled  and/or devised  by you  in  the
course of and scope of your employment with the Company pursuant to this agreeTent. By virtue of this
agreement,anylntellectualPropertyrightswhichcomeintoexistenceinthefutureinrespectofanysuch
work created, compiled  and/or devised  by you  in  the  course  and  scope  of your  employment with  the
Company,shaHvestintheCompanyand/oritsaffiliatesupontheircomingintoexistence.

For the purpose of this clause,  Intellectual  Property Rights shall  include any Trademark, Trade  Name or
Service  Mark,  any  Patent,  registered  design,  copyright,  design  right,  topography  right,  application  to
register any Of the aforementioned rights, trade secrets, any right in unp'atented know-how, any right of
confidence and any other intellectual or industrial property rights of any nature whatsoever in any part of
the world,  including any license  rights and  the  right to take  legal  action.    In  connection  with  any such
Intellectual property, you agree to furnish Company with information sufficient to file and  prosecute any
applications and will execute aH documents incident to such filing and prosecution.

3.5. You shaH not have any right to use, in any manner whatsoever, any lpR (i.e. copyright / trade name / label
mark/trademarketc.),inpartorinfuHbelongingtotheCompany,whetherregisteredornot.Atthetime
of termination  of employment, you  shaH  return to the  Company  aH  materials  as weH  as information  in
respect of intellectual property rights of the Company and return th: Confidential Information, including
any copies or reproductions thereof and shaH not use it further for other company or for your personal
Purpose.

4.    Leave polfty:
41 The Company's leave policy shall apply to your employment and may be modified by the Company at any

time,initssolediscretion,uponnoticetoyou.TheLeaveTravelAIlowance(LTA)mentionedinAnnexure-
1wiubepaidtoyouposttaxdeductioninthefirstyear.YouwiHbeabletoclaimtaxbenefitonLTApost
your confimation.

5.    Background aiecks -Credent.Ial verifiication:
5.1. You  acknowledge  and  agree  that  the  Company  may  at  its  discretion  conduct  background  checks  and

referencecheckspriortoorafteryourexpecteddateofjoiningtovalidatetheinformationanddocuments
furnished  by you,  in  particular your  identity, the  address  provided  by you, your  education  details and
details of your prior work experience, if any, and to conduct any checks as required.  If, at any time, the
Company  is  not  satisfied,  in  its  sole  discretion,  with  the  outcome  of any  of the  checks,  the  Company
reserves the  right to take  appropriate  action  including withdrawal  of this offer or termination  of your
employment  as  it  may  deem  fit.  You  acknowledge  and  agree  that  the  Company  has  offered  you
employment based onthe specificinformation and records furnished byyou.            .

6.     General:                                                                                                                                                                       .
6.1.  You shaH be governed by the Service Rules & Regulations and policies of the Company that are in force or

will be introduced and /or modified from time to time. Any amendment or modification thereto shall be
binding on you.

Vedanta Limited
Sterlite Copper: SIPCOT Industrial Complex, Madurai Bypass Road. Thoothukudi  lTamil Nadul -628 002
T : +91-461424 2591  F:  +91-461424 28291 Website:  www.vedantaLimited.com

Registered Office: 1st FLoor, .C. Wing. Unit 103. Corporate Avenue. AtuL Projects. Chakala, Andheri lE), Mumbai (Maharashtral -400 093
CIN: L13209MH 1965PLC291394
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6.2.  It  is  enjoined  upon  you  to  comply  with  a«  relevant  and  applicable  laws  and  policies  &  professional
standards  of the  Company  (as  may  be  amended  from  time  to  time),  including  Oc.cupa.tional  Health  or
SafetyPolicies,BusinessEthicsPolicy,CodeofConductandshaHperformyourservicesinaprofessional
manner.

6.3.  You  acknowledge  and  agree  that  during  your  employment  with  the  Company,  you  may  be  assigned,
transferredordeputedtooffices,departmentsorunitsoftheCompanyoranyoftheGroupCompanies,
whether in India or abroad at the discretion of the Company.

6AYoumayberequiredtotravel,whetherinlndiaoroverseas,inconnectionwithyouremploymentwiththe
CompanyuponshortnoticetoyouforwhichyouwiHbereimbursedtravelexpensesaspertheCompany
poliey applicable to you.

6.5.  You  shaH communicate to the Company any change in your communication  address as weH as personal
status.AHcommunicationsenttoyouinthenormalcoursetotheaddressgivenbyyoushaHbedeemedto
have been received by you.

6.6.  You sha« indemnify and keep the Company indemnified and harmless from and against aH claims by any
thirdpartyforloss,damage,expensesarisingoutOfanyinfringementbyyouofthirdparty'slntellectual
Property Rights.                                                                                                                    , ` `

6.7.Youagreethatduringthetermofemploymentandforaperiodoftwelvem^onthsaftertheterminationof
youremployment,youshawnotinanyway,directlyorindirectly:
(a)lnduceorattempttoinduceanyemployeeoftheCompanytoquitemploymentwiththeCompany.
(b)OtherwiseinterferewithordisruptCompanvsrelationshipwithitsemployees.
(c)   Solicit, entice, or hire any employee of the Company

7.    confidentiality:

7.1.Youagree,aspartofyouremploymenthereunder,youwiHhaveaccess,directlyorindirectly,tocertain
Confidential lnfomation of the Company and its affiliates and their employees.  During the term of your
employmentandthereafter,youshaH(a)holdtheConfidentiallnformationinthestrictestconfidence;(b)
not  disclose  or  use  or  attempt to  use  or  disclose, the  Confidential  Information,  except  as  expressly
permittedbytheCompanw(c)notdisdoseordivulgetheConfidentiallnformationtoorforthebenefitof
any third  person or entity without prior authorization of the Company;  (d) give  prompt  notice  to the
CompanyOfanyactualorattemptedunauthorizeduseordisclosureoftheConfidentiallnformation.Your
obligations under this Section shall  remain  in effect and survive  any termination  or expiration  of your
employmentortheseTemsofEmployment.

7.2.`Confidentiallnformation'meansanyproprietaryorconfidentialinformationoftheCompany(providedto
you  by  the  Company  or  on  the  behalf  of  Company  and  its  affiliate  and  their  employees),  business
informationorplans,technicaldata,businessstrate8ies,tradesecretsorknow-how,inanymediaofthe
Company,  whether  oral  or  written  or  in  electronic  format,  and  whether  marked  as  confidential  or
proprietary  or  not,  including  but  not  limited  to,  the  Terms  of  Employment,  research,  projects  or
opportunities,   proposals,   sales   and   profit   figures,   finances,   personnel   information   and   internal
publications.Confidentiallnformationshallnotindudeinformationwhichispubliclyavailable.Anybreach
oftheobligationsunderthissectionshallamounttomisconduct.

8.     Noticeperiod

8.1.DuringyouremploymentwiththeCompany,discontinuationofservicemayhappenatthediscretionofthe
Company or the  employee, by giving one-month notice in writing  during the training  or the  probation
periodandatwomonthpriarwrittennoticepostyourconfirmation.TheCompanyhowever,reservesthe

Vedanta Limited
Sterlite Copper: SIPCOT Industrial Complex, Madurai Bypass Road, Thoothukudi  lTamil Nadul -628 002
T:+91-461-4242591F:+91-46142428291Website:_vyqu_.vedantaLimited_._com

RegisteredOffice:1stFloor..C.Wing,Unit103,CorporateAvenue.AtulProjects.Chakala.AndherilEl.MumbailMaharashtral-400093
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right to  pay  or recover  basic salary in  lieu  of the  notice  period.  Further,  the  Company  may  at  its  sole
discretion relieve you from such date as it may deem fit even prior to the expiry of the notice period.

9.     Retirement

9.1. You will retire from the service of the Company on attaining the superannuation age of 58 years. The date
of birth as recorded at the time of employment will be reckoned for this purpose.

10.  Termination of Employment

10.1. Notwithstanding anything contained hereinabove, your employment may be terminated summarily, with
or without notice, or payment of any kind in lieu of notice, at any time for gross misconduct or submission
of  false/incorrect   information   or   as   provided   in   Clause   5.1   above.      Generally,   this   includes   any
fundamental   breach   of  any  contract,   or  conduct  which   brings  the   Company  into   disrepute.   Gross
misconduct includes (but is not limited to), failure to obey a  reasonable orders/instructions issued  by an
authorized   representative  of  the   Company,     serious   breach   of  safety  rules,   theft  ,  fraud,   sexual
harassment,  being under the influence of alcohol or drugs during working hours,  unauthorized absence in
breach of the Company leave policy,  misuse of the Company's confidential Information, breach of ethical
or  other   policies  of  the  Company,   engaging   in   discriminatory   behavior,   any  act   of  disobedience,
dishonesty, incivility, insobriety, or of any act  or omission, conduct or corh^inission or irregularity, whether
during the course of employment or otherwise which in the opinion of the Company is detrimental to its
interests.

11.  Non-Compete

11.1. During  the  term  of your  employment  and  for  atleast  one  (1)  year  thereafter,  you  will  not,  directly  or
indirectly, either alone or jointly with or as manager, agent, consultant or employee of any person, firm or
company,  engage  yourself  in  any  activity  or  business  which  works  or  result  in  a  direct  or  indirect
competition with the business of the Company.

12.  Jurisdiction

12.1.  Any  disagreement  or  claim  arising  out  of  or  relating  to  this  agreement,  the  breach  thereof  or  its
temination wl.ll be settled dy following Indian contract and arbitration laws and shall be subject to exclusive
jurisdiction of courts at Tuticorin

13. Joining hamertts

13.1 AI the time of joining you are required to submit the following documents:
(a}   Copies of certificates  in  support of your educational / professional  qualifications,  experience,  date  of

birth and other testimonials with authenticated copies thereof.
(b)   Valid proofofAddress ( Passport, Aadhar card, DL )    `
(c)    PAN  Card  copy  /  PAN  Application  Acknowledgement  copy  (ln  case  you  do  not  have  a   PAN  card,

please make arrangements immediately to procure one as per Government of India regulations and give
it to us within 30 days of joining)

(d)   Five copies of your recent passport size photographs.
(`e)   Medical Fitness Certificate (along with all medical reports) from an approved Medical Practitioner. Refer

Annexure -8 for details.

14.  The Company reserves its right to amend its policies (including the Terms of Employment) as may be deemed
necessary.  The revised policies and terms of employment will supersede the terms and conditions of the Offer.

Vedanta Limited
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We welcome you to the Vedanta family and wish you a rewarding and successful career.

Best Wishes.FOZ
Q~i°e:jdcaH¥uraleedharan

oRftytwal`
Signed

Name

Dalte

Date of Joining

•.    I.A  -og -2Joll
LJ

:     16-c,g  -toi7

sterlite copper
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4Lnnexurel:GompensationBreakL[
Set forth  below is  an  outline  of the  in;===i===:ht compensation  term_s .a.nd  condition.s  by yh.ic.P  the  :i,?:::::n_e_d]-iriii;-iiree to abide. The exi-stence,  nat;re, terms and  cond.It.Io_ns Of. tp.!S ag.re?ment are Strictly  C?.nL!!?:=nLf _a.I.La+nLd_

I-si-;;I-;at-be disclosed by candidate i; any manner or form, directly or indirectly, to any person or entity without the

company's consent.

Name Mr. Anandhakrishnan.K.M

Company / Business unit               Vedanta Limited / Sterlite copper

Posit.ron / Title

Training Period

Date: 09.08.2017

Officer Trainee
_----------------------------------------------------------------------------------------------------------------------------------------.-

6 Months
__-------------------------------------------------------------------------------------------------------------------------------------------------------..---..

Probation Period

Cbnfirmat.ron

6 Months (M7)
-_-._--------------------------------------------------------------------------------------------------------------------------------------.-.---

Post 12 months

£gmpensationsche_mi
I. TataI Target Remuneration from Date of Joining

i     -,     'J=|    - ;i::::-:;:;:;-;E:-;-:-;::-;:;:.::=-:--:i---:i--i::-:--:-::i-:I:::-:::-::?::-:::;:;:;-;:::.:::-::;::::-::::;i:;;:i:;i::;;:::;:::;:i!j:*;:::i;;;:::;:;-;:.::.:=-:-.::.-::-::I.-.-..-.-::::.::...::.:

# Particulars
Amount (lNR) PerAnnum Notes

I Basic L'f;nJcO
Basic is paid on a monthly basis.
Retirals are linked to this. Subject to tax.HouseRentAllowanceispaidonamonthly basis.

il House Rent Allowance ("HRA") 67,080

HRA is provided to meet the cost of accommodation. HRA
is calculated at 40% of the Basic pay. HRA is an allowance
and  is subject to  income tax.  The  exemption  on  HRA  is
covered  under Section  10  (13A)  of the  Income Tax  Act
and Rule 2A of the Income Tax Rules.

Ill Pemenal Allomamee 1,52,218
Personal  AIlowance   is   paid   on   a   monthly   basis.   This
element    has    no    linkage    to     any    component    of
compensation / retirals. Subject to tax.

lv Statutory Bonus 33'540
Bonus is paid on a monthly basis and calculated at 20% of
the Basic pay, subject to Income tax.

V Unifom AIIoun nee 12'OcO

Uniform Allowance is paid on a monthly basis.
lt   is   granted   to   meet   the   expenditure   incurred   on
purchase or maintenance of uniform  to wear during the
performance of the duties of an office. It is taxable.

Vl conveyance Allowance I"CA") 19'2cO

Conveyance Allowance is paid on a monthly basis.
lt   is   paid   to   meet   the   conveyance   expense   of   an
employee. CA is exempted U/S 10(14), rule 288 up to Rs.
16cO /- per month.VehicleMaintenance  AIlowance   is  paid   on   a   monthly

Vll Vehicle Maintenance Allowance 21'6cO basis. It is paid to meet the vehicle maintenance expense
of an employee. It is taxable.

Vedanta Limited
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# Particulars
Amount |lNR) Per                                                     Remarksannum.sareimbursement  for  travel

Vlll Leave Travel AIIowance {``LTA")
13'975

Leave  Travel  Allowance   I                                       `withinIndia.ItisgovernedbylTActwhereone can claimtaxexemptionstwiceinablockoffouryearsandshould

be on Privilege leave for a minimum  period of 5 days andthiscanbeclubbedwithweeklyofforapaidholiday.•actuallyincurredby

lx Medical
15'000

Reimbursement of medical expensesanemployeeforhis/hermedical  treatment  or  thetreatmentofanymemberofthefamilyuptoRs.15,000

per  annum  is  not  treated  as  a  taxable  perquisite  uponsubmission°fbj']S..dntfundActig52anemp1°yerjs

X Provident Fund (``PF")
20,124

As per employee provi   e                                 ,requiredtocontributeminimum12%ofthe  Basic SalarytoEPF.Andequalamountwillbedeductedasemployeecontributionfrommonthlypayroll.•.bt15dasbasicforevery

Xl Gratuity 8,063

The  employer  will   contri   u  e              ycompletedyearofservice.ThiswiHbe payable when theemployeeleaves/superannuates.Theeligibilityconditionisminirfum5yearsofserviceasperthe

payment of Gratuity Act 1972.Coveredunderinsurancescheme as per company policy.Coverageasperfloatingpolicy.MaximumcoverageasperpolicyislNR6Lacs.ThiscomponentisnotcashedOut.•dntinsuranceschemeasper

Xll Mediclaim Policy 14,500

Xll Personal Accident Insurance 5'000

Covered    under    acci  ecompanypolicy.Coverage   for   self   only.    MaximumcoverageasperpolicyislNR10Lacs.Thiscomponentisnotcashedout.bo

5,50'Ou Sumofalla     ve                                                                 ,

=:©±±=-`=±ir=*:.--=RE=`f=*=*E=±5i=#E#E5iEHfi=#-i#r]iiiimb\e.----_=mt\-a:-=5

Ta

#-EiiEi==-===fasii±fi=iiff--.===-.-=----`,--:==--i---------=--_-:i_--i-+--.---i--i-i_-_--:.--+i----_.=========etAnnualPerformance   Pay

2,45,000

The    objective    of    Pe   ormanincentivizeemployeestoachieve specific Group/Businessand/orfinancialandstrategicpredeterminedgoals,withintheGroup's/Businessriskappetite.Theevaluationontheperformancemeasureswillbedoneoncompletionofthefinancialyear(AprH-March).Theplanandpayoutislinkedtoachievementofbusinessandindividualtargets.Firstyearpayoutwillbepro-ratedbasisdateofjoining.Thispolicyissubjecttomanagementdiscretionandcanberevisedfromtimeto

time, payout is subject to tax.

Nil                                INR1.17L          INR2.45L            INR3.50L

Minimum                                                         Threshold                                          Target                                                        Stretched:..-.::::...::--..:::...::::::I:::::.,-::::::.::,::,-.-:,::::.::::-.:,,:.-::::,.::,.::.:::..-.:...:,.:.-::::.:;.:.:.:...:::::::-:,::,-:::::;:;::;:;;i:;1;iii:::;::;;;:;:;-;..-.....-.......,:::,':..:,......i-.....-......-....,.-'':''-Ii.:'-:.,,:.: :.:::,:-:.}.:.i: :i::...:.

a.::i::        a                                         ; ;-:..e in.                                                                                                  -::.::::::;:;;:.:::;::::;i:;::;:;:;:;:;:;:::i:;:::::::;;:::::::-::;;::.-::::::;::..:::::.:::;:::::::;:-: :...:::::-.: :.::::.:    :.: :::;:.::;:::;:;:€:.:;;;i;;::.±:±::;;i;;:;.::;;:;:;i.;::;:::.:.::;:;.::;;;:;:;:::;::.;.;;::;:;:;::.3¥;iE3£:;i:5:i:¥:;:;:€¥::::;;i;:::±;:::;::.:;:;;:::::;;:.::::::::::.    :..-:::±:::.::::::....:;:;:.:.:::::::-.:::::`;:..:.: : `::::.::..:..               . : i... :............... `L.
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TheaboveCompensationandBenefitsaresubjeettotaxes,tobebornebytheincumbentasperprevailingtax,
laws.
Chherterms & Conditions                                                    ...   __ _  __.+^ ^frnnri,if.t and Groupvalues

'ms & conartion5

100%complianceofcompany'srules,regulations,codeofconductandGroupValues
Productionlncentive:YouwillbeeligibleforProductionlncentivefromTrainingPeriodonwards{in
Business/unitlocationsonly)aspertheSchemeinVogue(subiecttoCompanyPolicy)uptoamaximumof
lNR50,000.ThisisnotapplicableinCorporateandNonUnitLocations.

3.     Leave: As per company policy.
4.     You wiH be eligible for increment upon confirmation as per company policy.

EiEiE[mlhiEi,
1 Sonica Muraleedharan

Head HR

Theprovisionsofthisofferofemploymenthavebeenread,areunderstood,andthe,offerisherewithaccepted.I
understandthatmyemploymentiscontingentuponoffulfillingeligibilitycriteriaandtlearingmedicalfitnesstests.

NAME'          fl

[SIGNATURE]

[DATE]

rurJhaleyLshrL"
^ fa ,in

StertiteCoppenSIPCOTlndustrialComplex,MaduraiBypassRoad.ThoothukudilTamilNadul-628002
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WELCOME CIRCULAR 

 

 

Anandhakrishnan K M  

HR Business Partner- East 
 
Howrah 
 
 

 
We are delighted to welcome Anandhakrishnan K M, who has joined us as HR Business 
Partner- East. He will report to Rajnish Upadhyay, HR Business Partner and will operate out 
of Howrah. 
  

Anandhakrishnan hails from Thrissur, Kerala and has completed his Masters in Human 
Resource Management from Loyola College of Social Sciences. Prior to joining VTI, he has 
worked at Hindustan Zinc Ltd., Udaipur and at Sterlite Copper Ltd., Tamilnadu.  His hobbies 
include travelling and cooking. Anandha is fluent in four different languages and is known for 
his approachable nature. 

Let us welcome Anandhakrishnan K M, to the VECV family and wish him a long and successful 
association.  

 
He can be reached out at 7012883532 / anandhakrishnankm@volvo.in 

 

Human Resources   

April 5, 2021                                                                                                                        

 



To,
Jash Jabbar
Jash Land
Parayil
Edava

23/08/2017

Dear Jash  ,

1. Date of Joining :

2. Location :

3. Cost to company :

4. Probation :

Your total employment Cost to Company (CTC) will be INR 220000 ( Rupees Two Lakh Twenty Thousand )
per annum. Please refer to Annexure I for details.

Private & Confidential

OFFER LETTER

Sub : Offer of Employment -  Insurance Operations Specialist at ACIS - A company of Allianz

Further to our recent meetings and discussions, we are pleased to offer you the position of Insurance
Operations Specialist with ACIS - A company of Allianz subject to the following terms & conditions.

Subject to your acceptance of these terms, your employment will commence on or before 30-Aug-2017.
On your date of joining employment you should report at 2nd floor, Bhavani, Technopark, Trivandrum
Kerala at 9.30 AM

Your initial employment location will be our office at Technopark, Trivandrum, Kerala.The Company may
transfer you to other locations from time to time.

You will be eligible to participate in the Company’s employee benefit Plans as are generally made
available to similarly situated employees of the Company, subject in each case to the terms and
conditions of the Plan in question. Full details of these Plans will be provided when you join employment.
All amounts payable to you shall be subject to deduction of tax at source as per applicable law from time
to time. Deductions will also be made in accordance with other applicable laws and for contributions to
employee benefits schemes as may be applicable from time to time (e.g. provident fund, ESI). Your
remuneration will be subject to revision as per the Company’s compensation policies and guidelines in
effect from time to time.

You will be on probation for a period of 6 months from the date of your joining employment. During your
probation, your employment is provisional and subject to successful completion of your probation.
During this period, your performance will be reviewed by your line manager and you are expected to
demonstrate the technical and functional skills (as applicable) associated with your position together with
the core values of the Company including but not limited to, cooperation, teamwork and a positive
attitude. Failure to perform as expected may result in the termination of your employment or extension
of your probation period for a further period of 3 months. If you successfully complete your probation,
you will be deemed to be a permanent employee of the Company and will be communicated to you
through formal written communication. Any extension of probation or termination will be communicated
to you in writing.



5. Notice Period :

6. Pre - Conditions :

7. Other Terms and Conditions of Employment :

This is a full time position and you will be required to devote the whole of your time and efforts to your
employment with the Company. On joining employment, you will be required to sign and agree to be
bound by the standard terms and conditions of employment of the Company. In addition to these terms,
your employment will also be governed by all applicable rules, regulations and policies of the company
that are in force from time to time. 

a) All the facts mentioned in your resume and stated during other discussions with the Company during
the interview process being true and correct;

The Company may disclose your personal information to such agency solely for the purpose of
undertaking the necessary verification on behalf of the Company. 

b)   Verification of the original documents listed in Annexure II. (Please bring the originals of these on your 
date of joining work); and 

Private & Confidential

OFFER LETTER

This offer, and should you accept this offer, your continued employment with the Company, are subject
to and conditional on the following: 

While you are on probation, you may resign from the services of the Company by giving the Company
prior written notice of 30 days or salary in lieu thereof. Once your services with the Company are
confirmed, you may resign from the services of the Company by giving the Company prior written notice
of 90 days or salary in lieu thereof. However, the Company reserves the right to accept or reject your
proposal based on business requirements.

During your probation, you may be discharged from the Company’s services at any time with 30 days
prior notice or salary in lieu thereof, without assigning any reason. Upon confirmation, the Company may
terminate your employment at any time after providing you 90 days advance notice or payment of salary
in lieu thereof.

c) The Company receiving satisfactory references and/or background check results as the Company may
seek in its discretion. The Company may undertake a background and/or verification check prior to or at
any time subsequent to your joining employment and may engage the services of a third party agency to
undertake the same. 

Please note that in the event the Company is not satisfied with any of these items, the Company reserves
the right to withdraw this offer or rescind your employment contract with the Company. If at any time
during your employment, any of the facts or documents submitted by you are found to be false, your
services are liable to be terminated immediately without any notice or compensation. The Company
assures you that any personal data and information collected from you will be used only in connection
with this offer and your employment with the Company (should you accept this offer) and shall be
protected from unlawful disclosure in accordance with the Information Technology Act, 2000 as amended
from time to time.



8. No Conflict :

For Allianz India ,

Saji Zacharia
Head of Human Resource

If you accept this offer, you will be confirming that you are not party to any agreement or arrangement
which in any way restricts, prohibits or debars you from accepting the offer made by the Company
including but not limited to any non-compete, non-disclosure or restrictive agreement or terms and that
you will have no continuing obligations or restrictions which will apply to you from the date of
commencement of your employment with the Company or if you are so bound, that will honour such
covenants and agreements.

This offer will remain open for a period of five working days. If this offer is acceptable to you, please
confirm your acceptance in writing via electronic mail to your recruiter on or before 29-Aug-2017 If no
such intimation of acceptance is received on or before the said date, this offer shall stand automatically
withdrawn.

Private & Confidential

OFFER LETTER

We hope you will find this offer acceptable and look forward to you joining the Company. 

Should you have any questions with regard to this offer, please do not hesitate to contact Allianz Human
Resources Team at HROperations@allianzcornhill.co.in



Name             :  Jash Jabbar
Grade             :  G3
Designation  :  Insurance Operations Specialist

Components Monthly (INR) Annual (INR)

Basic 6500 78000

Co's contribution to PF 780 9360

Gratuity 313 3752

Food Coupons 2500 30000

LTA 541 6497

Medical Expenses 1250 15000

Transport 1600 19200

HRA 2600 31200

Statutory Bonus * 583 7000

Other allowance 793 9515

Gross 17460 209524

Annual Bonus ** 873 10476

Final CTC 18333 220000

*Statutory Bonus will be paid in April 

Variable pay

**The Annual Bonus Scheme is paid out at the company’s sole discretion based on both the company and
individual performance. Only those employees who joined the organization on or before 30th June of a
year and continue to be on company rolls on the last day of March in the subsequent year (i.e. the year of
payment) are eligible for Bonus. 

Private & Confidential

Annexure - I

Employees who have resigned and are serving notice as on the last day of March (in the year of payment)
are also not eligible for this bonus scheme. Annual Bonus is usually paid in the month of April.

Base Pay

Choice pay

Increments are paid out in April for the employees who joined on or before 30th September of the
previous year and will be at the discretion of the company, based on individual performance as well as
company performance, business outlook and other relevant factors.



Components

2. Retirals

3.1 Leave Travel Allowance

3.2 Medical Expenses

3.3 Food Coupons 

3.4 Transport 

3.5 House Rent Allowance 

3.6 Statutory Bonus 

3.7 Other allowance 

3.8 Annual Bonus

3. Choice pay

Private & Confidential

Maximum Rs. 1600/- per month. To be used for vehicle expenses.

Explanation of Compensation

These elements of compensation are not paid out until later when
certain conditions are met.

The fundamental salary component to which many other
compensation components are linked.

2.1 Provident Fund (PF) 12% of Basic Salary is contributed to the Provident Fund.

Description

2.2 Gratuity

1. Base Pay

Choice Pay allows employees to choose a benefit basket that suits
their needs. For certain elements, employees may avail of tax
exemptions as per prevailing tax laws. The elements are listed below.

LTA can be used for up to a maximum of economy class airfare or First
Class Train fare twice during a 4 year block period as per Income tax
rules.

Rs. 15,000/- per annum. To be used for medical expenses.

Upto a Maximum of Rs. 2500/- per month. 

4.8% of Basic Salary, which is included as a part of your Annual
Remuneration denotes the company's contribution to the Gratuity
Fund based on actuarial calculations. You are not entitled to this
amount as a cash component as this is intended to be a retiral
benefit. Gratuity is payable to you as per the Payment of Gratuity
Act, 1972, on cessation of your employment after at least 5 years of
continuous service with the Company.

Maximum 40% of Basic Salary per annum. To be used for house rent.

Statutory Bonus is payable as per the provisions of the Payment of
Bonus Act, 1965 to eligible employees.

Remaining of Choice Pay funds and is a taxable amount.

The Annual Bonus Scheme is paid out at the company’s sole discretion
based on both the company and individual performance.



1. Educational Certificates and marklists (10th, +2, Graduation) (Original and 1 Copy) 

2. Experience Certificate from past employer(s) (Original and 1 Copy) 

3. Relieving letter from the past employer(s)(Original and 1 copy) 

5. Pay Slips from last employer – Last 3 months 

4. Pan Card (Original and 1 Copy) or copy of Form 49A if the PAN Card is not available. It is mandatory to
have Permanent Account No. for all salaried employees.

9. Three passport size photographs with 35mm Width and maximum 45mm height with white
background.  

7.  Aadhaar Card (1 Copy & Original). Aadhaar Card is mandatory for Statutory Benefits (PF /ESI).

8. Universal Account Number (UAN) & Employee State Insurance (ESI)Number, if you have received them
from your Previous Employer.

6. Address Proof (any of these): Passport, Driving License, Ration Card, Voter –ID, Rental Agreement.
(Original and 1 Copy) 

Private & Confidential

Annexure - II

Following are the mandatory list of original documents you will need to produce on the date of Joining.
An electronic version of these documents will be required to be submitted for our background
verification agency, who will contact you for initiating background verification process
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5.2 STUDENT PROGRESSION

Complied offer Letters/Experience Certificates of the Selected Placed Students

5.2.1 Average percentage of placement of outgoing students during 

the lastfive years
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SREE CHITRA TIRUNAL INSTITUTE FOR MEDICAL SCIENCES & TECHNOLOGY 
THIRUVANANTHAPURAM-695 011, INDIA. 

(An Institute of National Importunee under Govt.of Indla) 
Phone-(9)0471-2443152 Fax-(91)0471--2446433, 2550728 

Email-setsetimst.ac.in Web slto--www.setimst.ac.in 

P&A.V/430/APMS/ SCTIMST/2020 Datod: 23.09.2020 

MS.ANEESHA JOSEPH 
ANEESHA COTTAGE 

TC-32/897(2) 
VETTUCADU 
THIRUVANANTHAPURAM-695007 

Sir/Madam, 
Sub: Offer of appointment as Apprentice in Patient Management Services 

With reference to the written test you had on 21.09.2020, the Institute is pleased to take you as a 
Apprentice in Patient Management Service effective from the date of your joining under the following terms and 
conditions: 

I. The period of apprenticeship/training is fixed for a period of one year and the Institute shall have the right to 
terminate the apprenticeship/training at any time without notice or without assigning any reasons. However, on 
expiry of periods of training/ apprenticeship, the same shall stand automatically terminated. 

2. During the period of your training/apprenticeship you will be paid an apprentice allowance/stipend of 
Rs.9000/-PM (Consolidated).

3. You shall undergo apprenticeship/training in the Hospital Wing of the Institute at present, and the Institute 
has the right to transfer/post you in any other department/section, at its discretion at any place and at any time. 

4. As you are only an apprentice/trainee and not an employee/worker of the establishment, you are not entitled 
to any benefit or privilege available to the employees/workers of the Institute. But it is up to the Institute to allow 
you to avail such of the benefits or privileges, like leave facilities, holidays, canteen etc, if any, which they deem fit 
in your case and it is specifically understood that your having been allowed such privileges or benefit will not 
confer on you any claim for the same as of right or otherwise and the same will not change your status/position as 
apprenticetrainee and you will continue to be only an apprentice/trainee. 

5. If and when any information furnished by you for apprenticeship/training, regarding qualification previous 
experience and employment etc., is found to be not correct your apprenticeship/training is liable to be terminated 

forthwith. 
6. You shall be prepared to undergo practical/theoretical classes, if and when conducted, in order to equip 

yourself with sufficient knowledge in trade/job.
7. You will be deployed on any shifts and on holidays and you shall be prepared to work even during night 

shifts 
8. You shall devote yourself completely and whole-heartedly to your training/apprenticeship and you are 

expected to observe strict secrecy of any possible knowledge of the various activities/process in the establishment 
or of matters connected herewith. 

9. Your aptitude and interest for the job and your behavior both inside and outside the establishment premiscCs 
will be closely watched and any misconduct on your part will entail termination of apprenticeship/training. 

10. You are expected to follow the rules of discipline in the Institute and behave in a manner conducive to the 
best interest of the Institute. 

1. The appointment will further be subject to producing the following at the time of joining duty: 
(a) Documents in original with self attested true copies 
(b) One copy of your recent passport size color photograph. 

If this offer of appointment is acceptable to you on the conditions stipulated above, you are requested to 

intimate your acceptance immediately and report for duty/medical examination on or before 05.10.2020. In case 

you fail to intimate your acceptance within the stipulated time, this offer of appointment will stand 
Cancelled without any further referençe to you. 

Yours faithfyly 

ADMINISTRATIVEÖÖFFICER 
for Ditfector) 
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ANNEXURE 11 

 

HINDUSTAN LATEX FAMILY PLANNING PROMOTION TRUST 
 

JOINING REPORT 
 

Instructions: 
 

1.Fill the form furnishing all relevant information against all questions asked. 

2.The form is required to be submitted to the HR Department at the project site. 

3.Please attach the attested Photostat copies of the certificates or testimonial in support of your age, qualification, 

experience and salary. 

 
Name : Anju Carmel O.S Employee No. : 

(To be filled by HR dept.) 

Date of Joining :18/05/2021 Reporting Time : 10:30am-12:30pm 

 

Date of Birth : 22/08/1996 Designation : Psychologist 

 

Father’s Name : Peter Shelton O.G Reporting Manager – Lijo 

Place of Posting :  Second Innings Home Kollam. 

Address for Communication: Odathakkal House,  

                                                   Thekkevila P.O, Kollam 691016 

                                                   Mob: 8089901730 ; 9188451730 (whatsapp) 

                                                   E-mail id: anjucarmel5@gmail.com 

                                              
 

Permanent Address:               Odathakkal House,  

                                                   Thekkevila P.O, Kollam 691016 

                                                   Mob: 8089901730 ; 9188451730 (whatsapp) 

                                                   E-mail id: anjucarmel5@gmail.com 
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Sex : Female 

 

Marital Status : Unmarried 

 

Date of Wedding :             Nil 
 

No. of Children : Nil 

 

Blood Group :             A+  

 

PAN No. :            Nil 

 

Personal Family Details: 
 

 

S.No Name Date of 

Birth 

Age Relationship Occupation 

Pls. Specify 

Whether 

Dependent 

or not 
1 Peter Shelton O.G 26/07/1958 62  Father  Workshop  Dependant 

2 Pearly Shelton 01/11/1964 56 Mother House-wife  Dependant 

3 Pressillia Megha O.S 25/04/1988 33 Sister Teacher Not dependant 

       

       

       

       

       

       

       

 

 

 

Emergency Contact Details (Local) Emergency Contact Details (Permanent) 

Father – 9447071730 

Mother – 9526957655 

 

Father – 9447071730 

Mother – 9526957655 

 

 
 

Bank Details 
 

Name of Bank Branch Account No. 

State Bank Of India  Beach Road, Kollam 39728842068 
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Details of previous employer: 
 

Name of the last 

Organization & 

Address 

Your Designation Reporting Manager 

(Name with 

Designation) 

Last date of service 

with previous 

organization 

Pranaah Holistic Health 

Care Center  

Lekshminada , Kollam. 

 Psychologist  Mrs.Fifi Infanta 

Administrator 

 16/04/2021 

 

PF Account No. of the last organization: Nil 

 
 

PF Universal Account No. (UAN) : Nil 

 

 
DECLARATION: 

 

I, Anju Carmel O.S ..............................................................................................................  daughter of 

,Peter Shelton O.G ............................. solemnly declare that the information furnished by me is true to the best of my 

knowledge and that I’ll inform the Human Resource Department ,HLFPPT regarding any change in the above 

information within one week from the time of its change. 

 

 

Date: 18/05/2021 Signature:  

 
 

Place: Kollam Name: Anju Carmel O.S 
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sRI KRISHNA EDUCATION TRUST (R)
PRESIDENCY SCHOOL OF NURSING
PRESIDENCY COLLEGE OF NURSING
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Approved by Karnataka Nursing Council & lndian I'lursing Council

PSCN/2020-21/356 Date:30/0612021

CERTIFICATE
{To whomsoever it may concern)

This is to certify that Ms. ANAGHA SURESH has worked as Counsellor with

this institution with effect from 0111212A19 to 30/0612A?J.. She worked in this institution

on contract basis during the period of her service. $he is hard working and fully

dedicated to her profession. She has enorrnous capacity to dispose the task assigned

to her promptly in time

During her association with our institution, her conduct was exemplary.' I wish

her all the very best in her future endeavoi's

PRI
Presidency School of Nursing

# l,Aishwarya Hanumanthanagal
Bileshlvale, Doddagubbi Past

Bangalore'56(} n?"

# 1, Aishwarya Comfort, Hanumanthanagar, Bileshivale, Doddagubbi Post, Bangalore - 560 077.
Ph. :080-28465626, Fax:080-28465626,98452 68000, Principal (Cell) : +91 98456 58000,73535 98952

E-mail: info.presidencyinstitutions@gmail.com, www.presidencycoilegeofnursing.com
pri ncipalpresidencysonbng@gmail.com
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DON BOScO ARTS & SCIENCE COLLEGE 
(Approved by Govt. of Kerala - ASfiliated to Kannur University) 

Angadikadavu P.O.. Kannur D., Kerala - 670 706 
Telefax: 0490 - 2427030, 2422213 

Web: www.donbosco.ac.in E-mail: dbascoffice@gmail.com 
Ph:0490 - 2426014, 2426557 Mob: 09961200787 

NIATUE AEKCELLENCE 

Ref: DBASC/AO/2021-22 Date: 12-07-2021 

To 
Dyna Scaria 

Nagamattathil House 

Thiruvonappuram P.O. 
Kannur- 670673 

OFFER OF APPOINTMENT 

With reference to your application and on the basis of the interviewv held on 06-07-202 

you have been appointed as Assistant Professor in the Department of Psychology on probatioOn 

for a period of one year, from 12-07-2021 to 11-07-2022, for a consolidated salary of Rs. 

16.700- per month all inclusive. Your appointment is purely temporary and your service may be 

terminated at the discretíon of the management at any time during academic year or at the end of 

the academic year. Since the post is temporary you have no claim for continued service or any 

other benefits. The rules and regulations of this institution are enclosed here with for your 

perusal. You are expected to go through each of the rules before accepting the offer. The 

Management may consider for future appointment at a later date, if vacancies cxits and if your 

conduct and services are satisfactory. You will be governed by the Service Rules and Codes of 

conduct for teachers as applicable to your category of employees. 

If the conditions of appointment and the regulations of our institution are acceptable to you. you 

may give the letter of acceptance and report to duty on 12-07-2021. 

With best wishes, 

CIENO CE, 
& 

Dr. Fr. Biju J. Nellissery 
Manager 

Don Bosco Arts & Science College 

MANAGER 
ANGADIKABAYU 

PIN-879 708 
DONBOSC0 ARTS & SCiENCE COLLEGE 

ANGADi KADAVU-670706 

KANNUR DIST 

O Declaration 
I have read and fully understood the terms and conditions as contained in my letter of 
appointment. I agree to abide by them and in acceptance of the terms and conditions I sign this 

appointment letter. 

(Signature of Employee) 
Date: 12/o7/202 
Name of the Employee: DYNA S ARIA 



KANNUR YUNIVERSITY 

SCHOOL OF BEHAVIOURAL SCIENCES 
Kannur University, Mangattuparamba Campus 

Kannur 670567, Kerala, India 

Phone:0497 2782441; E-mail: sbskannuruty@gmail.com 

12/12/2019 Ref No: S.B.Sc/4811/2019(ii) 

EXPERIENCE CERTIFICATE 

This is to cetify that Ms.Dyna Scaria residing at Nagamattathil (H), Thondiyil 

P.O. Peravoor, Kannur - 670673 has worked as Counselling Psychologist on contract 

basis at Mangattuparamba Campus of Kannur University from 27" December 2018 to 

31 May 2019. 
Beh 

S 

nur-67 567 Head of the Department Kannu 
School of Behavioural Sciences 

Head af the Department 
Sohooi of Behaviourai Sciences 

Kannir University 
Kamr University Canmpus PO 

Kanrur, Keraia, Pin 670 5S7 

To 
Ms.Dyna Scaria 

Nagamattathil (H)
Thondiyil P.O 

Peravoor
Kannur 670673 
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